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FOREWORD

This pamphlet is in no sense a manual for the 
organization and maintenance of an accountants library. 
It is merely intended to give information regarding the 
classification, cataloguing, filing and various rules 
used in the library of the American Institute of Account­
ants. It is hoped, however, that the rules applying to 
this library may prove of interest to the librarian who 
is working in this special field.

As methods must vary according to the size and 
character of the library, space has been left for anno­
tations and expansion of the classifications. The Ac­
countants’ Index should be consulted for subject headings 
and form of entry.

The selection of material has not been consider­
ed for this depends upon the policy and needs of each firm. 
The Accountants’ Index gives a resume of accounting liter­
ature and may be used as a basis of selection. The current 
literature department of the Journal of Accountancy lists 
the books and magazines articles of the month. Most of 
the material listed here may be found in any large public 
or reference library. Consequently, only a standard col­
lection and the subjects in which the firm is particularly 
interested need be selected.

LOUISE S. MILTIMORE
Librarian
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Books and pamphlets should be classified by subject so 
that all material on a given subject will be brought together. 
For example, all books on banking will be found in one class, 
the books on insurance in another, the books on public util­
ities in another, and so on, until every book is in the 
same class with other books on the same subject.

Each subject is representea by a number. As Account­
ants' libraries are usually small and the number of books 
and pamphlets to be classified comparatively few, the num­
bers have been confined in most instances to three or four 
spaces.

In classifying a new book, first decide what is the 
main subject or where it will prove most useful. Then look 
in the alphabetical list to see what number stands for that 
subject. Always turn back and look for that number in the 
classification scheme.

Special businesses, industries,and trades, where not 
otherwise indicated are filed according to subject under 250.

The difference between the alphabetic-subject method 
of filing ana the decimal classification method is that 
related subjects ao not stand together as they do in the 
latter method. The classifications of accounts of most of 
the special businesses, industries ana trades are not 
similar and so from an accounting standpoint there is no 
reason that they should be grouped. The great advantage 
is that this arrangement permits indefinite expansion.

As far as possible the following numbers have been 
assigned as form divisions:

01 Bibliographies
06 Societies
07 Yearbooks

companies, etc.

1 Accounting
11 Uniform classifications
2 Auditing .
3 Management
34 Stores systems. Stock records. Inventories
4 Finance
41 Capital Valuation
42 Profits Costs
43 Dividends Depreciation
44 Capitalization
45 Credit
46 Hates
5
6 Reorganization
 7 Statistics

Law
9 Miscellaneous

Special countries, states, cities, departments,



After the classification number has been assigned add 
the initial of the author’s last name. This aids in arrang­
ing the books and pamphlets alphabetically by author under 
class.

Where books nave been arranged by country or subject 
the exceptions nave been noted in the classification. 
The principal exception is Special businesses, industries 
and trades. As this class is arranged by subjects the first 
three letters of the subject and a number, if necessary, 
are added.

This classification number is then written in all 
books and pamphlets and on all cards. For example:

170 R or 250 Acc or 250 Acc 2
If the books are filed in different rooms, mark in 

pencil above the class number the symbol of the room or 
rooms. For example:

M or M-R
170 R 170R,



CATALOGUE

A dictionary catalogue enables a person to find a 
book by a given author, by title or on a given subject. 
Card files allow ready insertion for added material. 
3 by 5 inch cards are the regulation size.

The following cards are made:
Author

1 (a) Make the author entry under the name of the 
author whether personal/corporate. Invert personal 
names. or

(b) If there is no author use name of editor or 
compiler followed by ed. or comp.

(c) For official publications, use first United 
States followed by a period and then the branch of the 
government issuing the document. For state publications 
use the name of the state first. Public documents by one 
or two men are entered under the author and also under 
the country, state or municipal department.

(d) Anonymous books are entered under title. The 
initial article should be omitted. Leave first line blank.

(e) Enter compound personal names under the first 
part of the name and refer from the second part.

2 write the title on the next line, omitting the 
initial article.

3 Number of volumes
4 Edition
5 Place of publication
6 Publisher
7 Date of publication or copyright date
8 Paging
 9 Trace on the back of this card all other cards made.

Title
A title card is made for Journal of Accountancy articles 

and for all books and pamphlets with the following exceptions:
No title card is made for reports, transactions, or 

proceedings of corporate bodies, societies, institutions, 
government departments, etc., nor for books where title is 
the same as a subject heading, such as - "Accounting" , 
"Auditing" etc.

1 The title is written on the top line. The initial 
article is omitted.

2 The author’s name inverted is on the second line.



Subject
The subject is on the top line. Otherwise this 

card is a duplicate of the author card.
The Accountants' Index should be consultea for 

subject assignments.

Cross Reference
Having once adopted a given word to express a 

given subject always use that word. Refer from or to other 
headings. Use the word See when there is no entry under 
the heading from which the reference is made; See also when 
there is one.

Series Card
When separate works are published under a collec­

tive title or title page caption, make a card with this 
caption on the first line.

Joint author
Enter works written conjointly by several authors 

under the name of the one first mentioned on the title page, 
with reference from the others.

Editor or Compiler (unless as author)
The editor or compiler’s name is on the top line. 

Otherwise this card is a duplicate of the author card. 
Ed. or comp. is written after the name of the editor or 
compiler.

Continuation
Use this card for annuals and periodicals. The 

following Information is given: author and title (or the 
name of tae periodical), place of publication and publish­
er and after the caption library has, the years.



Analyticals
It often happens that a book on one subject contains 

material on another subject, or a book may consist of 
various subjects. Analytical earns are made for such 
portions of books or periodicals.

(a) Author card
1 Author’s name
2 Title
3 In parenthesis - In his (or their), name 

of the whole book, date ana paging.
If written by another person substitute the person’s name 
for the pronoun his.

(b) Subject cards
The subject is on the top line. Otherwise 

this card is a duplicate of the author analytical.
For all books, pamphlets and magazines listed in 

the Accountants’ Index make only author, main subject and 
continuation cards. Ose the index for all magazine arti­
cles and analyticals.

It should be remembered that a wrong figure, a 
misfiled card or the entry of information under an incor­
rect subject makes the catalogue useless.



SHELF LIST -
The shelf List card is a duplicate of the author card. 

Added information may be given such as copy number, date 
acquired and price.

These cards are arranged numerically by class number 
and alphabetically by author. This is the same order as 
the books are arranged on the shelves and the pamphlets 
in the pamphlet file.

This list is used in taking the inventory to see that 
none of the books are missing.

Most libraries do not need an accession book. If one 
is used, it may be purchased from any library supply firm.

Initial capital letters are to be used for names of 
persons, personifications, places and bodies, and for 
adjectives derived from these names; for the first word 
of a title of a book or sentence.

.FILING CARDS
The arrangement is in absolute alphabetic sequence 

as in a dictionary.
1 when the same word serves for several Kinds of 

headings the order should be person, place, subject and 
title.

2 File Mac, Mc and M’ as Mac.
3 Initials are always filed before words.
4 Abbreviations and numbers should be filed as 

though swelled out in full.
5 Arrange personal names compounded of two names 

with or without the hyphen after the first name but before 
the next longer name.

6 Arrange compound names of places as separate words, 
except those beginning with prefixes e.g. New York,

7 Arrange as single words compound words printed as 
one e.g. Bookplates.

8 Arrange hyphened words as if separate e.g. Out-of- 
doors.

9 Arrange names compounded with prefixes and single 
words e.g. Le Sage.

10 The possessive case singular should be arranged with 
the plural.



LOOKS
Books are arranged on the shelves by class number and 

then alphabetically by author. The exceptions are noted in 
the classification where the filing is by subject or country   
instead of author. Bound periodicals are arranged alphabeti­
cally before the class books.

Each book should be marked with the name of the library, 
the class number and letter, volume and copy if more than one.

For example:
110 A 110 A 110 A

v.2 cop.2
The classification number should be written in the 

upper right hand corner of the fly leaf ana printed in 
plain figures on the back of each book, two inches form the 
bottom.

PAMPHLETS AND CLIPPINGS
Pamphlets may be defined as 100 pages or less and bound 

in paper.
Assign the same class numbers as used for books ana file 

in legal cap files. A star (*) before the class number on 
the pamphlets and catalogue cards indicates that they will 
be found in the file and not on the shelves.

Mark each pamphlet with the name of the library.
Pamphlets which are easily torn or very small should be 

filed in folders, pamphlet binders or envelopes.
Clippings should be inserted in open top envelopes or 

folders.
When the clipping is done, the fasteners of the magazine 

should be pryed up and the pages lifted off by sections. 
Then the pages are fastened in the folder with eyelets. Type 
on the front the class number and letter, author ana title. If 
a magazine clipping give in audition the name of the magazine 
date ana paging e.g.

Author
Title 

or 
Name of periodical 

Date 
author

Title
Magazine clippings should be filled by name of magazine 

and date.
Insert heavy pressboard guides in pamphlet files.



DISCARDS
If a book, pamphlet or magazine is discarded or lost 

and not replaced, all catalogue cards should be removed 
and the fact noted on the shelf list card.

REPORTS
Financial reports are filed alphabetically by the name 

of the company in separate legal cap files.
A separate card index by name of company and subjects 

should be made. The main earn should give the name of the 
company, the address (in pencil), the date of the report, 
the date in the Commercial and financial chronicle or any 
other paper and the date received.

File here all prospectuses and also notices of issues 
of securities.

PERIODICALS
All periodicals received regularly should be stamped 

with the name of the library and checked on monthly or 
weekly card records, size 3 by 5 inches.

Periodicals may be divided into three classes:
Bound
Unbound
Clipped

The best method of preserving the current numbers of 
periodicals to be bound or preserved without binding, is by 
the use of pamphlet boxes.

In the case of these eventually to be discarded, mark 
the article and indicate on the cover the pages catalogues. 
The notations will prove of great assistance when clipping. 
Usually periodicals should be kept intact for a year. The 
method of preparing ana filing these clippings has already 
been discussed under pamphlets and Clippings.



When material is lent, a charge slip as shown below is 
made out.

American Institute of Accountants

LIBRARY

Date----------------------------------------- -------- ------- -

Author _________ _____________________________________ ________ ______ __________

Title ____________________________________________________________ __ _____ _____ _

Signature
(Member or associate)--- ----- ---------------------------------------------------- ----- ----------------- -

(Representative or messenger)'.----- -------------------------------------------------------------------

Firm _______________________ __________________________ _______ __ ____________ __

These charge slips are Kept in a file, arranged 
alphabetically by name of author and when the material is 
returned, the slip is removed from file and cancelled.



A dating slip is pasted on the inside of the back 
cover of book or pamphlet and trie date when due is stamped 
thereon.

BOOKS retained for more than two weeks, 

and not renewed, are subject to a fine of 
five cents a day.

THIS BOOK IS DUE ON
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000
100
200
300  
400
500
600
700
800
900

under

CLASSIFICATION

Periodicals
Arrange alphabetically by name of the period­
ical. If clippings, arrange in the same way 
in the file or same as pamphlet.

General works
Accountancy
Business
Government
Insurance
Public utilities *  
Banks and banking
Finance  
Law
Miscellaneous

* Pamphlet file

Reports and prospectuses are filed alphabetically 
name of company in special file.
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000
010

020
030
040

050
060

061

070
080
090

General works
Bibliographies, indexes, catalogues etc. (general) 
(for Accounting literature and accounting catalogues, 
see 115)
Dictionaries

(See also Accounting encyclopaedias, 
Encyclopaedias dictionaries, handbooks, etc. 113)
Essays, lectures, addresses, etc. (for Accounting 

see 101)
Directories
Societies, associations, etc. (general and professional)

for trade associations See 209
for accountants’ societies see 106
for accounting and auditing of societies and asso­

ciations see 250 Soc
Programs of conventions, conferences, etc. (not usually 

catalogued)
Yearbooks, almanacs (Calendar)

Atlases
Manuals See also 202.6 (organization manuals)
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100 Accountancy profession (Address and speeches, papers, etc. 

on the profession, in general)
See also

Accountants 103
Accountants' office 250 Acc
Accountants* societies 106
Education 107
Professional ethics 104
Pensions and benefit plans - Accountants 208.91
Wages, fees, salaries, etc. - Accountants’s fees 208.11 

” " " " - Accountants’ salaries
208.12

Public relations 105
.1 As a vocation
.2 Relation to business and management
* 3 Halation to tax administration See also

Tax practice a 751.4
.4 Professional aspects (as a profession)
.5 Relation to labor
. 6 Relation to underwriters
.7 Lawyers and accountants See also Law, Unauthorized practa 

of 866
.8 
.9

101 Essays - Lectures (on the profession) See also 
Prizes and contests 107.4

.1  Poetry - Humor (on the profession)

.2 Radio broadcasts

.3 Addresses
102 Accounting conferences (forums, institutes, clinics)

(Divide alphabetically by name of conference) See also 
International congress on accounting 106.8

103 Accountants (and Auditors) (as a group)
(For biographies See Biography 992)

.1 Duties and responsibilities - Liability

.2  Employment

.21 Employment of veterans

.3 Women in accountancy

.4 Independence

.5 Qualifications

.51 Aptitude tests - Accounting Testing program - See also 
Education 107

.6 Selection of See also Accountants’ office - Personnel

.7

.8 Foreign countries (Divide alphabetically by country)

.9 States (Divide alphabetically by state)
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104 Professional ethics (Divide alphabetically)
Advertising
Bidding
Confidential communications
Contingent fees
Discipline
Estimating False statements
Independence (See Accountants Independence 103.4) 
Soliciting
Unauthorized practice of law See

Law Unauthorized practice of 866
135 Public relations (Relation of the accountancy profession

to the public)
106 Accountants’ societies

. 1 American Institute of accountants (Divide by date)

.11 American institute publishing company

.2 C.P.A. state societies (Divide by name of society)

.21 Other state societies (Divide by name of society)

. 3 United States (other than state societies) (Divide 
by name of society)

.4 Institute of chartered accountants in England and 
Wales (also Institute of chartered accountants in 
Ireland)

. 5 England (other than the above) (Divide  by name of society)

. 6 Scotland (Divide by name of society)

. 7 Canada

. 8 International congress on accounting

. 9 Foreign countries (other than the above)
(Divide alphabetically, by country)

107 Education
. 1 Law
.2 Examinations (See also Problems 112)
.3 Scholarships
.4 Prized and contests - Prize essays
. 5 Theses (accounting theses)  
.6 Training (For Staff training See Accountants' office
. 61 On-the-job training
. 7 Foreign countries
.8
.9 Schools of accounting - accounting courses
. 91 Designations, degrees, etc. - C.P.A. certificates

108 Accountancy law and legislation (General, within
 the United States)

. 1 States - Rules of state boards (Divide by state)

.2 Foreign countries (Divide by country)
109 Accountancy History (General)

.1 United States (Divide by state)

.2 Foreign countries (Divide by country)

.3 Pictures, photographs, etc. (relating to accountancy 
profession or accounting)
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110 Accounting (Theory and practice)
See also Cost and factory accounting; sub-heading 
Accounting, under special business, industry, 
or trade

.1 publicity of accounts
(For publicity in the accountancy profession see 

Professional ethics - Advertising 104 
Public relations 105 )

.2 History
.3 Bases
.4 Relation to taxation
.5 Relation to management
.6
.7
.3
.9

111 Principles and standards
.1 Accounting research
.2 Uniform methods and systems

See also System building and installation 250 A-Z 
also under name of special business, industry 
or trade

.3  Government regulation

112 Problems
See also Examinations 107.2

113 Encyclopaedias, dictionaries, handbooks, etc.
114 Terminology
115 Bibliographies, reading lists, etc.

.1 Accounting literature

.2 Book reviews 
116 Machine methods See also Mechanical devices 203.1
117 Foreign countries (Divide by country)
118 Law See also

Government - Accounting 321
Government - Auditing 322
States - Accounting 331
States - Auditing 332
Municipal - Accounting 341
Municipal - Auditing 342
Accounting - Government regulation 111.3

119 Period (natural business year)
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120 Bookkeeping
121 Single entry
122 Double entry

.1 Debit and credit
123 Encyclopaedias, dictionaries, handbooks, etc.
124 Blank forms
125 Posting
126 Balancing

. 1 Trial balance

.2 Errors
127 Adjusting and closing the books

. 1 Corrections

.2 Transfers
128
129 Miscellaneous

note: for History of bookkeeping See 109
130 Books
131 Journal - Day book
132 Ledgers
133 Sales books
134 Purchase book - Voucher register - Vouchers
135 Cash book
136
137
138
139 Miscellaneous
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140 Accounts
See also special subjects; Cost and factory ac­
counting - 106; for further explanation of the 
sub-divisions 1-9 see approved methods for the 
preparation of balance sheet statements.

.1 

.2

.3 

.4 

.5 

.6

.7 

.8

.9

Classifications
Capital
Surplus. Profit and loss
Trading
Controlling. Suspense
Departmental
Repairs, renewals, replacement, improvements, etc
Reserves and sinking funds
Other special accounts - Reconciliations

141 Assets
.1 Valuation - see also special subjects

142 Current assets
.1 
.2 
.3
.4 
.5
• 6 
.7
.8 
.9

Cash
Notes receivable, bills receivable
Accounts receivable
Inventories
Investments (current)

Consignments to others
Other current assets

143 Fixed assets
.1 
.2 
.3 
.4 
.5 
.6

.61 

.62 

.63
.7 
.8
.9

Land 
Buildings
Machinery and equipment
Furniture and fixtures
Investments (permanent) Funds 
Intangible
Goodwill
Franchises
Patents, copyrights, etc.
Emergency -facilities 
Wasting  
Other fixed assets
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144 Deferred charges
.1 Interest
.2 Insurance
.3 Taxes
.4
.5 Experimental work. Organization expenses
• 6
.7
.8
.9 Other deferred charges

145 Liabilities 
146 Current liabilities

.1 Bills payable Notes payable

.2 Accounts payable

.3 Dividends payable
• 4 
.5
• 6
.7 Future deliveries
.8 Contingent
.9 Other current liabilities

147 Accrued liabilities
.1 Interest
.2 Taxes
.3 Wages
.4 Water rates, etc.
.5 Traveling expenses and commissions
.6 Damages
.7
.8
.9 Other accrued liabilities

148 Fixed liabilities
.1 
.2 
.3 
.4 
.5 
.6
*7 
.8 
.9

Mortgages 
Bonds payable 
Debentures.

