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FORLWOKD

This pamphlet is in no sense a manual for the
organization and maintenance of an accountants library.
It is merely intended to give information regarding the
classification, cataloguing, filing and various rules
used in the library of the American Institute of Account-
ants. It is hoped, however, thzt the rules applying to
this library may prove of interest to the librarian who
is working in this special field.

As methods must vary according to the size and
character of the library, sp«ce has been left for anno-
tations and expansion of the classifications. The Ac-
countants! Index should be consulted for subject headings
and form of entry.

The selection of material has not been consider-
ed for this depends upon the policy and needs of each firm.
The Accountants! Index gives a resume of accounting liter-
ature and may be used as a basis of selection. The current
literature department of the Journal of Accountancy lists
the books and magazines articles of the month. Most of
the material listed here may be found in any large public
or reflerence library. Consequently, only a standard col-
lection and the subjects in which the firm is particularly
interested need be selected.

LOUISE S. WMILTIMORE

Librarian



Dooks and pamphlets should ve classified by subject so
that all material on & glven subject will be brought together.
For ecampie, all books on banking will be found in one class,
the books on insurance in another, the booss on public utii-
ities in another, &nd so on, until every book 18 in the
same class with other books on the same subjéct.

bach subject 1s representeu by a number. As Account-
ants!' libraries are usually small and the number of books
and pampnlets to be classified comparativeliy few, the num-~
be. s have beeu confined in most instances to three or four
Spaces,

In classifying & new book, first declde .hat is the
main subject or where it will prove most useful. Then look
in the alpnaveticai list to see what number stands for that
subject. Always turn beack @nd look for that number in the
classification schenme,

Special businesses, ilnudustries,anu trades, wonere not
otherwise indiccted are filed according to suvject under £50,

The difference between the alynabetic-subject metnod
of fiiing and the decimsal c.wssification metnou is that
relsted subjects do not stanu together «s they uo in the
latter method. The classificutions of accounts of most of
tne sgeclal businesses, industries ana traues azre not
similar asnu so from an &accounting standpoint there is no
re-son that they should be grouped., The great zdvantage
is thut this airangement permits indefinite ex, &nsion.

A8 far as possible tne followlng numcers nave been
assigned as form vivisionss

vl bibliocgrepnles
U6 Socleties
J7 Yearbooks

“ 1  Avcounting -
11 Uniform cla-sificctions :
"""" & Auditing .
S Management

&4 Stores systems. OStock recorus. Inventories
- 4 Finance

4i Caplital Valuation

4 Profits Costs

4% Livi.enus Depreciation

44 Capitalization

45 Creait

46 rHates

&

g

o Reorganization

vy Statistics

A3 Law

g Miscel . .aneous

S.ecial countries, states, cities, aepartaents,
conpanies, etc.




After the clessificetion numcer has been assigned add
tne initlal of the suthor's isst name. Tais wilds in arrang-
ing the books and pemoniets alphuovetically by sutnor uncer
Cluss,

where books nave been &drranged by country or subjsct
tne exce,tlons nave been noted in the classificetion,
The principal exce, ti.n i3 speclual Lusinecses, inaustries
and trudes. 48 tnls class.ls errenged by subjects the first
three letters of the supject an. & nusnber, if necessery,
&re added,

Tnis classification number is then «ritten in all
books &nu pamphlets and on wll carus, For sxasples

170 R or Lbu Ace or «BU Ace &

If the books sre file. in different rooms, murk In
pencil above the cluss anumber the sycbol of tne room or
rooms. For exam,ie

~ A or M-H
179 R L7JR



CATALOGUL

A dictionary catalogue enables & person to find &
book by & given sutnor, by title or on a given subject.