Other fixed liabilities
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149 Profit
.1 Income

.3

.4

.42

.43 

.44

.5

.51 

.52 

.53 

.54

Sales
Sales returns and allowances (Cancellations)
Trade discounts
Expenses
Cost of sales
Purchases
Purchases returns and allowances
Inward freight and cartage

Selling expenses See also:
Distribution costs; Marketing costs 161.9

Delivery expense
Outward freight
Advertising

Administrative expenses
Bonus Salaries Commissions
Legal expense
Telephone and telegraph
Postage

.55

.56

.57

.58

.59

Stationery - Printing - Office forms 
Power, light, heat, etc.
Donations
Travel expenses
Miscellaneous

Rent
Taxes (Payroll taxes See 756.5)
Insurance

.6

.61

.62 

.63 

.64

.65

.7

.71

.8

Financial management expense 
Interest 
Bad and doubtful debts 
Collection expense 
Cash discounts 
Royalties

Miscellaneous profits 
Appreciation

Miscellaneous losses

and income

.81

.82

.83
Depreciation, depletion and 
Fire losses
War losses

obsolescence
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150 Statements, Financial

.1 Pro-forma
151 Balance sheets

.2 Consolidated

152 Statements, financial - Assets and liabilities
153 Statements, Financial - Affairs
154 Statements, Financial - Realization and liquidation
155 Statements, Financial - Receipts and disbursements
156 Statements, Financial - Funds (Application of funds)

157 Statements, Financial - Surplus
158
159 Profit and loss

. 1 Manufacturing, trading and profit and loss

.2  Trading and profit and loss

.3 Income, profit and loss
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160 Cost and factory accounting
See also Selling expenses 149.4 and 

under special subjects
161 Special kinds

.1 Multiple

.2 Terminal

.3 Single

.4 Process

.5 Operating

.6 Departmental

. 7 Job orders

.8  products (War production)

.9 Distribution costs
162 Elements

.1 Materials

.2 Labor

.3 Expenses - Interest as a cost - Freight charges 

163 Prime (Direct costs)
.1 Direct material
.2 Direct labor 

164 Overhead (Indirect costs)
.1  Indirect material
.2 Indirect labor
.3  Indirect expenses
.4 Distribution of overhead
.5 Units of calculation
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165 Special accounts (See also 140)
.1 Scrap, waste, etc. (Spoilage)
.2 By-products and joint-products
.3 Overs and shorts
.4 Technical research - Experiments
.5 Plant and equipment - Maintenance and 

repairs (See also 
Emergency facilities 143.7

.6

.7 Payrolls

.8 Time, Idle

.9 Idle capacity

166 Standard costs

167 Cost systems - System building and Installation

168 Uniform methods and systems
(See also Accounting - Uniform methods 

and systems 111.2

169 Mi scellaneous
Estimates (of costs)
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170 Auditing (For effects of war on auditing see

935.6 and under War and accountancy 
in sixth supplements

171 Balance sheet audits (Independent audits)
172 Investigations
173 Certificate or opinion - Reports, Accountants’ - short form
174 Reports To employees; To public; To stockholders;

For credit purposes
175 Internal audit and control
176 Working papers
177 Defalcations - Fraud - Forgery - Theft
178 Auditing law
179 Miscellaneous

.1 Standards
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180 Statistics - Ratios

181 Graphic methods

182 Percent profits to sale or income

183 Percent expenses to sale of income

184 Costs (Statistics) See also 160

185 Prices - Cost of living - Robinson-Patman act 
(Purchasing power of the dollar)
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190 Mathematics
191 Arithmetic

.1

.2

.3

.4 Amortization

.5 Percentages

.6 Discounts

.7 Premiums

.8 Interest 

.9
192 Algebra
193 Geometry
194 Trigonometry
195 Calculas
196 Probabilities

.5 Annuities - See also 435.1

.6 Averages
197 Tables

.1 Check numbers
198 Weights and measures
199 Miscellaneous
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200 Business end industry
.1 Government regulation (Industrial recovery)
.2 Court decisions affecting business (see also 

Court decisions file)
.3 Effects of war on See also

Industrial mobilization for war 935.21
.4 Government competition with business and industry.
.5 Government ownership of business and industry
.6 Form of organization - (Corporate - Partnership, etc.)
.7 Reports to government agencies
.8 Business forecasting
.9 Business history

201 Management
.1 Centralization vs decentralization
.2 Time and motion study
.21 Aptitude tests for personnel
.3 Standardization (in industry)
.4 Simplification in industry
.5 Machinery in industry - Machine capacity
.6 Research and development
.7 Waste in industry See also

Scrap, waste, etc. 165
.8 Production and production control - Production planning - 

Methods planning
.9 Reorganizations See also 

Reorganizations (financial) 226
202 Office management

.1 Records - Keeping of (See also bookkeeping 120)

.2 Filing and indexing - Preservation and retention of 
records

.21 Accounting departments

.3 Employment (See also Accountants - Employment 103.2)

.4 Malling

.5 Complaints

.6 Manuals

.7 Timekeeping

.8 Commercial correspondence

.9 Miscellaneous - Forms
203 Office equipment

.1 Mechanical devices

.2 Calculating machines - Adding machines

.3 Time clocks and recorders

.4 Dating and numbering machines

.5 Tabulating and sorting (punched card)

.6 Typewriters

.7 Protective and perforating machines

.8 Addressing and mailing apparatus

.9 Miscellaneous - Slide rule - Dictaphone - Microfilming
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204 Factories (Plant)
.1 Management
*2 Materials control
.3 Orders
.4 Traffic management
.5 Conversion and expansion
.6 Work simplification See also 935.4
.7 Inspection
.8 Foremen
.9 Miscellaneous

205 Finance See also subheading "Finance" under various subjects
.1 Capital
.2 Profits
.3 Income
.4 Budgets
.5 Surplus
.6 Disbarments
.7 
.8
.9

206 Buying and selling
.1 Purchasing
.2. Receiving and shipping invoices
.3 Stores systems and stock records See also subheading

"Stockkeeping" under various subjects
.4 Inspection and testing See also Auditing 170 

Inventories - Verification 142.4
.5 Sales and selling - Distribution See also 

Selling expenses 149.4 - D 
Distribution costs 161.9

.6 Collection of accounts
*7 Advertising
.8 Turnover
.9 Miscellaneous - Dumping
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207 Labor and laboring classes
. 01 Industrial training
. 02 Industrial psychology - Aptitude tests
. 1 Industrial relations - Strikes - Trade agreements - 

Employees representation - Collective bargaining
. 11 Relation of accountancy profession to labor
. 2 Hours of labor
. 3 Labor turnover - Employment and Unemployment

See also Accountants - Employment 107.2
. 31 Labor supply (Manpower)
. 4 Women in industry See also 

Women in accountancy 103.3
. 5 Child labor
. 6 Industrial organizations - Trade unions 

(for Trade union accounting see 250 Tra)
. 7 Workmen’s compensation See also

Insurance, Unemployment 497
Social security 307
Taxation - Social security 756.5

. 8 Accidents

. 9 Law and regulation - Fair labor standards act - Wages 
and hours legislation See also: Wages, fees, 
salaries, etc. - Government regulation - (Wage 
stabilization) 208.01

208 Wages, fees, salaries, etc.
. 01 Law and regulation (Wage stabilization) Portal-to-portal 

pay
. 02 Guaranteed annual wages
. 1 Accountants
. 11 Fees
. 12 Salaries
. 2 Overtime
. 3 Piece work
. 4 Bonus Incentives
. 5 Profit-sharing (Co-partnership)
. 6 Vacations
. 7 Stock distributing (Stock purchase)
. 8 Systems of wage payment (Bedaux plan, etc.)
. 9 Pensions and benefit plans (Family allowances) 

Savings plans
. 91 Accountants’ pensions

209 Miscellaneous (Trade associations - Business Organiza­
tions)

. 1 Industrial and business codes

. 2 Competition in business and industry (Unfair trade 
practices)

. 3 Public relations

. 4 Business clinics, conferences, etc.

. 5 Small business
Employee publications See also Manuals

,7
.8
.9
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210 Partnerships
211 Accounting
212 Auditing

220 Corporations - See also Consolidations 230
*01 Bibliographies

221 Accounting
222 Auditing
.223 Management (organization)

.1
*2 Meetings see also Minutes 932
.3  Directors (Board of directors)
.4  Stockholders
.5 Officers - Controllers (See Controllers) Treasurers
.6 Secretaries
* 7 Executives and managers - Accounting executives
.8 Personnel management
* 81 Aptitude tests for personnel

224 Finance
.1 Capital
.2 Profits (Corporate saving)
* 3 Dividends
.4 Prospectuses
.5 Flotation -  
* 6 Promotion
* 7
.8
.9

225 Failure and defalcation - Fraud

226 Reorganizations
227 Statistics History
228 Law

.1 Divide by country or state. Assign country letter or 
state

.2 Government regulation - (Federal securities act of 1933) 
"Blue sky laws" - Federal licensing of corporations

229 Special corporations
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230 Consolidations and mergers
.01 Bibliographies

231 Accounting
232 Auditing

  Management
234 Finance

.1 Capital

.2 Profits

.3 Dividends.4

.6

.7

.8

.9
235 Holding companies
236 Trusts and anti-trust laws
237 Monopolies
233 Law

.1 Divide by country. Assign country letter 
Government regulation and control

239 Miscellaneous



240 Fiduciary matters
241 Executors and trustees (Guardians)

.5 Estate planning
242 Bankruptcy (Business failures) (Divide by country)

243 Liquidations and receiverships
Form divisions
.01 Bibliographies
.1 Accounting
.2 Auditing
.3
.4 Finance
.5
.6 
.7 
.8 Law and practice 
.81 Divide by country. Assign country letter 
.82 Government regulation and control
.9 Miscellaneous
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250

250

260
261
262
263
264

265
266
267
268

269

Special businesses, Industries and trades
Divide by subject and assign the first 
three letters of the subject and a 
number following, if necessary. Example:

Beauty parlors 250 Bea 2

A-Z Accounting - System building and installation 
(Arrange alphabetically by name of author)

Merchandising (general) For special kinds see 250
Wholesale trade
Retail trade; Specialty stores
Department stores
Cooperatives (Associations, Societies, Stores, etc.) 

See also Apartment houses, Cooperative
Banks and banking, Cooperative

Mail-order
Factors and factoring; Consignments
Chain stores
Dry goods wholesalers

(For dry goods retailers see
Retail trade 262
Specialty stores 262
Department stores 263

Miscellaneous
Instalments
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270 Agriculture
.01 Bibliographies
.06 Societies
.07 Yearbooks
.1 Accounting - Cost accounting
...2 Auditing
.3 Management
.34 Stockkeeping - Inventories
.4 Finance
.41 Valuation
.42 Costs
.43
.44
.45 Credit
.5
.6
.7 Statistics
.8 Law
.9 Miscellaneous - Reports

271 Fruit - Market gardening - Nurseries
272 Livestock
273 Poultry farms
274 Dairying (Milk production)
275 Creameries (Milk plants)
276 Butter
277 Cheese
278 Bees and honey
279 Miscellaneous (Assign first three letters of subject) 

e.g. Cereals 279 Cer
Sugar 279 Sug
Tobacco 279 Tob



280 Mining and metallurgy
281 Iron and steel
282 Gold and silver
283 Copper
284 Quarries and quarrying
285 Lead
286 Tin
287 Mercury (Quicksilver)
288 Coal
289 Miscellaneous

.1 Lignite

.2 Manganese

.3 Tungsten

.4 Gypsum

.5 Silicates

.6 Zinc

.7 Radium

.8

.9
Form divisions
.01 Bibliographies
.06 Societies
.1 Accounting
.2 Auditing
.3 Management
.34 Stores systems, Inventories
.4 Finance
.41 Valuation
.42 Costs
.43 Depreciation
.44 Capitalization
.5
.6
.7 Statistics
.8 Law
.9 Special companies Reports
.91 Divide by company. Assign company letter
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.1

.3 

.4 

.5

.6 

.7

.8 

.9
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BOO Government (National)
301 Civil service See also

Military and government service 935.1
302 Economic conditions (national)
303 Public administration.
304 Public works (Government projects) See also

Government corporations
305
306 Travel regulations
307 Social security See also

Taxation - Payroll, under country or state
Taxation, United States - Social security 766.6 U

308
309 National resources
310
311 Accounting * Cost accounting
312 Auditing
313 Administration (Government agencies and departments)

.1.

.2. Costs

.3. Purchasing (for purchasing under government 
contracts. See Contracts, Government - 850)

.4. Inspection
314 Finance

.1 Income and expenditure - reports and statements

.2 Loans - Public securities

.3  Debt, Public

.4 Budgets

.5 Special appropriations

.6 Intergovernmental See also
Finance - 700

315 Government corporations
316 Research
317 Statistics
318 Law - Government regulation
319 Special countries (Divide by country)

(Use 311 and 312 for accounting and auditing)
.1 Departments, commissions, bureaus, etc. (Divide by 

name of department or bureau)
.11 National parks
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320 States and territories United States
.01 Bibliographies
. 06 Societies

321 Accounting & Cost accounting
322 Auditing
323 Government

. 1 Charters

.2

.3 Purchasing

.4 Inspection
324 Finance

.1 Income and expenditure (Costs) - Reports & statements

. 2 Loans - Public securities

.3  Debt, State

.4 Budgets
325
326
327 Statistics
328 Laws
329 Special states - Divide by state, assign state letter.

(for Provinces see under 300)
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330 Counties
.01 Bibliographies
.06 Societies

331 Accounting; Cost accounting
332 Auditing
333 Government

.1

.2 Costs

.3 Purchasing

.4 Inspection
334 Finance

.1  Income and expenditure (Reports)

.2  Loans, Public securities

.3 Debt (Public debt)

.4 Budgets
335
336
337 Statistics
338
339 Special counties - Divide by county. Assign county letter 

.1 Special departments * Divide by department
Assign department letter
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340 Municipal
.01 Bibliographies
.06  Societies

341 Accounting and cost accounting
342 Auditing
343 Government

.1 Charters

.2 Costs

.3 Purchasing

.4 Inspection
344 Finance

. 1 Income and expenditures (Reports & statements)

.2 Loans. Public securities

.3 Debt, Municipal (Public debt)

.4 Budgets
345
346
347 Statistics
348 Law

.1 Special

.2 Municipal ownership
349 Special cities. Divide by city, Assign city letter

.1 Special departments. Divide by department.
Assign department letter.



400 Insurance
405 Agents and brokers
410 Fire
420 Marine
430 Life - Business life
435 Actuarial science
440 Casualty (Explosion; Plate glass; burglary; Riot; War damage; 

etc.)
446 Repair and replacement (Depreciation)
450 Social security (Government insurance) See also 

Social security 307 - Taxation, U.S. (social security) 
756.5 - Insurance, Unemployment 497.

460 Title
470 Automobile - Aircraft - Aviation
480 Health and Hospitalization
481 Accountants’ group plan
490 Surety and fidelity
491 Accountants’ liability
492 Business and general liability
493 Leasehold (Rents) (Loss of rental or cost of renting other 

property)
494 Credit - Accounts receivable
495 Reinsurance
496 Use and occupancy- (Business interruption) - Profits (covers 

profit on finished stock which has
497 Unemployment been manufactured and is on hand at

time of destruction or damage)
498 Reciprocal
499 Earthquake - Flood - 

form divisions 
.01 Bibliographies 
.65 Directories
1 Accounting
2 Auditing
3 Management
4 Finance

435 Actuarial science
.1 Annuities

- Hail and crop - Livestock

.06 Societies

.07 Special companies
6 Investigations
7 Statistics
8 Law

.1 Divide by state
9 Reports

.1 Divide by state
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500 Public utilities
510 Railroads
520 Electric and street railroads
530 Electric light and power
540 Gas
550 Express See also 

Kotor trucks 250 Mot 5
  560 Water transportation - Ships and shipping (Merchant marine)
 570 Telephone and telegraph
 580  Waterworks  
   
 590 Miscellaneous

591 Roads and highways
592 Waterways (Rivers - harbors _ Canals) 
593 Air transportation - Airlines - Airports -

Air mail - Aviation schools
594 Motor transportation See also

250 Mot 2, 3, 4, 5 
,595 Radio communication See also

Radio apparatus manufacturers 250 Rad 3
    Radio apparatus dealers 260 Rad 4  

Radio broadcasting stations 250.Rad 5 A
596 
597 
598 
599

  Form division      
.01 Bibliographies  
.06 Societies 

1 Accounting
.1 Uniform classification

2   Auditing
3 Management
.1 Charters - Franchises 
.2  Public ownership 
.3
.4 Store systems - Inventories
4 Finance 

 .1 Valuation
.2 Costs
.3 Depreciation
.4 Capitalization
.5  Financial statements
.6 Rates

(continued)
6 Reorganizations 
7 Statistics
8 Law    
.1 States (divide alpha­

betically)  .2 Government regulation
.3 Opinions,decsions,etc
 
 

9 Special companies -
  Reports (Divide by 
  company) 

   



37
600 Banks and banking

.1 Deposit insurance
610 Federal reserve
620 State
630 Safe deposit companies
640 Savings
650 Clearing houses
660 Trust companies and departments
670 Building and loan and savings associations - 

Loan departments - Morris plan - Loan companies - 
Federal home loan banks - industrial banks

680 Credit unions See also
Land banks 270.45

690 Miscellaneous
691 Cooperative banks
692 Foreign countries
693 Labor banks
694 National banks
695 Branch and group banking
696 International - Bank for international settlements

Form divisions
.01 Bibliographies
.06 Societies
1 Accounting - Cost accounting
2 Auditing (Bank examinations)
3 Management
.1 Investment policies 
.2
.3 Directors
.4 Officers
.5 Shareholders

4 Finance
.1 Income and expenditures - Reports and statements
.2 Costs

5 Taxation
6 Failures
.1 Defalcations

7 Statistics
8 Law
.1 Special countries or states (Divide alphabetically) 
.2 Government regulation and control

9 Special companies or banks, and states
.1 Divide by company, alphabetically
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700 Finance 
701
702
703
704
705
706
707
708
709 
710 Money Credit
711 Coins and coinage
712 Credit
712.1 Consumer credit (Government regulation)
713 Exchange (Foreign exchange) Finance, International
714 Money markets
715 Inflation
716 Debts and debtors-Debt, International
717
718
719 
720 Investments and securities
721 Stock exchanges - (Federal securities act of 1933 - 228.1 U) 

(Federal securities exchange act of 1934 - 721 U)
722 Loans - Government loans and grants
723
724 Stock
725 Bonds
726 Debentures
727 Mortgages
728 Crises
729 Speculation
730 Negotiable instruments - Commercial paper
731
732 Acceptances
733 Checks
734 Notes
735
736 Bills of lading
737 Drafts
738
739 
740



(Withholding taxes and 
payroll taxes are methods 
not kinds of taxes)
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750 Taxation (General)

.1 International double

.2 Tax conferences

.3 Tax courses (Teaching of tax work)

.4 Tax collection and delinquency

.5 Tax evasion

.6 Sales and use (General)
UNITED STATES

751 General (Revenue acts and regulations)
.1 Exemptions
.2 History and statistics
.3 Tax returns
.4 Tax practice
.5 Revision - Reduction - Postwar taxes - Tax programs
.6 Court decisions (Place of courts in Taxing process) Tax lit­

igation
.7 Administration (of tax laws)
.8 Bureau of Internal revenue
.9

752 Double (within the United States) - Intergovernmental (between 
states)

753 Tax avoidance (Tax saving) (Tax planning)
754 Income - Excess profits (General)

.1 Individual and partnerships

.11 Withholding - Pay-as-you-go

.12 Community property

.2 Corporations - - Excess profits - Undistributed profits

.21 Relief provisions (Section 722)

.22 Refunds and credits

.23 Carry-back and carry-over

.24 Surtax on accumulation of surplus

.3 Gains and losses

.4 Employee benefits (Pension and annuity plans)

.5 War losses

.6 Reorganisations

.7 Deductions - Charitable contributions

.8 Foreign trade

.9
755 Inheritance; Estates and trusts; Gifts; Life insurance pro­

ceeds; Estate planning
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756 Other taxes
.1 Fees - Licence - Stamp
.2
.3 Poll
.4 Luxury
.5 Social security - Unemployment insurance - Old age 

pensions (Payroll taxes)
.6 Sales and use - Excise
.7 Windfall (Unjust enrichment)
.9

757 Municipal (General)
.1 Special cities, towns, etc.

758 States (General)
.1 Special states

759 Other countries (General)
.1 Special countries

760 Tariff
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800 Law - see also subject (Tax laws see Taxation 
Public laws of U.S. see U.S. Con

grass)
810 International
811 Immigration laws
812 Court decisions (general)(for accounting decisions see 

Special file unnumbered; for busi­
ness law decisions see 200.2)

813 Legal status of women
814
815 Legal forms
816
817
818
819
820 Commercial law
821 Guaranty and surety  
822
823 Debtor and creditor law (Judgments)
824 Industrial property law
825 Trust receipts
826 Patents, copyrights, etc. Trade marks
827 Bar act (American bar association)
828
829
830 Personal
831 Liens
832 Bailments
833 Sales
834
835 Unclaimed accounts
836
837
838
839
840 Realty
841
842 Landlord and tenant
843 Leases
844 Sales
845
846 Deeds
847
848
849
850 Contracts 858
851 Arbitration and award 859
852 Principal and agent
853 Lobbying
854
855856
857
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860 Torts
861 Fraud - Forgery - False statements - Negligence - Theft
862 Libel
863 Malicious prosecution
864 Incompetency in practice of profession
865 Misfeasance
866 Unauthorized practice of law See also 

Lawyers, Cooperation with - 103.7
867
868
869
870 Trials - Lawsuits - "Strike suits1’
871 Evidence
972 Confidential communications See also 104
873 Court decisions *

*For court decisions relating to Accountants and Accountancy 
see special unnumbered file.

874 Courts - United States Supreme court
880 States (Divide alphabetically by state)
890 Other countries (Divide alphabetically by country)
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900 Miscellaneous
910 Philosophy - Mnemonics
917 Peace
920 Religion
930 Sociology See also Government
931 Parliamentary practice
933 Economics - Capitalism - Socialism
934 International relations - International relief

.1 Lend-lease

.2 War damage claims

.3 United nations

935 National defense - War
.01 War production 
.1 Military and government service (of personnel)
.2 Priorities and allocations
.21 Industrial mobilization (for war) - Military procurement

.3 War measures (Laws) See also under special subjects, 
specific laws

.4 Emergency facilities See also
Accounting for 143.7
Contracts, Government 850
Depreciation, depletion and obsolescence - Accelerated

149.81
.5 Defense training courses See also

Accounting courses 107.9
Industrial training 207.01

.6 War and accountancy See also
Business - Wartime problems
Contracts, Government
Emergency facilities
Industry - Wartime problems
Military and government service
War finance
Wartime operations

also under special accounting subjects, e.g.
Amortization; Depreciation, depletion and obsoles­
cence; Inventories - Government regulation;
Reserves, War and postwar

.7 Rationing

.8 Air-raid protection See also
Insurance, War damage; Records - Air-raid protection

.9 Postwar planning - Reconversion - Demobilization (of Indus

.91 Surplus war property See also try)
Emergency facilities
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900 Miscellaneous
910 Philosophy (Mnemonics)
917 Peace
920 Religion
930 Sociology See also Government
931 Parliamentary practice
933 Economics - Capitalism
934 International relations - International relief

.1 Lend-lease
.2 War damage claims

935 Rational defense - War
.01 War production information
• 1 Military and government service
.2 Priorities and allocations
.3 War measures (Laws) See also under each individual 

law, e.g.
.4 Emergency facilities See also

Amortization - Emergency facilities
Contracts, Government
Deprec., deple., and obsol., Accelerated

.5 Defense training courses See also
Accounting courses; Industrial training

.6 War and accountancy See also
Business - Wartime problems
Contracts, Government
Emergency facilities
Industry - Wartime problems
Military and government service
War finance; also spacial accounting subjects, e.g. 

Amortization; Depreciation, depl. and obsol.; 
Inventories - Gov. regulation; Reserves, War and  
postwar.

.7 Rationing

.8 Air-raid protection See also 
Insurance - War damage; - Air raid protection

. 9 Post-war planning - Reconversion- Demobilization

.91 Surplus war property

936 Debt, International
937 Veterans
93 8 Commerce - Chambers of commerce See also

Export and import trade 250 Exp
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939 Holidays
940 Philology
950 Science

Navigation
960
970 Fine arts
980 Literature

(For Accounting literature See 115.1 )
990 Travel Biography History
991 travel
992 Biography
993 History

(For history of the Accountancy profession 
and practice of accounting See 109)
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936
937
938

939
940
950

960
970
980

990
991
992
993

Debt, International
Veterans
Commerce - Chambers of commerce See also: 

Export and import trade 250 Exp 3
Holidays
Philology

(English language) 
Science

Navigation

Fine arts
Literature

(For Accounting literature See 115.1)
Travel Biography History
Travel
Biography
History

(For history of the Accountancy profession 
and practice of accounting See 109)



List of Subject Headings



SUBJECT HEADINGS
A 43

Abattoirs See
Butchers 250 But
packing Industry 250 Pae

Abbreviations See
Designations, degrees, etc. 107-91

Abstracting See
insurance companies, Title 460

Academies See
Schools, colleges, etc. 250 Sch

Acceptances 732
Accessory shops See

Clothing retailers 250 Clo 3
Retail trade 262
Specialty stores 262

Accident insurance See
insurance, Accident 440

Accountancy law and legislation 108
Accountancy profession 100

Relation to lawyers  See
Lawyers and accountants 100.7

Relation to war See
War and accountancy 935.6

Accountants (and auditors) 103
As directors See

Corporations - Directors 223.3
As expert witnesses See

Evidence 871
As receivers 243
As stockholders See

Accountants - Independence 103.4
As trustees 241 

Accountants' certificates See
Certificate or opinion 173

Accountants' fees See
Wages, fees, salaries, etc. - Accountants' fees 208.11 

Accountants’ liens See
Liens 831

Accountants' liability insurance See
Insurance, Accountants' liability 491

Accountants' salaries See
Wages, fees, salaries, etc. - Accountants' salaries 208.12

Accountants' office 250 Acc (See also other side of this page)
Accountants' societies 106
Accounting 110 See also

Cost and factory accounting, and also under name of 
business, industry or trade

Accounting conferences (institutes, clinics, seminars,etc.) 102
See also Business clinics; Tax conferences and Institutes

Accounting controle (See other side of this page)
Accounting courses 107.9
Accounting departments 202.21
Accounting firms 250 Acc See also Accountants' office 250 Acc
Accounting literature 115.1
Accounting machines See

Mechanical devices 203.1
Office machinery - Dealers    Manufacturers 250 OffAccounting manuals 202.6 See also Manuals 202.6

Accounting records See
Records 202.2



Accountants’ office (Accounting firms)
Building a practice See

Organisation and procedure
Engagements
Equipment and supplies 
Fees See

Wages, fees, salaries, etc. - Accountants’ fees 208.11
Indexing and filing
Insurance
Library
Organization and procedure
Partnerships
Pensions See

Pension and benefit plans - Accountants 208.91
Personnel (Selection, classification and duties)
Promotions See 

Personnel
Report writing See

Reports, Accountants’ - Writing and preparation 173
Salaries See

Wages, fees, salaries, etc. - Accountants’ salaries 208.12 
Services (To clients)

 Staff training
  Supervising and reviewing

Tax department
Valuation and goodwill
Work distribution
Working papers See

Working papers 176

Accounting controls
Cost variance control
Production control
Inventory control  
Prompt monthly p/1 statement (Profit and loss control)
Promt Bennett, Clinton W.

N.A.C.A. anniversary papers, 1944. p. 38.
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Accountants (and auditors)(continued)

Foreign countries 103.8
Independence 103.4
Liability 103.1
Liability insurance See

Insurance, Accountants' liability
Liens See

Liens 831
Qualifications 103.5
Selection of 103.6
States. 103.9
Women accountants 103.3

Accountants’ certificates See
Reports - Accountants’ 173

Accountants’ office 250 Acc
Accountants’ 106
Accounting 110

(See also Cost and factory accounting; and also under 
name of business, industry or trade)

Bases 110
Bibliographies, indexes, catalogues, etc. 115
Boole reviews 115.1
Encyclopaedias, dictionaries, etc. 113
Foreign countries 117
history 110.2
Law 118
Machine methods 116 See also

Mechanical devices 203.1
Government regulation 111.3
Problems 112 See also

Examinations 107.2
Standardization 111
System building and Installation 250 A-Z
Terminology See

Terminology 114
Uniform methods and systems 111.2

Accounting conferences (institutes, clinics, etc.) 102
See also Business clinics

Accounting controls See other side of this page
Accounting courses 107.9
Accounting departments 202.21
Accounting firms See

Accountants’ office 250 Acc
Accounting literature 115.1
Accounting machines See

Mechanical devices 203.1
Office machinery (Dealers and manufacturers) 250 Off

Accounting manuals See
Manuals 202.6

Accounting periodicals and newspapers See
Periodicals and newspapers (Subject heading only)
Magazines 250 Mag
Newspapers 250 New 2

Accounting records See
Bookkeeping 120
Records 202.2
Journals 131
Ledgers 132



Accounting controls
Cost variance control
Production control
Inventory control
Prompt monthly p/1 statement (Profit and loss control) 
(From Bennett, Clinton W.

N.A.C.A. anniversary papers, 1944, p. 38)
 *106.3 N
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Accounting research 111.1
Accounting seminars See

Accounting conferences
Accounting testing program 103.51
Accounting systems See

Accounting - System building and installation 250 A-Z
See also under name of special business, industry or trade 

Accounts 140
See also names of various accounts

Accounts payable 146.2
Accounts receivable 142.3 See also

Collection of accounts 206.6
Factoring 266
Receivables

Accrual basis See
Accounting - Bases 110.3

Accrued liabilities See
Liabilities - Accrued 147

Acetate converters
Acids 250 Act See also

Nitric acid 250 Mt
Sulphuric acid 250 Sul 2

Actuarial science 435
Adding machines See

Calculating machines 203.2 (use of)
Office machinery and equipment (Dealers and manufacturers)

250 Off 2
Addresses See

Essays, lectures, addresses (in general) 040
Accounting and Accountancy 101 See also

under subject of address
Adjustments 127
Administration See

Government 300 and Management 201
Administrative costs and expenses 149.5
Administrative procedure *313
Administrators See

Executives and trustees 241
Advertising 206.7

Ethics See
Professional ethics - Advertising 104

Expenses 149.44
Mail advertising service 250 Mai

Advertising agencies 250 Adv
Advertising companies 250 Adv 2
Aeronautics See

Air transportation 593
Agencies 250 Age bee also

Employment agencies 250 Emp
Insurance agents 405
Dumber agencies 250 Lum 2
Real estate agents 250 Fea 2

Agency (law) 852



44 AAgents 250 Age 2 See also
Consignments 266
Insurance agents 405
Heal estate agents 250 Rea 2

Agreements See
Contracts 850
Trade agreements 207.1

Agricultural cooperatives See
Cooperatives 264

Agricultural credit 270.45
Agricultural machinery and equipment 250 Agr
Agriculture 270
Air carriers See Airlines 593
Air conditioning 250 Air 4
Air mail 593
Air transportation
Aircraft dealers 250 Air 2
Aircraft financing 250 Air 5 Aircraft industry 250 Air
Aircraft insurance See

Insurance, Aircraft 470
Airlines 593
Airplanes 250 Air 3 See also

Aircraft industry 250 Air
Airports 593
Air-raid protection 935.8
Alcohol 250 Ale
Alcoholic beverages See

Beverages 250 Bev
Breweries 250 Bre 3
Distilleries 250 Dis
Liquor trade 250 Liq
Wineries 250 Win

Algebra 192
Alien property See

Foreign property control 713
Allocations See

Priorities and allocations 935.2
Allowances 149.12 See also

Returned purchases and sales 149.32
Almanacs 070
Alloy casting industry See

Foundries 250 Fou
Alterations 140.7
Aluminum industry 250 Alu
Amalgamations See

Consolidations and mergers 230
Trusts 236

Ammonia 250 Amm
Ammunition See

Munitions 250 Mun
Amortisation 191,4

Emergency facilities 143,7
Amusement enterprises See

Amusements 250 Amu
Amusement parks See

Amusements 250 Amu
Parks and playgrounds 349.1
National parks 319.11
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Amusements 250 Mu See also

Athletics 250 Ath
Auditoriums, halls,etc. 250 Aud
Moving picture theaters 250 Mov 2
Parks, playgrounds, etc. 349.1
Theaters 250 The

Annuities 196.5 - 435.1
Apartment hotels See

Hotels, Apartment 250 Hot
Apartment houses 250 Apa
Apparel See Clothing
Apples See

Fruit growing (Orchards) 271
Fruit and vegetable dealers 250 Fru 3
Fruit packing and shipping 250 Fru

Appliance dealers See Electric retailers
Application of funds statement See

Statements, Financial - Application of funds 156
Apportionment 

Law 241.8
Appraisals See

Valuation 141.1
Appreciation 149.71
Aptitude tests

Accountants 103.51
Personnel 201.21

Aqueducts 250 Aqu
Arbitrage 250 Arb
Arbitration and award 851
Architects 250 Arc
Arithmetic 191
Armament 250 Arm See also

Arsenals 250 Ars
Firearms 250 Fir 2
Munitions 250 Mun

Armies 319.1 W (War dept.)
Arms See

Armament 250 Arm
Firearms 250 Fir 2
Munitions 250 Mun

Army exchanges 319.1 W
Art galleries See

Museums, art galleries, etc. 250 Mus 4
Art goods See

Statuary and art goods 250 Sta 8
Gift shops 250 Gif

Art studios See
Commercial art 250 Com 5

Articled clerks 103
Asbestos 150 Asb
Ash handling 250 Ash
Asphalt 250 Asp
Assaying See

Mining and metallurgy 280
Assembly plants
Assessments See Real estate - Valuation;

Taxation - Property (under name of country or state)
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Assets 141

Capital See
Assets - Fixed 143

Contingent 142.6
Current 142
Emergency facilities 143.7
Fixed 143
Intangible 143.6
Liquid See

Assets - Current 142
Wasting 143.8

Assignments See
Liquidations and receiverships 243

Associations See
Accountants' societies 106
Societies, associations, etc. 250 Soc 2 or 060
Trade associations 209

Assurance See
Insurance 400

Asylums See
Institutions 250 Ins

Athletics 250 Ath
Atlases 080
Attorneys See

Lawyers 250 Law 3
Auctioneers 250 Auc
Audit companies See 

Accountants’ office 250 Acc
Audit programs See

Auditing * Audit programs 171
Audit manuals See

Manuals 202.6
Auditing 170

Balance sheet audits (Independent audits) 171
Continuous (Internal audit) 175
Detailed (Independent audits) 171
Independent audits 171  
Internal audit and control 175
Partial (Independent audits) 171
Periodic (Internal audit) 175

Auditing departments See
Internal audit and control

Auditoriums, halls, etc. 250 Aud
Auditors 103
Authors 250 Aut
Automatic merchandising See

Vending machines 250 Ven 2
Automobile dealers 250 Aut 4
Automobile financing (Auto finance companies) 250 Aut 4
Automobile manufacturers 250 Aut 2
Automobile insurance See

Insurance, Automobile 470
Automobile parts and accessories 250 Aut 7
Automobile repair shops 250 Aut 3
Automobile service stations 250 Aut 3
Automobile SeeTires 250 Tir 2 
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Automobiles 250 Aut 5 See also
Automobile manufacturers 250 Aut 2
Automobile dealers 250 Aut 4
Motor buses 250 Mot 4
Motor equipment 250 Mot 2
Motor transportation 594
Motor trucks 250 lot 5
Motor vehicles (in general) 250 Mot

Automotive jobbers 250 Aut 6
Averages 196.6
Aviation 593 See  also 250 Air
Aviation insurance See

Insurance, Aviation 470
Aviation schools 593
Awards See also

Arbitration and award 851
Prizes and contests 107.4

Awnings See
Canvas goods 250 Can 8

Axles 250 Axl

Subdivision of 250 Aut:
250 Aut Authors

Aut 2 Automobile manufacturers
Aut 3 Automobile service stations & repair shops
Aut 4 Automobile trade (and financing)
Aut 5 Automobiles (cost of operation)
Aut 6 Automotive jobbers
Aut 7 Automobile parts and accessories
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Bad debts See

Debts and debtors 149.62
Losses 149
Reserves 140.8

Bags 250 Bag
Bailments 832
Bakeries 250 Bak
Balance sheet audit See

Auditing - Independent audits 171
Balance sheets 153
Balance, Trial See

Trial balance 216.1
Balancing 126
Ball clubs and parks 250 Bal
Bank auditors See

Auditors 103
Banks and banking - Auditing 602

Bank accounts 142.1
Bank confirmations 712
Bank deposit insurance See

Deposit insurance 600.1
Bank examinations See

Bank and banking - Auditing 602
Bank reconciliations See

Reconciliations 140.9
Bankers and credit men. Cooperation with 712
Bankruptcy 242
Banks and banking 600
Banners See

Flags 250 Fla
Bar act 827
Barbers 250 Bar
Barges See

Shipbuilding 250 Shi 6
Ships and shipping 560

Barrels 250 Bar 2 See also
Containers 143.3
Coopers 250 Coo 3

Baseball See
Ball clubs & Parks 250 Bal

Baskets 250 Bas
Baths 250 bat
Batteries 250 Bat 3
Beach resorts See

Amusements 250 Amu
Parks, Playgrounds, etc. 349.1

Beads 250 Bea
Bearings See

Foundries 250 Fou
Beauty shops 250 Bea
Bedaux system 208.8
Bedding 250 Bed
Beds See

Furniture 250 Fur 4
Beer Bee

Beverages 250 Bev - Breweries 250 Bre 3
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Beet sugar See 
Sugar 279 Sug 

Bells 250 Bel 
Belting 250 Bel 2 
Belts See

Belting 250 Bel 2
Link belts 250 Lin

Benefit plans See
Pensions and benefit plans 208.9

Betterments 140.7
Beverages 250 Bev
Bibliographies, Indexes, catalogues, etc. 010

See also special subjects
Bicycles 250 Bic
Bidding See

Professional ethics - Bidding 104
Billing 206.6
Bills of exchange See

Negotiable instruments 730
Bills of lading 736
Bills of sale 206.5
Bills payable 146.1
Bills receivable 142.3
Binding See

Bookbinding 250 Boo 2
Biographical dictionaries 992
Biography (Obituaries) 992
Biscuits and crackers 250 Bis
Blacksmith shops 250 Bla
Blast furnaces 250 Bla 3 See also

Iron and steel industry
Blasting 250 Bla 2
Bleaching 250 Ble
Blocked nationals See

Foreign property control 713
Export and import trade 250 Exp 3
Trading with the enemy 935.3

Blue sky laws See
Corporations - Law 228.1

Boarding houses 250 Boa
Boats See

Shipbuilding 250 Shi 6
Ships and shipping 560

Boiler plants See Power plants 250 Pow 3
Boilers 250 Boi 2
Bolts, nuts, etc. 250 Bol 
Bond brokers See