Card files allow rea«dy insertion for added materizl,
& by © inch curds are the regulation size,

The following carus are made:
uthor

L (&) #age the author entry under the name of the
author whether personai/coryorste. lavert personal
names., ‘ . or
(b) If theie is no author use naame of editor or
coupiler foilowed by ed. or comp.
(¢) For officiai publications, use first United
States followed by & period and then the branch of the
government issuing the document. - For state publications
use the name of the state first, Public documents by one
or two men are entered under the author and also under
the country, state or municipal department,
" (u) Anonymous books are entered under title. The
initial erticle should te omitted. Lecve first line blank.
(e) Enter compound personal names under tne first
part of the name and refer from the second part.

£ Vrite the title on the next iine, omitting the
initial article.

& Number of volumes

4 pkdition

5 Place of publication

6 Publisher

7 Date of publicution or copyright date

& Paging

9 Trece on the back of tnis caru all other cards maue,
itle

A title card 1s mede for Journal of Accountancy articles
and for all books and pamphlets with the following eixcegtionss

No title cara 1s made for reports, transacticns, or
proceedings of corporate bodies, seocietles, institutions,
government depsrtments, etc., nor far books where title is
the same as a subject heuciug, such as - PAccounting" ,
"auditing" etc,

1 The title is written on the top line. The initiul
article is omitted.

£ The author's name inverted is™on tne seconu iine.



Subject

The subject is on tne top line. Otherwise this
card is & duplicate of the author card.

The Accountants! Index should be consuiteud for
subject assignments.

Cross iheference

Having once adopted a given word to express &
given subject aiways use that word. Refer frou or to other
headings. Use the word See when there is no entry under
the heading from whicn the reference is made; See¢ also when
there 1is one,

Series Card
When separate works are gublished uncer a collec-

tive title or title page caption, make & card with this
caption on the first line,

Joint authnor

knter works written conjointly by several sautaors
under the name of the one first mentioned on the title page, -
with reference from the others.

bditor or Compilor (unless as suthor)

Tne editor or compiler's name is on the top line,
Otherwise this cara is & duplicate of the author card.
kd, or comp. 18 aritten after the name of the editor or
compller,

Continuation

Use this card for &nnuals &nd periodicals. The
foliowing information is given: autnor and title (or the
name of tne periodical), place of publication and publish~
er ana &fter the caption Library has, the yesars,



Analyticais

It often nappens tnat & book on one subject contailns
materiel on &notaner subject, or & book may consist of
various subjects, Analytical carus are made for such
portions of books or periodicais.

(a) Author card
1 Author's name
« Title
% 1In parenthesis - In his (or their), name
of the whole book, date ana paging.

If written by another person substltute the person's mme
for the pronoun his. .

(b) Subject cards
The subject is on the top line. Otherwise
this card 1s & duplicate of tne autnor &nalytical,

For &ll books, pampnlets and magazines:listed in
the Accountants' Index make only author, main subject and
continuation cards. Use the index for all magazine arti-
cles and anziyticals.

It should be remembeied that & wrong fligure, &
misfiled card or thne entry of information under an incor-
rect subject makes the catalogue useless,



SHELF LISE -

The shelf iist card is & duplicate of the autnor card,
Added information m&y be given such as copy number, date
acyuired and price.

These ca.us are arranged numericaliy by class number
and alphabetically by author., Tnls is the same order &s
the ipoks are arranged on the shelves and the pamphlets
in the pamphlet file.

This list is used in tsking the inventory to see that
none of the books are missing.

ACCLSSION BOOK

Most libraries do not need an accession book. If one
is used, it may be purcnased from any library supply firm,

CArITALLIZATION

Initial capital letters &are to be used for names o
persons, personifications, places and bodies, and for
adjectives derived from these names; for the first word
of a title of & book or sentence.

FILING CA:iDS

The arrangement is in &absolute alphabetic seuence
as in a dictionary.

i ¥When the same word serves fo: several «inds of
heaaings the order should be person, glace, subject and
title.