Brokers 250 Bro 2 
Bond discount See

Discount, Bond 191.6
Bonds 725Tables See

Tables 197
Bonds payable 148.8
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Bonus stock See
Stock, Bonus 724

Bonus 208.4
Book manufacturing 250 Boo 3
Book reviews 115.2
Book stores 250 Boo
Book value See Valuation 141.1
Bookbinding 250 Boo 2
Bookkeepers See  

Accountants 103
Bookkeeping 120 See also

Records - Keeping of 202.2
Bookkeeping machines See

Mechanical devices 203.1
Bookkeeping service 250 Boo 4
Books of account 130 See also

Bookkeeping 120, and under names of 
special books, e.g. Journals; Ledgers

Booms See Business cycles 933
Bottle manufacturers 250 Bot 2 See also

Containers 250 Con 7
Bottled gas See Containers 250 Con 7
Bottling 250 Bot See also Beverages 250 Bev
Boxes, packing cases, etc. 250 Box See also

Containers 250 Con 7
Paper boxes 250 Pap
Packing and shipping (service) 206.2

Branches 250 Bra
Brass 250 Bra 2 See also

Foundries, Brass 250 Fou
Metal work 250 Met

Brassieres See
Corsets, girdles and brassieres 250 Cor 2

Bread See
Bakeries 250 Bak

Break-even point 169.2
Breakage See

Scrap, waste, etc. 165.1
Breakfast foods See

Food 250 Foo
Food products manufacturers 250 Foo 2

Breweries 250 Bre 3
Brickmaking 250 Bri 2
Bridges 250 Bri 3
Broadcasting See

Radio broadcasting stations 250 Rad 5
Radio broadcasts (on accountancy profession) 101.2

Brokers 250 Bro 2 See also
Commodity brokers 250 Com 3
Cotton brokers 250 Bro 2
Insurance brokers 405
Real estate brokers 250 Rea

Bronze 250 Bro 3 See also
Foundries, Bronze 250 Fou
Metalwork 250 Met

Brooms SeeBrushes, brooms, etc. 250 Bru
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Brushes, brooms, etc. 250 Bru
Budgets 

Business 205.4 
Counties 334.4
Municipal 344.4 
National 314.4 
State 324.4

also under various subjects, e.g. Household - Budgeting
Building and loan and savings associations 670
Building construction 250 Bui
Building contractors See

Contractors 250 Con
Building equipment 250 Bui 4 See also

Elevators 250 Ele 9
Furnaces 250 Fur 3
Plumbing and heating supplies 250 Plu 2
Stoves ranges and ovens 250 Sto 4

Building management See
Real estate management 250 Rea 2

Building material 250 Bui 3 (Manufacturers - Retailers) See also
Cement 250 Cem
Concrete products 250 Con 4
Lumber trade 250 Lum
Sand and gravel 250 San

Building supplies See
Building equipment 250 Bui 4
Building material 250 Bui 3

Buildings 143.2 See also
Apartment houses 250 Apa
Office buildings 250 Off

(also other special kinds of buildings)
Real estate 250 Rea
Real estate management 250 Rea 2

Burden See
Cost and factory accounting - Overhead 164

Burglary insurance See
Insurance, Burglary 440

Buses See
Motor buses 250 Mot 4

Business 200 See also
Corporations 220
Government competition with business 200.4
Industry 200
Management 201
Manufacturers 200 See also Factories 204
Partnerships 210
Small business 209.5

Business - Form of organisation 200.6
Business codes See

Industrial and business codes 209.1
Business clinics, conferences, etc. 209.4
Business correspondence See

Commercial correspondence 202.8
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Business cycles 933
Business ethics 209.1 See also

Professional ethics 104
Business failures 242 See also

Bankruptcy 242
Business forecasting 201.8 See also

Budgets, Business 205.4
Prospectuses 224.4
Statements - Pro forma 150
Balance sheets - Pro forma 151.5

Business forms See
Forms 202.9

See also Business - Form of organization 200.6
Business interruption insurance See

Insurance, Use and occupancy 496
Business machines See

Mechanical devices 203.1 (Use of)
Office machinery and equipment dealers 250 Off 2
Office machinery and equipment manufacturers

Business management See
Management 201

Business organizations 209 See also
Business - Form of organization 200.6
Trade associations 209

Business research 201.6 See also
Accounting research 111.1
Industrial research 201.6

Butane gas cylinders See
Containers

Butchers 250 But See also Meat markets 250 Mea
Packing industry 250 Pac

Butter 276
Butter and eggs (trade) 250 But 4 See also

Creameries 275
Dairy products 250 Dai
Dairying 274
Poultry and egg production 273

Butter substitutes 250 But 3
Buttons 250 But 2
Buying See

Purchasing 206.1
By-products and joint products See

Cost and factory accounting - Products 165.2
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C.P.A. certificates See
Certificates, C.P.A. 107-91

C.P.A. examinations See
Examinations- C.P.A.; Examinations - American Institute 

of accountants - 107.2
Cabarets See

Restaurants, cafeterias, etc. 250 Res
Cable companies See

Telephone and telegraph 570
Cables 250 Cab
Cafeterias See

Restaurants  Cafeterias, etc. 250 Res
Cake See

Bakeries 250 Bak
Calcium arsenate 250 Cal
Calculating machines See

Mechanical devices - Calculating machines 203.2
Calculus 193
Calendar (calendar reform) 070
Cameras 250 Cam
Camphor 250 Cam 2
Camps 250 Cam 3

Army camps 319.1 W See also
Cantonments 319.1 W

Canals 592
Cancellations (of sales) 149.12
Candles 250 Can 2
Candy See

Confectionery 250 Con 4
Canning and preserving 250 Can 5
Cans (manufacture of) 250 Can 6 See also

Containers 250 Con 7
Canteens 250 Can 7
Cantonments 319.1 W See also

Camps, Army 319.1 W
Canvas goods 250 Can 8
Capacity, Idle See

Idle capacity 165.9
Capital 205.1
Capitalism 933
Car shops See

Railroads 510
Car wheels 250 Car See also

Railroad equipment manufacturers 250 Rai
Carbon dioxide See

Ice, Dry 250 Ice 3
Carbon paper 250 Car 2
O&rdo^fago^^s See

Chart of accounts 140.1
Card systems See

Bookkeeping - Card and loose leaf 128.2
Cardboard See

Paper, cardboard, etc. 250 Pap 3
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Carpenter shops 250 Car 3
Carpet sweepers 250 Car 4
Carpets, rugs, etc. 250 Car 5
Carriers See

Airlines 593
Air transportation 593
Motor transportation 594
Motor carriers 250 Mot
Railroads 510
Ships and shipping 560
Electric and street railroads 520
Taxicabs 250 Tax

Carry-back and carry-over See
Taxation, U.S. - Carry-back and carry-over 754.93

Cartage See 
freight charges 162.3

Cartels 236 See also
Consolidations and mergers 230
Trusts, Industrial 236

Cash
Accounting 142.1
Discount See Discount, Cash 149.64

Cash book 135
Cash registers 250 Cas
Caskets 250 Cas 2 See also

Undertakers’ supplies 250 Und
Castings See

Foundries 250 fou
Castor oil 250 Cas 3
Catalogues See

Bibliographies, indexes, catalogues, etc. 010 Also 
115 (for accounting bibliographies)

Catering business 250 cat
Cattle See

Livestock 272
Celluloid 250 Cel
Cement industry 250 Cem
Cement sacks 250 Cem 2 See also

Containers 250 Con 7
Cemeteries 250 Cem 4
Census 319.1 C
Centralized accounting See

Centralization vs. decentralisation 201.1
Centralization vs. decentralization 201.1 See also 

recounting departments 202.21 
Branches 250 Bra

Ceramics See
Brickmaking 250 Bri 2
Clay products 250 Cla
Pottery 250 Pot 2

Cereals 279 Cer
Certificate or opinion 173 See also 

Reports, accountants’ 173 - 174
Certificates, C.P.A. 107.91
Certified public accountants See

Accountants 103
Chain sales companies 269
Chain stores 267

Xfife.fi
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Chairs See 

Furniture 250 Fur 4, 5, 6
Chalk, crayons, etc. 250 Cha 2
Chambers of commerce 938
Charitable institutions See

Charities 250 Cha
Institutions 250 Ins

Charities 250 Cha see also
Community chests 250 Com 3
Public welfare 250 Pub 2
Foreign relief organisations
Institutions 250 Ins

Chart of accounts 140.1 See also
Classification of accounts 140.1

Chartered accountants See
Accountants 103

Charters See
Municipal charters 348.1
Societies, associations, etc. 060; 250 Soc 2; 106

Charts See
Factories 204
Management 201
Graphic methods 181

Check keeping (bookkeeping) 136
Check numbers 197.1
Checking 128.3
Checks 733
Cheese 277
Chemical industry 250 Che
Chemistry 250 Che 2
Chewing gum See 

Gum 250
Chickens See

Poultry farms 273
Poultry retailers 250 Pou
Poultry wholesalers 250 Pou

Child labor 207.5
Child welfare - Childern's homes 250 Chi
China See

Clay products 250 Cal
Pottery 250 Pot 2

Choloform 250 Chl
Chocolate, cocoa, etc. 250 Cho See also

Confectionery 250 Con 5
Christmas clubs 640
Churches 250 Chu
Cigar homes See 

Boxes, packing eases, etc. 250 Box
Cigar trade See 

Cigars, cigarettes, etc. 250 Cig 2
Cigarettes See

Cigars, cigarettes, etc. 250 Cig 2
Cigars, cigarettes, etc. 250 Cig 
Cinema See

Moving picture industry 250 Mov
Moving picture theatres 250 Mov
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Cities See 

Municipal 340
Civil engineering See 

engineering 250 Eng
Civil service 301

Municipal 349.1 C
national 319.1 C
State 329.1 C

Classification 140.1
Clay products 250 Cla See also

Brickmaking 250 Bri 2
Pottery 250 Pot 2

Cleaning and dyeing 260 Cle
Cleaning and polishing preparations 250 Cle 3
Clearing houses See

Banks and banking - Clearing houses 650
Clearing of land 250 Cle 2
Clocks, watches, etc. 250 Clo
Closing the books 127
Cloth See

Textiles 250 Tex
Clothing manufacturers 250 Clo 2
Clothing Jobbers 250 Clo 4
Clothing retailers 250 Clo 3
Clothing wholesalers 250 Clo 3
Clubs 250 Clu See also

Batons, clubs, etc. 250 Bat 2
Societies* associations, etc. 250 Soc; 060; 106

Coal 250 Coa See also
fuel 250 Fue
Mining and metallurgy, Coal 288

Coal handling 250 Coa 2
Coal tar 250 Coa 5
Coal trade 250 Coa 4
Coats See 

Clothing
Cocoa See

Chocolate* cocoa* etc. 250 Cho
Coconuts 250 Coc
Coconut oil 250 Coc 2
Code authorities 209
Codes, Accounting See

Classification 140.1
Codes, Correspondence See 

Commercial correspondence 202.6
Codes of fair competition See

Industrial and business codes 209.1
Coffee 279 Cof
Coffee brokers

Commodity brokers 250 Com 3
Coffins See

Caskets 250 Cas 2
Coins and coinage 711
Cold storage See 

Refrigeration 250 Ref 2 
Warehouses 250 War



Cold storage lockers 250 Col 
Collars See

Clothing 
Collection of accounts 206.6 
Collective bargaining 207.1 
Colleges See

Schools, colleges, etc. 250 Sch 
Collieries See

Mining and metallurgy, Coal 288 
Columnar records See

Bookkeeping 128.1 
Combinations See

Cartels 236
Consolidations 230
Bolding companies 235
Trusts, Industrial 236 

Commerce 938 See also
Export and import trade 250 Exp

Commercial art 250 Com 5
Commercial correspondence 202.8
Commercial law 820
Commercial paper See

Negotiable instruments 730
Commissaries 250 Com 4 See also

Army exchanges 319.1 W 
  Canteens 250 Can 7

Post restaurants 319.1 W 
Commission merchants See

Consignments 266
Factoring 266 

Commissions 149.51 See also
Professional ethics - Commissions 104
Wages, fees, salaries, etc. - Commissions

Commodities 250 Com 2
Commodity brokers 250 Com 3
Commodity exchanges 250 Com 
Common stock See

Stock, Common 724
Community chests 250 Com 3 See also

Public welfare 250 Pub 2
Charities 250 Cha

Community property taxation See
Taxation, U.S. - Community property 754.12
Taxation, U.S. - States 758.1 

Companies See
Corporations 220

Company stores See
Commissaries 250 Com 4

Comparative balance sheets See
Balance sheets, Comparative 153.1

Compasses 250 Com 4 
Compensation See

Wages, fees, etc. 208
Workmen's compensation 207.7
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Competition (in business and industry) 209.1 See else

Government competition with business 200.4 
Monopolies 237 
Professional ethics - Bidding 104

Compressing stations See
Pipe lines 250 Pip 2

Compulsory savings 
Concert Halls See 

Auditoriums, halls, etc. 250 Aud 
Concessions 250 Con 8 
Concrete construction 250 Con 2 See also 

Engineering 250 Eng
Contractors 250 Con

Concrete products 250 Con 4 
Condensed balance sheets See 

Balance sheets, Condensed 153.3 
Balance sheets, Consolidated 153.4 

Conduits 350 Con 6 See also 
Pipe laying 250 Pip 
Pipe lines 250 Pip 2
Pipes and piping 250 Pip 3 

Confectionery manufacturers 250 Con 5 
Confectionery retailers 250 Con 6 
Conferences See 

Accounting conferences 102 
Business clinics, conferences, etc. 209.4 

Confidential communications See
Professional ethics - Confidential communications 104 

Confirmations See
Acceptances
Accounts payable
Accounts receivable 
Bank confirmations 712 
Inventories - Verification 
Investments and securities 
Motes payable 
Notes receivable 
Receivables

Conscription See
Military and government service 935.1 

Conservation of materials See
Materials - Conservation and reclamation 162.11 

Conservatories See
Greenhouses 250 Gre

Consignments 266
Consolidated balance sheets See

Balance sheets, Consolidated 153.2 
Consolidated statements See

Statements, Financial - Consolidated 231
Consolidations and mergers 230 See also

Balance sheets, Consolidated
Construction companies See also 250 Con

Contractors 250 Con
Engineering 250 Eng

Construction equipment
Bot 2

Bottling 250 Bot
Boxes, packing cases, etc. 250 Box (CONTINUED OH NEXT PAGE)
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Containers 250 See also (continued)....

Barrels 250 Bar 2
Cans 250 Can 6
Paper Boxes 250 Pap 

Contests See
Prises and contests 107,4 

Contingent assets See 
Assets, Contingent 142.6 

Contingent fees See
Professional ethics - Contingent fees 104

Contingent liabilities See 
liabilities. Contingent 146.8

Contra accounts 149 
Contracts accounts See

Cost and factory accounting - Terminal 161.2
Contract labor 208.6
Contractors 250 Con See also

Contracts 850
Contracts 850
Contributions (to charities, etc.)
Controlled materials plan 935.2
Controllers 223.5
Controlling accounts 140.5
Conventions See

Accountants' societies 106
Accounting conferences 102
Business clinics, conferences, etc. 209.4
Tax conferences 750.2
Trade associations 209 

Conversion reserves See
Reserves, War and postwar 140,8

Conversion to wartime production See
Business - wartime problems
Emergency facilities
Industry - Wartime problems
War production

Conversion to peacetime production See 
Reconversion 935.9

Conveying and hoisting machinery 250 Con 3 See also
Elevators 250 Me 9
Grain elevators 250 Gra

Cooperation with bankers See
Bankers and credit men. Cooperation with 712

Cooperation with lawyers See 
lawyers, Cooperation with 103.7 

Cooperation with Securities and exchange commission See
united States - Securities and exchange commission 721 U 

Cooperative apartments See
Apartment houses, Cooperative 250 Apa

Cooperative banks See
Banks and banking, Cooperative banks 691

Cooperatives Associations - Marketing - Societies - Stores, etc. See
Cooperatives 264

Cooperatives 264
Coopers 250 Coo 3
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Co-partnership See 

Profit-sharing 208.5
Co-products See

Cost and factory accounting - Products 165.2
Copper See

Metal work 250 Met
Mining and metallurgy, Copper 283

Copyrights See
Patents, copyrights, etc. 143.63

Cordage, twine, etc. 250 Cor
Cork products 250 Cor 3 See also

Binoleum 250 Lin 3
Corporate savings See

Corporations - Finance 224
Corporate v partnership form of business See

Business - Form of organization 200.6
Corporations 220
Correspondence See

Commercial correspondence 202.8
Corsets, girdles and brassieres 250 Cor 2
Cosmetics 250 Cos
Cost accountants See also

Accountants 103
Cost and factory accounting 160

Cost analysis 169
Cost and factory accounting 160
Cost keeping See

Cost and factory accounting 160
Cost of living 185
Cost-plus contracts See

Contracts, Cost-plus 850
Costs 160 (Cost statistics 184)
Cotton 279 Cot
Cotton brokers 250 Bro 2
Cotton exchanges 250 Cot 3
Cotton futures 250 Cot 8 See also

Futures 250 Fut 2
Cotton ginning 250 Cot 7
Cotton machinery 250 Cot 4
Cotton mills 250 Cot 5
Cotton trade 250 Cot 6
Cotton seed oil 250 Cot 9 See also

Vegetable oil & oilseed 250 Veg
Counties 330
Counting machines See 

Mechanical devices - Calculating machines 203.2
Coupons See

Bonds 725
Court accounting See

Executors and trustees 241
Court decisions (business) 201*2

For accountancy court decisions See special unnumbered 
file arranged alphabetically under name of case

Crackers See
Biscuits and crackers 250 Bis
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Cranes See 

Conveging and hoisting machinery 203.2
Crates 250 Cra See also

Containers 143.3
Crayons See 

Chalk, crayons, etc. 250 Cha
Creameries 275 See also

Dairying 274
Milk dealers 250 Mil 2

Credit 712
Agricultural See
Agricultural credit 270.45

Credit agencies 206.6
Credit and debit See

Debit and credit 122.1
Credit bureaus 206.6
Credit companies 250 Cre
Credit departments 206.6
Credit insurance See

Insurance, Credit 4S1
Credit men, Cooperation with See

Bankers and credit men, Cooperation with 712
Credit unions 680
Creosote 250 Cre 2
Crises 728
Culverts 250 Cul
Currency See

Money 710
Current assets See

Assets - Current 142
Current liabilities See

Liabilities - Current 146
Curtains, draperies, etc. 250 Cur
Custom house 250 Cus
Customers accounts 140.4
Cut glass 250 Cut
Cutlery 250 Cut 2
Cyanide plants 250 Cyn
Cycles See

Business cycles 933
Cycling plant See 

Oil industry 
Cylinders See 

Containers 250 Con 7
Cylinder manufacturing 250 Cyl
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Dairy products 250 Dai See also
Butter 276
Cheese 277
Creameries 275
Ice cream 250 Ice 2
Milk dealers 250 Mil 2

Dairying - 274

Poultry farms 273
Dairying (Dairy farms) 274 See also

Creameries 275
Milk dealers 275 Mil 2

Dams 250 Dam
Day book 131
Day labor 208.2
Debentures 726

Accounting 148.3
Debit and credit 122.1
Debt, International 936
Debt, Public 314.3
Debts and debtors 149.62

Law 823
Reserves (for bad debts) 140.8 

Decedent estate law See
Executors and trustees - Law 241.8

Decorators 250 Dec See also
Painting and decorating 250 Pai

Deeds 846
Deeds of arrangement See

Bankruptcy 242
Liquidations and receiverships 243

Defalcations 177 (also 661) See also
Forgery 177 (also 861)
Fraud 177 (also 861)

Defense facilities See
Emergency facilities 935.4

Defense training See
National defense 935.5

Deferred charges and credits 144
Deficiency accounts 149
Deficiency statements See

Statements, Financial Deficiency 158
Definitions See

Terminology 114
Deflation
Degrees See

Designations, degrees, etc. 107.91
Dehydrated foods See

Food, Dried 250 Foo 3
Delicatessen trade 250 Del
Delivery costs 149.42
Demobilization See

Industrial demobilization 209.6
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Dental trade 250 Den
Dentists 250 Den 2
Department stores 263
Departmental accounts 140.6

Factory 161.6 See also
Accounting departments 202.21

Departmental accounting and costs See
Cost and factory accounting Departmental

Departmentalization See
Centralization vs. decentralization 201.1

Depletion See
Depreciation, depletion and obsolescence 149.81

Deposit insurance 600.1
Deposits 600.1
Depreciation, depletion and obsolescence 149.81 

for sub-headings See Accountants' index
Depressions See

Business cycles 933
Designations, degrees, etc. 107.91
Desks See

Furniture industry 250 Fur 4
Furniture trade 250 Fur 6

Destruction of records See
Records Retention and preservation 202.2

Deterioration See
Depreciation, depletion and obsolescence 149.81

Development companies See 
Real estate 250 Rea

Development costs 165.4
Diagrams and charts 201.1

Factories 204.2
Office 202.1

Dictaphones See
Mechanical devices 203.1

Dictionaries 020
Accounting See

Accounting Encyclopaedias, dictionaries, etc. 113
Die manufacturers 250 Die See also

Forging 250 For
Tool manufacturers 250 Too

Direct mail advertising See
Mail advertising service 250 Mai

Directories 050 See also
Societies, associations, etc. 060
Accountants' societies 106

Directors 223.3
Discount 191.6

Bond 191.6
Cash 149.64
Trade 149.18

Discount houses 250 Dis 3
Dispensaries See

Hospitals 250 Ins
Dissolution SeeLiquidations and receiverships 243
Distilleries 250 Dis
Distribution 206.5
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Distribution costs 161.9 See also

Marketing costs 161.9
Distribution of overhead See

Overhead 164
Distributor organizations 250 Dis 2
Dividends 224.3
Docks See

Wharves 250 Wha
Doctor See

Physicians 250 Phy
Dolls See

Toys and novelties 250 Toy 3
Donations 149.57 See also

Taxation, United States - Charitable contributions
Doors See

Woodworking 250 Woo
Double entry See

Bookkeeping - Double entry 122
Double taxation See

Taxation International double 752
Taxation - Double, under name of country

Draft (military) See
Military and government service 935.1

Drafting 250 Dra
Drafts 737
Draperies See

Curtains, draperies, etc. 250 Cur
Dredging 250 Dre
Dressmaking 250 Dre 2
Drilling 250 Dri
Drop forging See

Forging 250 For
Drug retailers 250 Dru
Drug wholesalers 250 Dru
Drug manufacturers 250 Dru 2
Drums See

Containers 250 Con 7
Musical instruments 250 Mus 3

Dry cleaning See
Cleaning and dyeing 250 Cle

Dry goods wholesalers 268
(For Dry goods retailers See

Chain stores; Department stores: Retail trade;
Specialty stores; Variety stores)

Dry ice See
Ice, Dry 250 Ice

Dry milk See
Milk, Dried 250 Mil 4

Dumping 206.9
Duty See

Tariff 760
Dyeing See

Dyers and finishers 250 Dye
Cleaning and dyeing 250 Cle

Dyers and finishers 250 Dye
Dyes 250 Dye 2
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Economics 933
Education and training 107 See also

Accounting courses 107.9
Schools, colleges, etc. 250 Sch

Efficiency, Industrial See
Factories - Management 204
Management 201

Eggs See
Dairy products Dai
Poultry farms 273

Elective inventories See
Inventories - Last-in, first-out

Electric and street railroads 520
Electric batteries See

Batteries 250 Bat 3
Electric bells See

Bells 250 Bel
Electric bulbs See

Electric manufacturers 250 Ele 2
Electric contractors 250 Ele
Electric dealers See

Electric retailers 250 Ele 4
Electric wholesalers 250 Ele 4

Electric industries See
Electric manufacturers 250 Ele 2

Electric jobbers 250 Ele 6
Electric light and power 530
Electric lines 250 Ele 3
Electric manufacturers 250 Ele 2
Electric plants See

Electric light and power 530
Power plants 250 Pow 3

Electric retailers 250 Ele 4
Electric shovels 250 Ele 5
Electric stores and shops See

Electric retailers 250 Ele 4
Electric trucks See

Motor trucks 250 Mot 5
Electric wholesalers 250 Ele 4
Electrical engineering See

Engineering 250 Eng
Electrical manufacturing See 

Electric manufacturers 250 Ele 2
Electrical parts and supplies See

Electric manufacturers
Electric retailers
Electric wholesalers

Electroplating 250 Ele 7
Electrotyping 250 Ele 8
Elevators 250 Ele 9 See also

Conveying and hoisting machinery 250 Con 3
Grain elevators 250 Gra

Embezzlement See
Defalcation 177
Forgery 177
Fraud 177
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Emergency facilities 935.4

Accounting for (
Amortization of  143.7
Depreciation of(

See also Deprecation, depletion and obsolescence - 
Accelerated 149.81

Taxation See
Taxation, United States - Emergency facilities 754.2

Emergency relief See
Belief funds 314.1; 324.1; 334.1; 344.1

Employee benefits See
Pensions and benefit plans 208.9
Taxation, United States - Employee benefits 754.2

Employee publications 209. 6 See also
Manuals 202.6  

Employees 207
Employees representation See

Management - Employees representation 207.1
Employers' liability insurance See

Workman’s compensation 207.7
Employment agencies 250 Emp
Employment (in business and industry) 207.3 See also

Unemployment 207.3
Accountants - Employment 107.2

Employment management 202.3
Employment stabilisation 207.31
Empties See

Containers 250 Con 7
Enamel and enameling 250 Ena
Encyclopaedias 030

Accounting encyclopaedias See
Accounting - Encyclopaedias, dictionaries, etc. 113

Endowments See
Funds, Endowment 143.5

Engineering 250 Eng
Engines 250 Eng 2
Anglian language 940
engraving 250 Eng 3
Equipment See

Machinery and equipment 143.3
Errors 126.2
Essays 040

Accounting 101
Prise See

Prizes and contests 107.4
Essential establishments See

United States - War Manpower commission
United States - Selective service system

Estate accounting See
Executors and trustees 241

Estate taxes See
Taxation - Estates and trusts, and
Taxation - Inheritance, under name of Country or state

Estate planning 241 See also
Executors and trustees
Taxation - Estates and trusts, under name of country or state



Estates, Private 250 Est
Estimated costs 169
Ethics See

Business ethics 209.1
Professional ethics 104

Examinations 107.2 See also
Auditing 170
Investigations 172
Banks and banking - Auditing 602

Excavation 250 Exc
Excess profits See

Profits - Excess 205.2
Taxation, Excess profits, under name of country or state 

Exchanges
Commodity 250 Com
Stock 721
Women’s 250 Wom

Excise taxes See
Taxation - Excise, under name of country or state
Taxation - Sales and use, under name of country or state

Executors and trustees 241
Exhibitions See

Fairs and expositions 250 Fai
Expenses 149.2

Factory 162.3 See also
special factory expenses under 160

Experience rating See
Insurance, Unemployment 497

Experimental work 144.5 See also
Cost and factory accounting - Development costs
Cost and factory accounting - Research costs
Taxation, United States - Research and development expenses

Exploration companies   250 Exp
Explosives 250 Exp 2
Export and import trade 250 Exp 3

See also Commerce 938
Express 550
Exterminator companies 250 Ext
Extractive industries See

Assets, Wasting Quarries and Quarrying
Fertilizers Salt
Gas, Natural Sand and gravel
Mining and metallurgy Sulphur
Oil industry Timberlands
Potash
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Factories 204
Factoring 266 See also

Accountants receivable - Financing; Finance companies
Factory accounting See

Cost and factory accounting 160
Failures Sae

Bankruptcy 242
Business failures 242  
Liquidations and receiverships 243 

Fairs and expositions 250 Fai 
Fair labor standards act See

Labor - Law and regulation 207.9
False statements See

Fraud
Family allowances 208.9
Fans 250 Fan
Farm See

Agriculture 270
Farm equipment and implements See

Agricultural machinery and equipment 250 Agr
Farm loan act See

Agricultural credit 270.45
Farm machinery See

Agricultural machinery end equipment 250 Agr
Farm produce See

Produce 250 Pro
Farmers’ cooperative associations See

Cooperatives 264
Feathers 250 Fea
Federal See

Government
Federal home owners loan act 678.1
Federal licensing or incorporation of corporations See 

Corporations - Federal incorporation 228.2
Federal reserve bank See

Banks and banking - Federal reserve banks 610
Federal reserve board See

United States - Federal reserve system, Board of governors
Banks and banking - Federal reserve banks 610

Feeding stuffs 250 Fee See also
Grain trade 250 Gra
Seed trade 250 See
Agriculture 270
Produce 250 Pro

Fees See
Wages, fees, salaries, etc. 208

Felt 250 Fel
Ferries See

Ferry boats 250 Fer
Fertilizers 250 Fer 2
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Fidelity Insurance See

Insurance, Surety and fidelity 490
Fiduciaries See

Executors and trustees 241
Field warehousing 250 War 2 See also

Warehousing
Warehouse receipts 250 War 2

Files 250 Fil
Filing and indexing 202.2
Filters and filtration 250 Fil
Finance 700 See also

Business - Finance 205
Corporations - Finance 224
Government - Finance 314 See also

Automobile financing 250 Aut 4
Accounts receivable - Financing 142.3
Banks and banking - Morris plan 670
Building and loan and savings associations 670
Credit unions - 680
Factors and factoring 266
Loan companies 670
Loans 722

Finance companies 250 Fin
Financial statements See

Statements, Financial 150
Fine arts 970 See also

Museums, art galleries, etc. 250 Mus 4
Fire apparatus 250 Fir
Fire department 349.1 F
Fire insurance See

Insurance, Fire 410
Fire losses 149.82
Firearms 250 Fir 2
Fireproofing 250 Fir 4
Fireworks 250 Fir 5
Fish trade 250 Fis
Fisheries 250 Fis 2
Fishing tackle 250 Fis 3
Fixed assets See

Assets, Fixed 143
Fixtures (manufacturers) 250 Fix See also

Furniture and fixtures 143-4
Flags 250 Fla
Flasks See

Containers 143.3
Flavoring extracts 250 Fla
Floating assets See

Assets, Current 142
Floating liabilities See

Liabilities, Current 146
Flood control 250 Flo
Flooring 250 Flo2
Florists 250 Flo 3
Flour mills 250 Flo 4
Flour brokers See

Commodity brokers 250 Com 3
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Food 250 Foo See also

Food products manufacturers 250 Foo
Food administration 319.1 F
Food, Dried 250 Foo 3 See also

Fruit, Dried 250 Fru 2
Milk, Dried 250 Mil 4

Food, Frozen 250 Foo 4
Food processors See

Canning and preserving 250 Can 5
Food products manufacturers 250 Foo 2
Food stores See

Chain stores 267
Dairy products retailers 250 Dai
Fruit and vegetable retailers 250 Fru 3
Grocery retailers 250 Gro 2
Meat retailers 250 Mea

Forecasting See
Business forecasting 201.8

Foreign money See
Foreign exchange 713
Money - Postwar stabilization 710

Foreign property control 713
Foreign relief 250 For 3
Foreign subsidiaries See

Holding companies and subsidiaries 235
Foreign trade See

Commerce 938
Export and import trade 250 Exp

Forests and forestry 250 For 2
Assets, Wasting 143.8
Lumber industry 250 Lum

Forestry service 319.1 F
Forgery 861 See also 

Defalcations 177 also 861 
Fraud 177 also 861

Forging 250 For
Forms (business) 202.9 See also

Stationery and printing 149.55
Foundations (charitable, etc.) 250 Fou 2
Foundries 250 Fou
Franchise taxes See

Taxation, United States; Taxation, under name of state
Franchises 143.62
Fraternities See

Societies, associations, etc. 250 Soc 2
Fraud 861 See also

Auditing 177
Corporations
Law 861

Free enterprise See
Capitalism 933

Freight charges 162.3
Freight forwarders 250 Fre
Freight rates 504.6
Friendly societies See

Societies, associations, etc. 250 Soc 2
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Frozen food lockers See

Cold storage lookers 250 Col
Fruit, Dried 250 Fru 2
Fruit and vegetable retailers 250 Fru 3
Fruit and vegetable wholesalers 250 Fru 3
Fruit growers 271
Fruit packing and shipping 250 Fru
Fuel 250 Fue See also

Coal trade 250 Coa 4
Mining and metallurgy. Coal 288
Oil industry 250 Oil 2
Oil trade 250 Oil 3

Funds 143.5 See also
Sinking funds 140.8

Funeral directors See
Undertakers 250 Und 2

Fur farming 250 Fur 2
Fur trade See Furriers 250 Fur
Furnaces 250 Fur 3
Furniture manufacturers 250 Fur 4
Furniture dealers 250 Fur 6
Furniture, Metallic 250 Fur 5
Furniture and fixtures 143.4
Furriers 250 Fur
Futures 250 Fut 2 See also

Cotton futures 250 Cot 8
Grain futures 250 Gra 3
Hedging 250 Hed
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Gains See 

Profit and loss 140.3 
Profits 205.2

Games See
Toys and novelties 250 Toy 3

Garages 250 Gar See also
Auto service stations 250 Aut 3
Auto repair shops 250 Aut 3

Garbage removal See 
Refuse 250 Ref 3

Gardening See
Market gardening 271

Garments See
Clothing industry 250 Clo 2
Clothing trade 250 Clo 3
Clothing jobbers 250 Clo 4

Gas 540 See also Oil industry
Gas appliances and apparatus 250 Gas 3
Gas fixtures 250 Gas
Gasoline 250 Gas 2 See also

Oil industry 250 Oil 2
Oil refineries 250 Oil
Oil trade 250 Oil 3

Gear manufacturers 250 Gea
Geometry 193
Gift shops 250 Gif
Gifts See

Donations 149.57
Taxation, United States - Gifts 755

Girdles See
Corsets, girdles and brassieres 250 Cor 2

"Giving effect" statements See
Statements, Financial - Proforma 150.1

Glass manufacturers 250 Gla
Glass retailers 250 Gla 2
Gloves 250 Glo
Glue, mucilage, etc. 250 Glu
Glycerine 250 Gly
Gold 250 Gol See also

Gold as money 710
Mining and metallurgy, Gold 282

Gold as money 710
Gold dredging 282
Goodwill 143.61
Government 300

Counties 330
Municipal 340
National 310
States 320

Government agencies and departments 313
Government competition with business 200.4
Government contracts See

Contracts, Government 850
Government corporations 315
Government employment and employees 301
Government loans and grants 722
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Government ownership of business and industry 200.5 See also 

Government corporations
Public utilities - Government ownership
Real estate - Government ownership

Government projects 304 See also
Public works 304

Government questionnaires and reports See
Reports - To government agencies 200.7

Government regulation of accounting 111.3
 Government regulation of business and industry See

Business - Government regulation 200.1
Public utilities - Government regulation 508.3
Stock exchanges - Government regulation 721

 Government regulation of auditing 170.3
Government reorganization See

Government - Reorganization 310
Government research 316
Grain elevators 250 Gra
Grain futures 250 Gra 3
Grain trade 240 Gra
Grammar See

English language 940
Grants-in-aid See

Government loans and grants 722
Graphic arts 250 Gra 4 See also

Printing Photoengraving
Publishers Electrotyping
Commercial art Bookbinding
Typesetting Lithographing

Graphic methods 181
Gratuities See

Donations 149.57
Gravel See

Sand and gravel 250 San
Gravestones See

Monuments 250 Mon 3
Greenhouses 250 Gre
Grinding wheel manufacturers 250 Gri 2
Grocery manufacturers 250 Gro
Grocery retailers 250 Gro 3
Grocery wholesalers 250 Gro 2
Guarantees 821
Guardians 241
Gum 250 Gum
Guncotton See

Munitions 250 Mun 2
Gun powder See

Munitions 250 Mun 2
Guns See

Armament 250 Arm
Firearms 250 Fir 2
Munitions 250 Mun 2

Gypsum See
Mining and metallurgy, Gypsum 289.4
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Horse racing See

Race tracks 250 Rac
Racing stables 250 Rac 2

Hose 250 Hos
Hosiery See

Knit goods 250 Kni
Hosiery shops See

Clothing retellers 250 Clo 3
Hospitals 250 Ins See also

Institutions 250 Ins
Hospitalisation insurance See

Insurance, Hospitalisation 480
Hotels 250 Hot
Hours of labor 207.2
House furnishings 250 Hou 3
House furnishings trade 250 Hou 4
House organs
Household accounts 250 Hou
Household utensils and appliances 250 Hou 3
Housing 250 Hou 2
Hydroelectric plants See

Electric light and power 530
Humor 101.1
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Haberdashers 862 (see also Specialty stores)
Hair work 250 Hai
Halls See

Auditoriums, convention halls, etc. 250 And
Hammocks 250 Ham 2
Hardware manufacturers 250 Har
Hardware trade See

Hardware retailers 250 Har 3
Hardware wholesalers 250 Har 2

Harbors 592 See also
Waterways 592

Harness, saddlery, etc. 250 Har 4
Hatcheries See

Poultry farms 273
Hats 250 Hat See also

Millinery 250 Mil 3
Haulage See

Express 550
Motor trucks 250 Mot 5
Trucking 250 Tru 2

Hay See  
Produce 250 Pro

Health insurance See
Insurance - Health and hospitalisation 480

Hearing aids 250 Hea 2
Heat (accounting for) See

Power, light, heat, etc. 149.56
Heat treating 250 Hea 2
Heating companies 250 Hea
Heating contractors See

Plumbing and heating contractors 250 Plu
Heating supplies See

Plumbing and heating supplies 250 Plu 2 See also
Furnaces and stokers 250 Fur 3
Stoves, ranges and ovens 250 Sto 4

Hedging 250 Hed See also
Cotton futures 250 Cot 8
Futures 250 Fut
Grain futures 250 Gra 3

Highways See
Hoads and highways 591

History 993
Accountancy profession - History 109
Accounting - History 110.2

Hoists See
Conveying and hoisting machinery 250 Con 3

Holding companies and subsidiaries 235 See also
Consolidations and mergers 230

Holidays 939
Home relief See

Relief funds 314.1; 324.1; 334.1; 344.1
Home loan banks See

Banks and banking, Federal home loan banks 670
Honey See

Bees and honey 278
Hops 279
Horses 272
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Ice 250 Ice
Ice cream 250 Ice 2
Ice, Dry 250 Ice 3
Idle capacity 165.9
Idle time 165.8
Implements 250 Imp See also
Agricultural machinery and equipment 250 Agr