£ File Mac, lic and N' as Mac,

S Initials are always filed before woras,

4 Abbreviations &and numbers should be filed &s
though sy elleu out in full,

5 Arrange personal names compounded of two names
with or without the hyyhen after the first name but before
the next longer name,

6 Arrange compounJ names of pleces &5 separate words,
except those beginning witn prefixes e.g. New lork,

7 Arvange &3 single worus compound words printec as
one €.g. Bookplates,

% Arrange hypheneu words as if separzte e.g. Out-of-
doors.,

9 Arrange names compounded with prefixes and single
wOoras e.g. Le Sage.

10 The possessive case singular should be arrangeu with
the plural,



LOOKS

Books are arranged on the shelves by class number and
then al,_habeticelly by author., The exceptions are noted in
the classification where the filing is by subject or country .. .
instead of author. bound periouicals &re arranged alpnabetl—
cally before tne class books.

Each book should be marked with the name of the library,
the class number anu letter, volume and copy if more than one,

For examples

110 A 110 A 110 A
V.& cop.&

The classification numver should be written a the
upper right hand corner of the fly leaf ana printed in
plain figures on the back of ezch book, two inches form the
bottonm.

PAMPHLETL AND CLIPPINGS

Pamphlets may be defined as 100 pa.es or less and bound
in paper,

Asslgn the sume class numbers &s used for books anu file
in legal cap filles. A star (%) before the class number on
the pamphlets &and catalogue cards indicates that they wiil
be found in the file and not on the shelves,

Mark e&ch jpamphlet with the name of the library.

Pamphlets which are easily torn or very small should be
filed in folders, pamphiet binders or envelopes,

Clippings should be insertea in open top envelopes or
folders.

When tne clipping is done, the fasteners of the magezine
should be pryed up &nd the pages iifted off by sections.
Then the puges are fastenea in the folder with eyelets. Type
on the front the class n.mber and letter, author anu title. If
8 mugazine clipping give in audition the name of the magazine
déate anc paging €.g.

Aduthor
Title
or
Name of periodical
bate
suthnor
Title

Magezine clxppings spould be filleu by nsme of magwuzine
and dute.

Insert heavy pressboard guldes in pampnlet files.



ISCARDS
If & book, pamphlet or megagzine 1s discarded or lost

and not reg laced, ail catalogue cards should be removed
and the fact noted on the shelf list card.

LEPORTO

Finsancial reports are filed alphabetically by the name -
of the company in separate legal cap files.

A separate card index by ncme of company &nd subjects
should be made. Tnhe main cary should give the name of the
company, the address (in pencil), the date of the regort,
the uvate in the Commercial and financlel cnronicle or any
other paper and tne date received.

File here all prospectuses and &lso notices of issues
of securities,

{LOLLIGALDS

All periodicais receiveu regularly should be stamped
#1th the name of the library and checked on monthly or
veekly card records, size 3 by & inches.,

Periouicals may be divideu into three classes:

Bound
Unbound
Clipped

The best method of yreserving the current numbers of
periodicals to be bound or preserved without binding, is by
the use of pamphlet boxes,

In the case of these eventually to be discarded, mark
the article and indicate on the cover the pages catalogues.
The notations will prove of great assistance when clipping.
Ususally periodicals shoula be kept intact for & year, The
method of preparing ana filing these clippings has already
been discussed under ramphlets and Clippings.



Vhen material is lent, & charge slip &s shown below 1s
made out, '

AMERICAN INSTITUTE OF ACCOUNTANTS

LIBRARY
Date.
Author
Title
Signature

(Member or associate)

(Representative or messenger);

Firm

Address

These charge silps are sept in a file, arranged
alphabetically by name of &author &nd when the materieal is
returned, the slip 1s removed from flle and cancelled.



A dating slip is pastea on the inside of the back
cover of book or pamphiet and tne date when due 1s stamped
thereon.

BOOKS retained for more than two weeks,
and not renewed, are subject to a fine of
five cents a day.