Import trade See
Export and import trade 250 Exp 3

Improvements (accounting for) 140.7 (Factories) 204.5
Expansion and improvement

Incentives See
Wages, fees, salaries, etc. - Incentives 208

Income 205.3
Income, National 314.1 (Arrange by country)
Income tax See
Taxation - Income, under name of country or state
Taxes 149.59 (Accounting for)

Incompetency (in practice of profession) 864
Incorporated accountants See
Accountants 103

Indebtedness See
Debts and debtors 149.62 and 823
Debt, International 716
Debt, Public
Debt, Municipal 344.3
Debt, National 314.3
Debt, State 324.8
Taxation, U. S. - Indebtedness Cancellation

Indemnities 821
Indexes See
Bibliographies, indexes, catalogues, etc. 010
Accounting - Bibliographies, reading lists, etc. 116

Indirect costs See
Cost and factory accounting - Overhead 164

Industrial and business codes 209.1
Industrial banks See
Banks and banking, Industrial banks 670
Loan companies 670

Industrial compensation See
Workmens' compensation 207.7

Industrial management See
Factories - Management 204
Management 201

Industrial mobilisation 935.21
Industrial organizations 207.6
Industrial recovery act 200.1
Industrial relations 207.1
Industrial representation See

Employees representation 207.1
Industrial research see Research 201.6
Industrial training 207.01

See
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Industry 200 See also

Business 200
Government regulation See 

Business - Government regulation 200.1
Postwar problems 200.6

Infirmaries See
Institutions 250 Ins

Inflation 715
Inheritance law See

Executors and trustees 241.8
Inheritance taxes See

Taxation - Inheritance, under name of country or state
Initials bee

Designations, degrees, etc. 107.91
Ink 250 Ink
Insolvency See

Bankruptcy 242
Business failures 242
liquidations and receiverships 243

Inspection of purchases 206.4
Government 313.4
Municipal 343.4

Instalments 269
Institutes See

Accountants’ societies 106
accounting conferences 102
Societies, associations, etc. 250 Soc 2

Institutions 250 Ins See also
Children’s homes 250 Chi
Child welfare 250 Chi
Hospitals 250 Ins
libraries 250 Lib
Schools, colleges, etc. 250 Sen

Instruments See
negotiable Instruments 730
Surgical instruments 250 Sur

Insurance 400
Accident 400
Accountants’ liability 491
Accounts receivable 494
Aircraft 470
Automobile 470
Burglary 440
Business liability 490
Business life 430
Business profits See

Insurance, Profits 496
Insurance, Use and Occupancy 496

Casualty 440
Credit 494
Crop 499 
Deposit See 

Deposit insurance 600.1
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Insurance (Continued)

Employers' liability See
Workmens' compensation 207.7

Explosion See
Insurance, Casualty 440

Fidelity See
Insurance, Surety and fidelity

Fire 410
Flood 499
Health 480 See also

Insurance, Hospitalization 480
Hail 499
Hospitalization 480
Leasehold 493
Life 430
Livestock 499
Loss of profits 496
Marine 420
Plate glass 440
Reciprocal 498
Rents See

Insurance, Leasehold 493
Surety and fidelity 490
Title 460
Unemployment See also

Taxation - Social security, under name of country
Use and occupancy 496
War damage 440 See

War damage 935.3
Insurance accounts 149.59
Insurance agents 405
Insurance brokers 405
Insurance companies 400

(Use same subheadings as "Insurance")
Intangible assets See

Assets, Intangible 143.6
Interest 191.8

Accounting 149.61
Accrued See

Accruals 147.1
Deferred See

Deferred charges 144.1
Tables 197

Interest as a cost 162.3
Interior decorators See

Decorators 250 Dec
Interior department See

United States. Interior, Dept. of 319.1
Interim audit See

Auditing - Interim audit 175
Internal audit and control 175



72 a
Internal cheek See

Internal audit and control 175
Checking 12 8.3

International congress on accounting 106.8
International finance See

Finance, International 713
International law 810
International relations 934
International trade See

Commerce 938
Inventories 142.4
Investigations 172
Investment advisers See

Investment companies and trusts 250 Inv
Investment banking See

Investment companies and trusts 250 Inv
Investment companies and trusts 250 Inv See also

Brokers 250 Bro 2
Law (Blue sky laws) 228.1

Investment trusts See
Investment companies and trusts 250 Inv

Investments and securities 720
Invoices 206.2
Iron and steel industry 250 Iro also

Mining and metallurgy, Iron and steel 251
Iron and steel construction 250 Iro 2 See also

Engineering 250 Eng
Iron and steel foundries See

Foundries, Iron and steel 250 Fou
Iron work See

Metal work 250 Met
Irrigation 250 Irr
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Jewelry manufacturers 250 Jew
Jewelry wholesalers 250 Jew 3
Jewelry retailers 250 Jew 2
Job analysis, evaluation and classification 208
Job orders See

Cost and factory accounting -Job orders 161.7
Jobbers 250 Job
Joint products See

By-products and joint products 165.2
Joint stock companies

Corporations 220
Joint ventures See

Ventures 250 Ven
Journal 131
Judgments See

Debts and debtors 149.62
Juries 880 See also

Court decisions
Lawsuits 870

K
Kegs See

Barrels 250 Bar 2
Containers 250 Con 7

Keys See
Metal work 250 Met 

Kitchen utensils 250 Kit 
Kiting see Defalcations 
Knit goods 250 Kni
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Labor 207
Accounting 162.2
Costs 162.2
Overhead 164.2 (Indirect labor)
Prime 166.2 (Direct labor)
Law and regulation 207.9 (Fair labor standards act)

See also Social security 756.5 (Taxes)
Labor saving devices  128 

Mechanical devices 203.1Labor turnover 20.3  
Labor unions See  

Trade unions 207.6
Accounting for 250 Tra

Laboratories See under special kind, i.e.
Chemical; Dental; etc. 

Laboratory and scientific equipment 250 Lab
Lace 250 Lac
Lacquer See  

Paint and varnish 250 Pai 2
Leaps 250 Lam  
Land 143.1 See also

Real estate 250 Rea
Land banks See

Agriculture - Credit 270.45
Land companies See

Heal estate companies 250 Rea
Land development
Landlord and tenant 842
Language study 940  
Launches See

Shipbuilding 250 Shi 6
Ships and shipping 560

Laundries 250 Lau
Law 800

Accountancy See
Accountancy law and legislation 108
Accounting - Law 118

Commercial See  
Commercial law 820

International 810
Personal 850
Realty 840
Unauthorized practice of 866

Lawsuits 870
Lawn mowers 250 Law
Lawyers 250 Law 3
Lawyers and accountants 100.7 
Lead See

Mining and metallurgy, Lead 285
Leakage See

Scrap, waste, etc. 165.1
Leased departments 263 See also Concessions
tca2^s
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Leather
Tanning 250 Tan

Leather goods 250 Lea
Lectures See

Essays, lectures, addresses, etc. 040 (general)
Accounting 101 (general)

otherwise under subject of lecture or address
Ledgers 132
Legacies See

Endowments 143.5
Legal accounting

Bankruptcy - Accounting 242.1
Executors and trustees - Accounting 241.1
Liquidations and receiverships - Accounting 243.1

Legal expenses 149.52
Lend-lease 934.1
Lenses See

Optical instruments 250 Opt
Letter writing See

Commercial correspondence 202.8
Liabilities 145 See also Accounts payable; Notes payable;

Accruals.
Accrued 147
Contingent 146.8
Current 146

Libel 862
Liberty loans See

Loans 514.2
Libraries 250 Lib
Liens 831
Life annuities See

Annuities 435.1
Life insurance See

Insurance, Life 435
Life tenant and remainderman 241.8
Light (accounting for) See

Power, light, heat, etc. 149.56
Lighthouses 250 Lig
Lighting See

Electric light and power 530
Gas 540
Street lighting 500

Lignite See
Mining and metallurgy, Lignite 289.1

Lime 250 Lim
Lingerie shops See

Specialty stores 262
Link belts 250 Lin 2
Linoleum 250 Lin 3
Linseed oil 250 Lin 4
Liquid assets See

Assets, Current 142
Liquidations and receiverships 243 See also

Partnerships - Dissolution 215
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Liquor See
Beverages 250 Bev
Distilleries 250 Dis
Wineries 250 Win

Liquor 250 Liq
Retailers
Wholesalers

Literature 980
Accounting literature 115.1

Lithographing 250 Lit
Livestock 272
Livestock shipping associations 250 Liv 2
Loan associations See

Building and loan and savings a sedations
Loan companies 670 See also

Banks and banking, Loan departments 670
Banks and banking, Morris plan 670
Building and loan and savings associations
Credit unions 680
Factoring 266
Finance companies 250 Fin

Loans 722
Public 314.2; 324.2; 334.2; 344.2

Locker plants See
Cold storage locker plants 250 Col

Locks 250 Loc See also
Metal work 250 Met

Locomotives 250 Loc 2
Logarithms 194
Logging See

Lumber 250 Lum
Logisimography 120
Loose-leaf See

Bookkeeping - Loose-leaf 128.2
Loss and gain See

Profit and loss 140.3
Losses 149
Profits 205.2

Accounting 149
Taxation - Gains and losses 754

Losses 149
Lubricants 250 Lub
Luggage See

Leather goods 250 Lea 2
Trunks 250 Tru

Lumber industry 250 Lum See also
Forests and forestry 250 For 2

Lumber (Lumberyards) 250 Lum
Retailers
Wholesalers

Lunchrooms See
Restaurants, cafeterias, etc. 250 Res

670

670
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Macaroni 250 Mae 4
Machine capacity 201.5
Machine shops 250 Mac
Machine time
Machine tool industry 250 Mac 2
Machine tools (accounting for) 143.3
Machinery and equipment 143.3 (Dealers; Manufacturers 250 Mac 3)

See also Office machinery and equipment 250 Off 2 
also special Kinds of machinery and equipment, such as;

Agricultural machinery and equipment 250 Agr
Printing machinery 250 Pri

Machinery in industry (use of) 201.5
Magazine dealers See

News dealers 250 New
Magazine publishers See

Publishers 250 Pub
Magazines 250 Mag

For those taken by Library see
Periodicals and newspapers

Mail advertising service 250 Mai
Mail order business 265
Mailing 202.4
Mailing apparatus See

Mechanical devices - Addressing and mailing apparatus 203.8
Maintenance and repairs 165.5
Management 201

Factory See
Factories * Management 204.1

Office See
Office management - 202

Manganese See
Mining and metallurgy, Manganese 289.3

Manpower See
Labor supply 207.31
Employment 207.3

Manuals 202.6
Manufactures 200 See also

Factories 204
Industry 200

Manufacturing See
Cost and factory accounting 150
Factories 204
Industry 200

Manufacturing costs and expenses See
Cost and factory accounting - Manufacturing costs 164

Maps See
Atlases 080

Marble See
Quarries and quarrying 284
Stone cutting 250 Sto

Margarine See
Butter substitutes 250 But 3
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Marine equipment See
Ships and shipping 560

Marine Insurance See
Insurance, Marine 420

Marine tanks 250 Mar 3
Mark-down and mark-up 260
Market gardening 271
Marketing 250 Mar See also Distribution 206.5
Marketing costs see Distribution costs 161.9
Markets 250 Mar 2
Masonic orders 250 Mas
Masonry 250 Mas 2
Match industry 250 Mat
Materials control 204.2 See also

Inventories 142.4
Stores systems and stock records 206.3

Mathematics 190 bee also
Algebra; Arithmetic; Calculus; Geometry; Logarithms, etc.

Matting 250 Mat 6
Meat packing See

Packing 250 Pac
Meat markets 250 Mea See also

Butchers 250 But
Packing Industry 250 Pac

Mechanical devices 203.1 See also
Office machinery and equipment (Manufacture and selling of)

250 Off 2
Mechanical engineering See

Engineering 250 Eng
Mechanical handling See

Material handling
Medicines See 

Drug
Meetings, conferences, etc. See

Accounting conferences 102
Accountants’ societies 106
Corporations - Meetings 223.2
Societies, associations, etc. 250 Soc 2
Tax conferences and institutes 750.2
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Mercantile accounting See

Merchandising
Mercantile agencies 250 Mer
Mercantile law See

Commercial law 820
Merchandise (accounting for) 142.4
Merchandising 260
Merchant marine 568 See also

Ships and shipping 560
Mercury See

Mining and metallurgy, Mercury 287
Mergers See

Consolidations and mergers 230
Trusts, Industrial 236  Merit rating 208 See also Cartels 236
Insurance, Unemployment - Experience rating 497

Metal mining See
Mining and metallurgy, Metals 280

Metal polish See
Cleansing and polishing preparations 150 Cle 3

Metal stamping
Metal work 250 Met
Metallurgy See

Mining and metallurgy 280
Meters 250 Met 2
Methods planning 201.8
Microfilming and microphotography See

Records - Microfilming 203.9
Microscopes See

Optical instruments 250 Opt
Military and government service 935.1 See also

Civil service 301
Military procurement 935.21
Milk 250 Mil See also

Dairying (Production of milk) 274
Dairy products 250 Dei
Creameries 275
Mi1k dealers 250 Mil 2

Milk, Dried 250 Mil 4
Milk dealers 250 Mil 4
Milk distributors See

Milk dealers 250 Mil 2
Milk plants See

Creameries 275
Milk dealers 250 Mil 2

Milk production See
Dairying 274

Milk products See
Butter 276
Cheese 277
Creameries 275
Dairy products 250 Dai
Ice cream 250 Ice 2
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Millinery 250 Mil 3 See also
Hats 250 Hat

Milling See
Mining and metallurgy 280

Mills See special types,
Cotton mills 250 Cot 5
Flour mills 250 Flo 4
Silk mills 250 Sil 2

Millwork See
Woodworking 250 Woo

Minerals See Mining end metallurgy, Minerals 289
Mining and metallurgy 280
Mints 319.1 M
Minutes (parliamentary practice) 932
Mirrors 250 Mir
Misfeasance 865 See also

Professional ethics 104
Missions 250 Mis
Mneminics 910
Money 710
Money lenders See

Finance companies 250 Fin
Loan companies 670
Pawnbrokers 250 Paw

Money markets 714
Monopolies 237 See also

Competition 209.2
Consolidations 230
Holding companies 235
Small business 209.5
Cartels 236  —---- Trusts, Industrial 236Monuments 250 Mon 3  

Mortgage companies 250 Mor
Mortgages 727

Accounting 248.1
Morticians See 

Undertakers 250 Und 2
Mortuaries See

Undertakers 250 Und 2
Motion pictures See

Moving picture Industry 250 Mov
Moving picture theaters 250 Mov 2

Motion study See
Time and motion study 201.2

Motor boats See
Shipbuilding 250 Shi 6
Ships and shipping 560

Motor buses 250 Mot 4
Motor carriers See

250 MotMotor vehicles
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Motor courts See Tourist camps 250 Tou
Motor cycles 250 Mot 3
Motor equipment 250 Mot 2
Motor transportation 594 See also

Motor vehicles 250 Mot
Motor trucks 250 Mot 5
Motor vehicles 250 Mot See also

Automobiles 250 Aut 5 (Cost of operation)
Motor buses 250 Mot 4
Motor cycles 250 Mot 2
Motor transportation 594
Motor trucks 250 Mot 5

Motors See
Engines 250 Eng 2

Moving picture Industry 250 Mov
Moving, picture theaters 250 Mov
Mucilage See

Glue, mucilage, etc. 250 Glu
Municipal 340

Taxation See
Taxation - Municipal, under name of country 757

Munitions 250 Mun See also (Ammunition and all war materials)
Armament 250 Arm
Arsenals 250  Ars
Firearms 250 Fir  2

Museums, art galleries 250 Mus 4
Music 250 Mus
Music halls 250 Mus 3
Music stores 250 Mus 2
Musical Enterprises 250 Mus 5
Musical instruments 250 Mus 4
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National debt See
Debt - National 314.8

National defense 935
National income See

Income - National 314.1
National parks 319.11
National planning
National recovery administration 200.1
National resources 309
Nationalization See Government ownership of business and

Industry 200.5
Natural business year See

Period 119
Natural gas See

fas, Natural 540
Naval stores (Rosin, turpentine, etc.) 250 Nav
Navies 319.1 N
Navigation 950
Navy department See

United States. Navy department 319.1 N
Neckwear 250 Nec
Needles See

Pina, needles, etc. 250 Pin
Negligence 861 See also

Professional ethics 104
Negotiable instruments 730
Net worth See also Capital; Proprietorship
News dealers 250 New
Newspapers 250 New 2

(For those taken by the Library, see Periodicals and 
newspapers)

Newsprint See
Paper, cardboard, etc. 250 Pap 3

Night clubs See
Restaurants, cafeterias, etc. 250 Res

Nitrates 250 Nit
Nitric acid 250 Nit 2
Nominal accounts See

Accounts - Nominal 149
Non-profit organizations See also

Hospitals 250 Ins
Institutions 250 Ins
Schools, colleges, etc. 250 Sch
Societies, associations, etc. 250 Soc 2

Noodles See
Macaroni 259 Mac 4

Notaries, Public 250 Not
Notes 734
Notes payable 146.1
Notes receivable 142.2 See also

Receivables
Notions 250 Not
Novelties See

Toys and novelties 250 Toy 3



Numbering machines See
Mechanical devices 203.4

Nurseries 271
Mats See

Bolts, nuts, etc. 250 Bol

0
Obituaries 992
Obsolescence See

Depreciation, depletion and obsolescence 149.81 
Ocean cable carriers See

Telephone and telegraph 570
Office buildings 250 Off
Office employees
Office forms 202.9
Office machinery and equipment Dealers 

Manufacturers 250 Off 2
See also 
Mechanical devices 203.1 
Office supplies 203 

Office management 202 
Office manuals See

Manuals 202.6
Office supplies 203
Oil drilling 250 Oil 5
Oil Industry 250 011 2
Oil refineries 250 Oil 4    
Oil trade 250 Oil 3
Old-age insurance See

Pensions and benefit plans 298.9
Social security 307

Oleomargarine See
Butter substitutes 250 But 3

Omnibus companies See 
Motor buses 250 Mot 

On the Job training See Education 
Oncost See

Cost and factory accounting - Overhead 164
Opinion, Accountants’ See

Certificate or opinion 173
Opinions of Federal power commission See

United States - Federal power commission 319.1 F
Electric light and power - Opinions, decisions, etc. 538.3 

Optical instruments 250 Opt 
Opticians 250 Opt 2 
Options 250 Opt 4 
Optometrists 250 Opt 2 
Orchards See

Fruit growers 271 
Orchestras See

Musical enterprises 250 Mus 5
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Ordnance See (All kinds of weapons; artillery)

Armament 250 Arm
Arsenals 250 Ars
Firearms 250 Fir 2
Munitions 250 Mun

Ore See
Mining and metallurgy 280

Organisation charts See
Factories - Management 204.1
Management 201
Office management 202.1

Organisation expenses 144.5
Organs See

Musical instruments 250 Mus 3 
Original costs 504.2
Ornaments 250 Orn
Orphanages See

Children’s homes 250 Chi
Institutions 250 Ins

Outdoor advertising companies See
Advertising companies 250 Adv 2

Output cost accounts See
Cost and factory accounting - Single 161.2

Over-the-counter markets 721 See also
Investment companies and trusts 250 Inv
Stock exchanges 721

Overalls See
Clothing 250 Clo 2

Overhead See
Cost and factory accounting - Overhead 164

Overs and shorts 165.3
Overshoes See

Rubber goods 250 Rub 2
Overtime See

Hours of labor 207.2
Wages, fees, salaries, overtime, etc. - Overtime

Oyster beds See
20 8.2

Fishing 250 Fis 2
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Packaging See
racking and shipping 206.1 See also

Fruit packing and shipping Fru
Packing industry 250 Pac

Packing industry 250 Pac
Packing cases See

Boxes, packing cases, etc. 250
Containers 250 Con 7
Packing and snipping 206.2
Paper Boxes 250 Pap

Paint & varnish
Manufacturers 250 Pal 2
Wholesalers 250 Pai 3
Retailers 250 Pai 4

Fainting and decorating 250 Pai
Panama Canal See

Canals 532
Waterways 592

Panics 723
bags See

Paper containers 250 Pap 2
Paper boxes 250 Pap
Paper, cardboard, etc. 250 Pap 3
Paper containers (Paper bags and wrappers) 250 Pap 2

See also Paper boxes 250 Pap
Paper Mills See

Paper, cardboard, etc. 250 Pap 3
Paper patterns 250 Pap 6
Paper towels 250 Pap 4
Paper trade 250 Pap 5
Paraffin See

Wax, paraffin, etc. 250 Wax
Parks, playgrounds, etc. 250 Par 2 See also

Nation&l parks 318.11
Parliamentary practice 232
Parcel delivery 250 Par
Partnerships 210
Paste 250 Pas
Patent Medicines See

Medicines 250 Bed
Patents, copyrights, etc. 143.63 See also

Trade marks and trade names (Law) 826
(Valuation and accounting) 143.65

Royalties 148.65
Patterns, drawings, Models, etc. 143.3 See also

Paper patterns 250 Pap 6
Pavements and paving 250 Pav Pawnbrokers 250 Paw
Pay-as-you-go income tax plan See

Taxation, under name of country
Payables See also

Accounts payable 146.2
Notes payable 146.1

Payroll allotment plans See
bonds, Government 725
Payrolls 165.7
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Payroll taxes See

Taxation - Social security, under name of country or
Taxation - Withholding
Taxes - Accounting 149.59

Payrolls 165.7
Peace 917
Peanuts 279 Pea
Penal institutions See

Institutions 250 Ins
Pencils 250 Pen
Pens 250 Pen 2 See also

Fountain pens 250 Fou 2
Pension trusts See

Pensions and benefit plans 208.9
Taxation, United States - benefits 754.4

Pensions and benefit plans 208.9
Perfumery 250 Per
Perforating machines See

Mechanical devices 203.7
Period 119
Periodicals and newspapers:

(For those taken by Library, arrange alphabetically)
(List new periodicals and newspapers taken, or old 

ones with new names, in the Accountants’ Index 
under the above subject heading)

See also
Magazines 250 Mag
Newspapers 250 New 2

Periscopes See
Optical instruments 250 Opt

Permanent liabilities See
Liabilities - Fixed 148

Personal accounts 250 Per See also
Household accounts 250 Hou

Personal finance 250 Per
Personal holding companies See

Holding companies 235
Taxation, United States - Personal holding companies 

Personality (of accountants) See
Accountants - Qualifications 103.5

Personnel management 223.8 See also
Industrial relations 207
Office management 202

Personnel testing see
Aptitude tests 201.21

Petroleum See
Oil industry 250 Oil 2
Oil refineries 250 Oil

  Oil trade   250 Oil 3Petty cash bee
Cash 142.1

state

751
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Pharmaceuticals See
Drug manufacturing 250 Dru 2Drug trade 250 Dru

Philology 940 See also
English language 940

Philosophy 910
Phonograph records 250 Pho
Phonographs See 

Musical instruments 250 Mus 3 
Radio apparatus dealers 250 Had 4 
Radio apparatus manufacturers 250 Rad 3

Phosphates See 
Fertilizers 250 Fer 2

Photoengraving 250 Pho 2
Photographers 250 Pho 3
Photographic equipment 250 Pho 4
Photographic records See

Records - Microfilming 203.9
Photographs relating to accountancy 109.3
Photo-lithographers see

Lithographing 250 Lit
Physicians 250 Phy
Pianos See

Canning and preserving 250 Can 5
Pictures, photographs, etc. 109.3
Piece work See

fees, salaries, etc. - Piece work 208.3
Piers See

Wharves 250 Wha
Pillows See

Bedding 250 Bed
Pins, needles, etc. 250 Pin
Pipe laying 250 Pip
Pipe lines 250 Pip 2
Pipes and piping 250 Pip 3
Plant accounting See

Cost and factory accounting 160
Property - Accounting 143
Public utilities - Accounting 501

Plant and equipment 143
Plant - expansion see

Expansion and improvement
Factories; Plant and equipment; Replacements

Plant values See
Valuation 141.1

Plastering 250 Pla 2
Plastics industry 250 Pla 4
Plate glass See

Glass 250 Gla
Plating 250 Pla 3
Playgrounds See

Parks, playgrounds, etc. 349.1 P
Pledges 250 Ple
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Plows See 
Agricultural machinery 250 Agr

Plumbing and heating contractors 250 Plu
Plumbing and heating supplies 250 Plu 2
Plywood See

Woodworking 250 Woo
Poetry 101.1
Point systems See

Wages, fees, salaries, etc. - Systems 208.8
Police S49.1
Polishing preparations See

Cleaning and polishing preparations 250 Cle 3
Political economy See

Economics 933
Population 180
Porcelain See

Clay products 250 Cla
Pottery 250 Pot 2

Porcelain enameling 250 Ena
Portal-to-portal pay See

Wages, fees, salaries, etc. - Portal-to-portal pay 298.01
Ports 250 Por 2
Post exchanges See

Army exchanges 319.1 W
Post office department 319.1 P 2
Postwar planning 935.9
Postwar credits See

Taxation, United States - Refunds and credits 754.22
Postwar problems (See reverse side of this page)
Potash 250 Pot
Pottery 250 Pot 2
Poultry farms 273
Poultry retailers 250 Pou 2
Poultry wholesalers 250 Pou
Powder See

Munitions 250 Mun
Power costs 250 Pow 2
Power, light, heat, etc. (accounting for) 149.56
Power plants 250 Pow 3 See also

Electric light and power (companies) 530
Power projects See Government projects 304
Practice before federal department See

Government agencies 313
Tax practice 751.4

Premium stock See
Stock, Premium 724

Premiums 191.7 See also
Wages, fees, salaries, etc. - Premiums 208.4

Preserving See
Canning and preserving 250 Can 5

Prices 185
Principal and agent 852
Printing 250 Pri See also

Stationery and printing 149.55
Printing ink See 

Ink 250 Ink



Postwar problems See
Accounting - Postwar problems
Business - Postwar problems
Business cycles
Capitalism
Contracts, Government
Debt. NationalEmployment
Government - Finance
industry Postwar problems
Inflation  
Money - International aspects
Prices
Postwar planning
Reconversion
Reserves, War and postwar
Social security
Surplus war property   
Taxation, United States Postwar taxes 
Unemployment      
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Printing machinery 250 Pri 2
Priorities and allocations 9352
Prisons See

Institutions 250 Ins
Private accounts 149 See also

Personal accounts 250 Per
Private enterprise See

Capitalism 933
Private estates 250 Est  
Privileged communications See

Professional ethics - Confidential communications 104
Prizes and contests 107.4
Probabilities 196
Probate law and practice See

Executors and trustees 241.8
Procurement planning 935.21
Produce 250 Pro See also

Agriculture
Fruit growers
Feeding stuffs
Grain
Wheat

Produce brokers See
Fruit and vegetable retailers 

wholesalers 250 Fru 2
Dairy products 250 Dal
Grain trade 250 Gra

Product costs see Cost and factory accounting - Products 
Production control 201.8 
Production costs See

Cost and factory accounting * Production costs
Production requirements plan

Production planning
Priorities and allocations 935.2

Professional employees
Professional ethics 104

Advertising
Bidding
Confidential communications
Contingent fees
Estimating
Independence of accountants bee

Accountants - Independence of 103.4 
Soliciting
Unauthorized practice of law See

Law, Unauthorized practice 866
See also Trial board

Professional men 250 Pro 2 See also 
names of various professions

Profit and loss 140.8
Accounts 149
Statements See

Statements, Financial - Profit and loss 159
Profit sharing 208.5 see also

Incentives
Pensions and benefit plans
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Profits 205.2 See also
Earnings 
Income 205.3

Pro forma balance sheets or statements See
Statements, Financial - Proforma 150.1

Programs (of conventions, conferences, meetings, etc.) 061
Promotion and promoters 224.6
Proofreading See

Printing 250 Pri
Property 143 See also 

Surplus war property 935.91
Property taxes See

Taxation - Property, under name of city, country or state
Proprietary preparations see

Drug retailers - wholesalers - manufacturers 250 Dru
Medicines 250 Med

Proprietorship accounts 140.2
Proprietorships 219.1
Prosecution See Malicious prosecution 863
Prospectuses 224.4
Provision trade 250 Pro See also

Fruit and vegetable retailers - wholesalers 250 Fru 2
Dairy products 250 Dai
Grain trade 250 Gra

Proxies
Public accountants See Accountants 103
Public administration 303
Public debt See Debt, Public 314.3 (for country, municipal and 

state debt in particular See also Counties - Finance 334.3
Municipal - Finance 344.3
States - Finance 324.3

Public health See
Health departments 349.1 H

Public lands 250 Pub
Public relations

Accountancy 105
Business and industry 209.3

Public speaking 981
Public utilities 500 See also

Special utilities, e.g. Gas - Electric light and power
Public welfare agencies 250 Pub 2 See also

Charities 250 Cha
Community chests 250 Com 3
Hospitals 250 Ins
Institutions 250 Ins
Social service agencies 250 Soc

Public works 304 See also other side of page
Publicity See Public relations
Publicity of accounts 110.1
Publishers 250 Pub See also Newspapers 250 lew 2
Pulpwood See Lumber 250 Lum - Paper, cardboard, etc. 250 Fap 3
Pumping 250 Pum
Pumping stations 250 Pum 2

250 Pum 3Punched card method See Mechanical devices - Tabulating and 
sorting 203.5

Punctuation See English language 940;i Commercial correspondence
202.8
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Purchase book 154
Purchases 149.31
Purchasing 206.1

Government (federal) 313.3
Municipal 343.3

Purchasing power of the dollar See
Prices 185

Q
Qualifications of accountants See

Accountants - Qualifications 103.5
Quarries and quarrying 284
Quasi-reorganizations See

Reorganizations 226
Quick assets See

Assets - Quick 142
Quicksilver See

Mining and metallurgy, Mercury 287
Quotations 980 See also

(about accountancy) 101.1
Investments and securities (stock and bond) 720

Public works consist of:
Highways
Public buildings
Water supply
Sewage disposal
River, harbor and flood control
Reclamation projects
Power projects
Publicly-owned public utilities
Airport construction
Public housing
Military and naval construction
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Race tracks 250 Rac See also
Amusements 250 Amu

Radiators 250 Rad
Radio apparatus manufacturers 250 Rad 3
Radio apparatus dealers 250 Rad 4
Radio broadcasting stations 250 Rad 5
Radio broadcasts (on accountancy) 101.2
Radium 283.7
Railroad car and service companies 250 Rai 2
Railroad equipment manufacturers 250 Rai
Railroads 510
Ranches See

Livestock 272
Range cattlemen See

Livestock 272
Ration banking See

rationing 935.7
Rationing 935.7
Ratios 180
Raw materials See

Materials
Rayon 250 Ray
Razors 250 Raz
Real estate 250 Rea
Real estate brokers 250 Rea 4
Real estate development See

Land development - Real estate companies 250 Rea 3
Real estate management 250 Rea 2
Recapitalization 205.1 also 224.1
Receivables See also

Accounts receivable 142.3
Notes receivable 141.2

Receiverships See
Liquidations and receiverships 243

Reciprocal accounts 140.9
Reciprocity (between state boards of accountancy) 108 or 108.1 

under name of State
Reclamation service 319.1 R
reconstruction 140.7
Reconstruction finance corporation 315 R
Reconversion (to peacetime conditions) 935.3
Recordak system See

Records - Microfilming 203.9
records

Air raid protection See also
Records - Microfilming 103.9

Keeping of 202.2
retention and preservation 202.2
Microfilming 203.9

Recreation See
Amusement parks 250 Amu
Athletics 250 Ath
Parks, playgrounds, etc. 349.1
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Referees’ accounting See

Bankruptcy 242
Redemption premiums See

Premiums 191.7
Refinancing 701
Refineries See

Oil refineries 250 Oil 4
Sugar refineries 279

Reformatories See
Institutions 250 Ins

Refractories 250 Ref
refresher courses See

Accounting courses 107.9
Refrigeration 250 Ref 2 See also

Cold storage 250 Col
Warehouses 250 War

refrigerators 250 Ref 4
Refunds and credits See

Taxation, United States - refunds and credits 754.22
Refuse 250 Ref 3
Registration statements See

Investment companies and trusts - Government regulation
Stock exchanges - Government regulation

Regulation V See
Loens, V, VT, end T 722

Regulatory C.P.A. legislation (United States - General) See
Accountancy law and legislation 108

Reinsurance See
insurance - Reinsurance 495

Relief commissions 250 Eel
Relief expenditures See

Relief funds 
relief funds

Government (federal) 314.1
State 324.1
County 334.1
Municipal 344.1

Relief organizations See
Foreign relief organizations

Relief provisions of section 722 See
Taxation, United States - Excess profits-

Relief provisions - Section 722. 754.21
Religion 320
Remainderman See

Life tenant and remainderman 241.8
Remuneration See

Wages, fees, salaries, etc. 208
Rent 149.59
Rental libraries See

Libraries 250 Lib
Reorganization of government agencies See

Government agencies and departments - Reorganization 313
Reorganizations (corporate) 226
Repair and replacement insurance See

  Insurance
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Repair shops 250 Rep
Repairs See

Maintenance and repairs 165.5
Reparations 314 See also

Debt, International 936
Replacements 140.7
Reports

Accountants’ (Accountants’ opinion) 173
Government (federal) 314.1

" (state) 324.1
” (municipal) 344.1

To credit grantors 173
To employees 174
To government agencies 200.7
To management 174
To stockholders 174

(See also special file of annual corporate reports 
arranged alphabetically)

Research and development (in business and industry) 201.6 See also
Accounting research 111.1

Research and development costs 165.4
Reserves 140.8
Resort hotels See

Hotels, Resort 250 Hot
Restaurants, cafeterias, etc. 250 Res
Retail trade 262
Retirement plans See

Pensions and benefit plans 208.9
Retirements See

Depreciation, depletion and obsolescence
Returned purchases 149.32
Returned sales 149.12
Revenue See

Income 205.3
Reversions 241.8
Ribbon trade 250 Rib
Ribbons (manufacturing) See

Silk 250 Sil 2
Textiles 250 Tex

Rice 279 Ric
Rifles See

Firearms 250 Fir 2
Rings See

Jewelry 250 Jew - 250 Jew 2
Riparian rights See

Water rights 250 Wat
Rivers See

Waterways 592
Roads and highways 591 See also

Street cleaning 250 Str
Robinson-Patman act (prices) 185
Rocks See

Quarries and quarrying 284
Stone cutting 250 Sto

Rockets See
Fireworks 250 Fir 5
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Rolling mills 250 Rol
Roofing 250 Roo
Hope See

Cordage and twine 250 Cor
Rosin. See 

Naval stores 150 Nav
Rotation of accountants and auditors bee

Accountants - Selection 103.6
Accountants’ office - Personnel     250 Acc

Royalties 149.65 See also
Patents, copyrights, etc. 143.63

Rubber industry 250 Rub
Rubber products manufacturers 250 Pub 2
rubber proofing 250 Hub 3
Rubber tires See

Tires and tubes 250 Tir 2
Rugs See

Carpets, rugs, etc. 150 Car 5
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Safe deposit departments 630
Salaries See

Wages, fees, salaries, etc. 208
Salary stabilization See

Wages, fees, salaries, etc. - Gov. regulation 208.01
Sales and selling 206.5

Cost of sales 149.3
Sales book 133
Sales department
Sales taxes See

Taxation - bales and use, under name of country or state 
Salesmanship and salesmen See

Sales and selling 206.5
Salt 250 Sal 2
Salvage See

Scrap, waste, etc. 165.1
Salvation Army 250 Sal 3 See also

Charities 250 Cha
Public welfare 150 Pub 2
Social work 250 Soc

Sampling See
Testing and sampling 170

Sand and gravel 250 San
Sandstone See

Quarries and quarrying 284
Sanitariums See

Hospitals 250 Ins
Savings tanks See

Banks and banking - Savings banks 640
Savings and loan associations See

Building and loan and savings associations 670
Savings deposits See 

bank deposits 
Deposit insurance 600.1

barings plans See
Wages, fees, salaries, etc. - savings plans 206.6

Sawmills See
Lumber industry 250 Lum

Scales 250 Sca
Scholarships 107.3
Schools, colleges, etc. 107.9

Accounting 250 Sch
Science 950
Scrap metal business 250 Scr 
Scrap, waste, etc. 165.1 
Screens 250 Scr 2
Screw manufacture 250 Scr 3
Scrip certificates 724
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Seaplanes See 
Airplanes 250 Air 

Secret reserves See 
Reserves - Secret 140.8 

Secretaries See 
Corporations - Secretaries 223.6 
Societies, associations, etc. - Secretaries 250 Soc 2 

Securities See 
Investments and securities 720

Securities act of 1933 228.1 U (Blue sky law)
Securities and exchange act of 1934 721 U (stock exchanges)
Securities dealers
Seed trade 250 See
Selling See

Sales and selling 206.5
Selling costs and expenses 149.4

Service enterprises (see other side of this page)
Service rating See

Job analysis, evaluation and classification 208
Service stations see

Automobile service stations 250 Aut 7
Severance taxes See

Taxation, United States - States 758
taxation, under name of particular state 758.1

Sewerage 250 Sew
Sewing machines 250 Sew 2
Shaft sinking 250 Sha
Shares See

Stock 724
Sheep See 

Livestock 272
Sheet metal See 

Metal working 250 Met
Shellac See

Paint, varnish, etc. 250 Pai 2
Shells See

Munitions 250 Mun
Shingles 250 Shi 4
Shipbuilding 250 Shi 6
Shipments 206.2 See also

Packing end shipping 206.2
Shipping act 508
Ships and shipping 560
Shipyards See

Shipbuilding 250 Sni 6
Shirts See

Clothing 250 Clo 2
Shoe manufacturers 250 Sho 4
Shoe repairing 250 Sho
Shoe retailers 250 Sho 2

  wholesalers 250 Sho 3
Shops 250 Sho 6 See also

Beauty shops 250 Bea
Carpenter shops 250 Car 3
Electric dealers 250 Ele 4
Machine shops 250 Mac



Service enterprises:
Banks and banking
Beauty shops
Cleaning and dyeing 
automobile service stations  
Hotels
Laundries
Telegraph
Telephone
Trust companies
(Heating and cooking services)
Railroad car and service companies
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Shortcuts See 

Arithmetic 191 
Bookkeeping 120 
Business 100

Shovels 150 Sho 7 See also
Electric shovels 150 Ele 3
Steam shovels 250 Ste 3

Shrinkage See
Scrap, waste, etc. 165.1 

Sidewalks See
Pavements and paving 250 Pav

Signals 250 Sig
Signs 150 sig 2 
Silicates See 

Mining and metallurgy - Silicates 289.6
Silk 250 Sil 2 
Silver See  

Mining and metallurgy - Silver 282
Silver as money 710
Silversmiths 250 Sil 4 See also

Jewelry 250 Jew
Silverware 250 Sil 2

Silverware 250 Sil 3
Simplification in industry 201.4
Sinking funds 140.8
Single entry See

Bookkeeping - Single entry 121
Slag 250 Sla
Slaughterhouses See

Butchers 250 But
Packing industry 250 Pac

Slide rule See 
Mechanical devices - Slide rule 203.9 

Slip system SeeBookkeeping - Card and loose-leaf 128.2 
Slot machines See

Vending machines 250 Ven 2
Small business 209.5
Smelting See

Mining and metallurgy 280
Snow removal 250 Sno 
Snuff See 

Tabacco 279 Tob
Soap 250 Soa
Soapstone products 250 Soa 3
Social security 307
Social security board See

United States - Social security board 519.1 S
Social security taxation See

Taxation - Social security, under name of country or state 
Social service agencies 250 Soc See also 

Charities 250 Cha 
Child welfare 250 Chi (see other side of this
Childrens' homes 250 Chi page for kinds of agencies)
Public welfare 250 Pub 2



Social Service Agencies:
Family service and relief
Employment and vocational guidance
Care of children
Day nurseries
Homes for aged
Recreation and groupwork
Protective agencies
Civic betterment and reform 
Hospitals and health agencies 
General planning and funding agencies



93
Societies, associations, etc. 060

Accounting and auditing 250 Soc 2 See also
accountants' societies 106
Clubs 250 Clu
Cooperatives 284
Masonic orders 250 Mas
Trade associations 209

Sociology 930
Soda water apparatus 250 Sod
Soft drinks See

beverages 250 Bev
Sole proprietorships See

Proprietorships 219.1
Soliciting See

Professional ethics - Soliciting 104
Solicitors See Lawyers 250 Law 3
Sorting machines See

Mechanical devices - tabulating sorting 203.5
Spare parts and equipment
Speculation 729
•Specialty stores 262
Spices 250 Spi
Spinning See

Textiles 250 Tex
Spoilage See

Scrap, waste, etc. 165.1
Sporting goods 250 Spo
Spring manufacturers 250 Spr
Staff training See accountants' office 250 Acc"Stamp plan" See Banks & banking - savings banks 640
Standard costs 166
Standardization (in industry) 201.3 see also subheadings:

Principles and standards
Uniform methods and systems

(under Accounting, Auditing and other special subjects)
State board of accountancy 107.8
State banks See

Banks and banking - State banks 620
Statements, Financial 150

Application of funds 156
Balance sheets See

Balance sheets 151
Deficiency 158
Income, profit and loss 159.3
Of affairs 153
Receipts and disbursements 155
Realization and liquidation 154
Profit and loss 159
Surplus 157
Trading and profit and loss 159.2

States 320
Stationers - Manufacturing 250 Sts
Stationers - Retail 250 Sta 2
Stationery 149.55 See also Office supplies
Statistics 180
Statuary and art goods 250 Sta 8
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Steamfitters 250 Ste
Steam heating See

Heating 250 Hea
Steam plants 250 Ste 2
Steam shovels 250 Ste 3
Steamboats See

Shipbuilding 250 Shi 6
Ships and shipping 560

Steamship agents 250 Ste 4
Steel See

Fabricating See Iron and steel construction 250 Iro 2
Foundries, Iron and steel 250 Fou
Iron and steel construction 250 Iro 2
Iron and steel industry 250 Iro
Mining and metallurgy, Iron and steel 281

Steel furniture See 
Furniture, Metallic 250 Fur 4

Stencils 250 Ste 5
stevedoring 250 Ste 6 See also

Wharves 250 Wha
Stock 724 
stock brokers See

Brokers 250 Bro 2
Stock control see Store systems and stock records 206.3
Stock distributing See

Wages, fees, salaries, etc. - Stock distributing 208.7 
Stock dividends See

dividends, Stock 214.3
Stock exchanges 721
Stock-in-trade See

Inventories 142.4
Stock jobbers See

Brokers 250 Bro 2
Stock on hand See

Inventories 142.4
Stock options See

Options 250 Opt 4 see also
Wages, fees, salaries, etc. - Stock purchase
Taxation, U.S. - Stock options

Stock raising See 
livestock 272

Stock rights 724
Stockholders 223.4
Stockkeeping See

Stores systems and stock records 206.3
Stokers See stoves, ranges and ovens 250 Sto 4
Stone See

Quarries and quarrying 284
Stone crushing 250 Sto 2
Stone cutting 250 Sto

Stone crushing 250 Sto 2
Stone cutting 250 Sto
Stone products See

Brickmaking 250 Bri 2
Cement 250 Cem
Clay products 250 Cla
Pottery 250 Pot 2
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Storage See

Warehouses 250 War
Store fixtures and equipment See

Fixtures (manufacture) 250 Fix
Furniture and fixtures 143.4

Stores See
Merchandising 260
Department stores 263
Chain stores 267
Retail trade 262

(also under name of special kind of store, e.g. - Book
stores; Variety stores, etc.)

Stores systems and stock records 206.3
Stoves, ranges and ovens 250 Sto 4

See also Building equipment
Street cleaning 250 Str
Street lighting 500
Street railroads See Electric and street railroads 520
Streets See Roads and highways 591
Strike suits See

Strike losses
lawsuits 870

Strikes 207.1
String See Cordage and twine 250 Cor
Structural steel See

Iron and steel construction 150 Iro 2
Student activities 250 Sch 2
Student organisations See

Societies, associations, etc. 150 Soc
Accountants' societies 106

Subdividers See
Real estate 250 Rea

Subsidiaries See
Bolding companies 235

Sugar 279 Sug
Sulphur 250 Sul
Sulphuric acid 250 Sul 2
Supplies See

Stores systems and stock records 206.3
Supply and machinery dealers See

Machinery dealers 250 Mac 3
Supreme court of the United States See

United States. Supreme court
Surgeons See

Physicians 150 Phy
Surgical instruments 250 Sur
Surplus 205.5
Surplus accounts 140.3
Surplus war property 935.91
Surplus war property 935.91
Swimming pools See Parks, playgrounds, etc. 349.1
Symbols See

Classification 140.1
Symphony societies See Musical enterprises 250 Mus 5
Synagogues 250 Syn
Syndicates See

Consolidations and mergers 230
Investment company and trusts 250 Inv
Trusts 236

Synonyms 940
Systems (Accounting) See

Accounting - System building and installation 250
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Tables 197
Tabular bookkeeping See

Bookkeeping - Columnar and tabular 128.1
Tabulating machines See

Mechanical devices - Tabulating and sorting 208.5
Taft - Hartley act See

Labor - Law and regulation 207.9
Tailoring 250 Tai
Tanks See

Marine tanks 250 Mar 3
Munitions 250 Mun

Tanning 250 Tan See also
Leather 250 Lea

Tar and tar products 250 Tar
Tariff 760
Tax accounting see Taxes - Accounting
Tax administration 751.7 (for U.S.) See

Taxation - Administration, under name of country
Tax anticipation notes
Tax avoidance 758
Tax collection and delinquency Taxes - Collection and
Tax conferences and institutes 750.2
Tax courses 750.8
Tax court See United States - Tax court 751.9
Tax departments
Tax evasion 750.5
Tax loophole act See

Taxation, U.S. - Personal holding companies
Tax planning See

Estate planning 755
Tax avoidance 758

delinquency
750.4 

Tax practice 751.4
Tax returns 751.8
Tax saving See

Estate planning 755
Tax avoidance 753

Taxation 750
Taxes (accounting for) 149.59Taxicabs 250 Tax See also------ Collection and delinquency

Motor vehicles 250 Mot
Tea 279
Teaching (of accounting) see also

Education 107
Accounting * Problems 112
Accounting courses 107.9

Tearooms See
Restaurants, cafeterias, etc. 250 Res

Telegraph See
Telephone and telegraph 570

Telephone and telegraph 570
Telephones See

Mechanical devices - Telephones 203.1
Telephone and telegraph 570

Telescopes See
Optical instruments 250 Opt

Tennessee Valley Authority 304
Tennis balls 250 Ten
Tennis courts See

Parks, playgrounds, etc., 349.1
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Tents See 
Canvas goods 250 Can 8

Terminals See
Ports 250 Por 2

Terminology 114
Terra cotta 250 Ter See also Clay products 250 Cla
Territories 320
Testimony See

Evidence 871
Testing and sampling 170 See also

Internal audit and control 175
Textiles 250 Tex See also

Names of various textiles, i.e. Cotton; Silk; Wool and worsted
Theaters 250 The See also

Moving picture theaters 250 Mov
Theatrical productions 250 The 2
Theft 861
Thermometers 250 The 3
Theses 107.5
Thread 250 Thr
Tile See

Clay products 250 Cla
Timber See

Lumber 250 Lum
Timberlands See

Assets, Wasting 143.8
Depreciation, depletion and obsolescence - Timberlands
Forests and forestry 250 For 2
Lumber industry 250 Lum

Time See
Hours of Labor 207.2
Idle time 165.8

Time and motion study 201.2
Time clocks See

Timekeeping 202.7
Timekeeping 202.7
Tin and tinware 250 Tin See also

Mining and metallurgy - Tin 286
Tire fabrics 250 Tir
Tires and tubes 250 Tir 2
Title insurance See

Insurance, Title 460
Tobacco Industry 279 Tob
Tobacco retailers See

Cigars, cigarettes, etc. 250 Cig 2
Tobacco wholesalers 250 Tob
Toilet preparations 250 Toi
Toll bridges See

Bridges 250 Bri 3
Tool manufacturers 250 Too See also

Machine tool industry 250 Mac 2
Tools 143.3
Torpedoes See

Munitions 250 Mun
Totalisators (English) See

Race tracks 250 Rac
Tourist camps 250 Ton
Toys and novelties 250 Toy 3
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Tractors and trailers 250 Tra 2
Trade See

Commerce 938
Export and import trade 250 Exp 3

Trade acceptances See
Acceptances 732

Trade associations 209
Trade agreements 207.1
Trade marks and trade names

Law 826
Accounting and valuation 143.63

Trade unions 207.6
Accounting 250 Tra

Trading accounts 140.4
Trading assets See

Assets, Current 142
Trading stamps 250 Tra 3
Trading with the enemy act 935.3
Traffic management 204.4 (Factories)
Trailers See

Tractors and trailers 250 Tra
Transfer companies See

Trucking 250 Tru 2
Transfer taxes See

Taxation - Transfer, under name of country
Transfer of stock See

Stock - Transfer of 724
Transmissions 250 Tra 4
Transplacements See

Errors 126.2
Transportation 500
Transpositions See

Errors 126.2
Travel 991
Travel agencies 250 Tra
Travel regulations for government employees 306
Traveling expenses 149.58
Treasurers See

Corporations - Officers 223.5
Treasury department See

United States - Treasury department 319.1 T
Treasury stock See

Stock, Treasury 724
Treasury tax notes See

Tax anticipation notes
Trial balance 126.1
Trial board 106.1A See also

Professional ethics 104
Trials See

Lawsuits 870

Trial board 106.1 A
Trigonometry 194
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Trials See
Lawsuits 870
Trial board 106.1 A

Trigonometry 194
Trolley lines See

Electric and street railroads 520
Trucking 250 Tru 2 see also Motor trucks 250 Mot 5
Trucks See

Motor trucks 250 Mot 5
Vehicles 250 Veh

Trunks 250 Tru
Trust companies and departments 660
Trust funds See

Executors and trustees 241
Funds, Trust 143.5

Trust indenture act 241.82
Trust indentures See

Executors and trustees 241
Trust receipts 825
Trustees See

Executors and trustees 241
Trusts See

Executors and trustees 241
Taxation - Estates and trusts 750

(Under name of country or state)
Trusts, Industrial 236

Tubes 250 Tub
Tungsten See

Mining and metallurgy - Tungsten 289.3
Tunnels and tunneling 250 Tun
Turnover 206.8

Labor See
Labor turnover 207.8

Turpentine 250 Tur See also
Naval stores 250 Nav

Twine See
Cordage, twine, etc. 250 Cor

Typewriters 250 Typ 2 See also
Mechanical devices - Typewriters 203.6
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U

Umbrellas, parasols, etc. 250 Umb
Unamortized bond discount See

Discount, Bond 191.6
Unauthorised practice of law See

Law, Unauthorized practice of 866
Undertakers 250 Und 2
Undertakers’ supplies 250 Und 3 See also

Caskets 250 Cas 2
Underwear See

Clothing 250 Clo 2
Knit goods 250 Kni

Underwriting See
Insurance 400

Undistributed profits See
Profits 205.2
Taxation, United States - Undistributed profits 754.2

Unemployment insurance See
Insurance, Unemployment 497

Unemployment relief See
Belief funds 314.1; 324.1; 334.1; 344.1

Unemployment taxes See
Taxation - Social security, under name of country or state

Unfair trade practices See
Competition 209.2

Uniform accounting See
Accounting - Uniform methods and systems 111.2 also 

under special subjects
Uniform cost accounting See

Cost and factory accounting * Uniform methods and systems 168, 
also under special subjects.

Union contracts See Trade agreements
Unions See

Trade unions 207.6; 250 Tra
United Nations 934.3
Universities See

Schools, colleges, etc, 250 Sch
Unjust enrichment taxes See

Taxation, United States - Windfall tax
Unused capacity See

Capacity, Idle 165.9
Upholstery 250 Up
Use taxes See

Taxation - Sales, under name of country or state
Use and occupancy insurance See

Insurance * Use and occupancy 496
Used car dealers See

Automobile dealers Aut 4 
Utilities See

Public utilities 500
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V loans See

Loans, V, VT, and T 722
Vacuum cleaners 250 Vac
Valises See

Leather goods 250 Lea 2
Trunks 250 Tru

Valuation 141.1
Valves 250 Val 2
Varnish See

Paint and varnish 250 Pai 2
Vases See

Pottery 250 Pot 2
Vegetable dealers See

Fruit and vegetable retailers 250 Fru 3
Fruit and vegetable wholesalers 250 Fru 3

Vegetable oil and oilseed 250 Veg See also
Cottonseed oil 250 Cot 9

Vending machines 250 Ven 2
Veneer See

Woodworking 250 Woo
Ventures 250 Ven
Vessels See

Shipbuilding 250 Shi 6
Ships and shippings 560

Veterans 937
Villages See

Municipal 340
Vineyards See

Fruit growers 271
Violins See

Musical Instruments 250 Mus 4
Vocational guidance (as applied to Accountancy) 100.1
Voucher system. 134
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Wage and salary stabilisation See
Wages, fees, salaries, etc. - Gov. regulation 208.01

Wages and hours legislation See
Labor - Law and regulation 207.9

Wages, fees, salaries, etc. 298
Accountants (general) 208.1

Accountants’ fees 208.11
Accountants’ salaries 208.12

Accounting for 165.7
Bonus and incentives 208.4
Contract 208.6
Corporate officers See 

Executives 208
Piece work 208.2
Government regulation 208.01
Profit-sharing (Co-partnership)

Profit-sharing
Stock distributing 208.7
Systems 208.8

Wagons See
Vehicles 250 Veh

Wallpaper 250 Wal
War and national defense 935 (See under 935 for subdivision)
War damage claims 934.2
War damage insurance See

Insurance, War damage 440
War department See

United States - War department 319.1 W
War finance

National 314.2
International 810

War loans See
War finance
Loans, V, VT, and T. 722

War losses
Accounting 149.83
Taxation 754.5

War production 935.01 See also Cost and factory accounting
War production 161.8

War reserves See
Reserves, War and postwar 140.8

War savings bonds See
Bonds, Government 725
War finance 314.2

War training courses See
Defense training 935.5

Warehouse receipts 250 War 2
Warehousing 250 War
Wartime operations 935.6 See also

Amortization
Contracts, Government 850
Depreciation, depletion and obsolescence - Accelerated 149.81
Inventories - Government regulation 142.4 
Reserves - War and postwar
Emergency facilities 935.4 
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Waste See 
Scrap, waste, etc. 165.1

Wasting assets See
Assets - Wasting 143.8

Washing machines 250 Was
Watches See

Clocks, watches, etc. 150 Clo
Water carriers See

Ships and shipping 560
Water rights 250 Wat
Waterways 592
Waterworks 580
Wax, paraffin, etc. 250 Wax
Wear and tear See 

Depreciation, depletion and obsolescence 149.81
Weaving See

Textiles 250 Tex
Weights and measures 198
Welfare agencies See

Public welfare agencies 250 Pub 2
Social service agencies 250 Soc

Wharves 250 Wha
Wheat 250 Whe 2 See also

Grain 250 Gra
Produce 250 Pro

Wheels 250 See also
Car wheels 250 Car

Whiskey See
Beverages 250 Bev
Distilleries 250 Dis

Wholesale trade 261 See also
Special wholesale trades under name of trade, e.g. Grocery wholesalers

Wills 870
Winding up See

Liquidations and receiverships 243
Window display 260
Wine See

Beverages 250 Bev
Wineries 250 Win

Wine merchants See
Liquor trade 250 Liq

Wineries 250 Win
Wire 250 Wir See also Metal work 250 Met
Wireless telegraphy and telephony See

Telephone and telegraph 570
Radio 250 Bad 3 - 4 - 5

Withholding taxes See
Taxation - Individual under name of country
Taxation - Social security

Witness See
Evidence 871
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Women
In accountancy 103.3
In Industry 207.4
Legal status 813

Women’s exchanges 250 Wom
Wood distillation 250 Woo 4
Wood heals 250 Woo 3
Wood pulp See

Lumber 250 Lum
Paper, cardboard, etc. 250 Pap 3

Woodworking 250 Woo
Wool and worsted 250 Woo 2
Wool brokers 250 Woo 5
Woolen rags 250 Woo 21
Work sheet 178 See also Working papers 176
Work simplification (in factories) 204.6
Work-in-process See

Cost and factory accounting - Work-in-process 161.4
Working assets See

Assets, Current 146
Working capital See

Capital 205.1
Working liabilities See

Liabilities, Current 146
Working papers 176
Workmen’s compensation 207.7
Works management See

Factories - Management 204
Worsted See

Wool and worsted   250 Woo 2
Wrecking 250 Wre

Y

Yarn 250 Yar
Year See

Calendar 070
Period 119

Yearbooks 070 See also 
Accountants’ societies 
Societies, associations

YMCA and YWCA See 
Societies, associations

etc. 060; 250 Soc 2
etc. 250 Soc 2

Z
Zinc See

Mining and metallurgy, Zinc 289.6
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