THIS BOOK IS DUE ON




CLASSIFICATION

Periodicals
Arrange alphabetically by name of the pariod-
ical. If clippings, arrange in the same way
in the file or same as pamphlet.
000 General works
100 Accountancy
200 Business
300 - Qovernment
400 Insuraﬁ;e
500 Puplic utili?ies
600 Banks and banking
700  Finance \
800  Law \

900 Miscellaneous
* Pamphlet file

Reports and prospectuses are filed alphabetically
under name of company in special file.



000
Q10

020
030
040

050

080

261

072
089d
032

General works

Bibliographies, indexes, catalogues etc. (general)
(for Accounting literature snd zccounting catzlogues,
see 115)

Dictionsaries ‘
(S5ee also ‘tccounting encyclopzediss,
Encyclopeedias lictionaries, handbooks, etc. 113)

Essays, lectures, addresses, etc. (for Accounting
see 101)

Directories

Societies, associations, etc. (genersl and professionel)
for trede :.socletions See £09
for azccountants'! societies see 1086
for acenunting and suditing of societles &nd #sso-

ciations see &£50 Soc

Programs of conventions, co.ferences, et-. (not usually

catalo-ued)

Yesrbooks, almanscs  (Calendar)
Atlases

Manuals See also £0£.6 (organization manusls)



100

.1
o2
3

102

103

.1
o2
«21
«3
oh
o5
«51

.6
7
.8
9

8

Accountancy profession (Address and speeches, papers, etc.

on the profession, in general)

See also

Aecountants 103
Accountants! office 250 Acc
Accountants' socleties 106
Education 107
Professional ethics 104
Pensions and benefit plans - Accountants 203,91
Wages, fees, salaries, etc. - Accountantsts fees 208,11
" " " " - Aceountants! salaries
208.12
Public relations 105
AsS a vosation
Relation to business and management
Relation to tax administration See also
Tax practice a 751.4
Professional aspects (as a profession)
Relation to labor
Relkation to underwriters

Lawyers and accountants §See also Law, Unauthorized practd

of "866

Bssays - Lectures (on the profession) See also

Prizes and contests 107.4
Poetry - Humor (on the profession)
Radio broadcasts

Addresses

Accounting conferences (foruas, institutes, clinics

(Divide alphabetically by name of confereneei See also
International congrezs on accounting 06.8

Accountants (and Auditors) (as a group)

(For blographies See Biography 992)
Duties and responsibilities - Liability
Employment
Eaplogment of veterans
Women in accountancy
Independence
Gualifications
Aptitude tests - Accounting Testing program - See also
Eduecation 107
Selection of See also Accountants?! office - Personnel

Foreign countries (Divide alphabetically by country)
States (Divide alphabetically by stateg



104 Professional ethics (Divide elphsbeticslly)
hdvertising
Bidding
Confidentisl communicctions
vont ngent fees
Discipline
tstimeting Felse staterents
Independence (See iceountants  Indepencence 1)Z.4)
Soliciting ‘
Uneuthorized practice of law vee
Lew Unauthorized ,ructice of 866

108 Public relstions (Relstion of the =ccountsncy profession
to the public)
1086 Accountants! societies
.1 Americsn institute of sccountants (Divide by d-te)
.11 smerican institute publishing compsny
.£ C.P.A. =t:te societies (Divide by neme of society)
.51 Other stute societies (Liviue by neme of society{
B United otates (other than stste socletles) (Divide
by neme of society)
o4 Institute of chertered &ccountents in Inglsnd and
wiules (#iso Institute of chartered ccountants in
irelanuj
.5 inglsend (other then the ziove)(Divide by name of society)
B Scotland (Civide by name of socliety) |
.7 Cenada
o5 Internstional congress on ‘ceounting
.9 Forelgn countries (other then the albove)
* (Livice alpnabetically, by country)
107 Fducation
.1 Law
& Exeminations (“ee also  Problems 11%)
.z Echolarships
o4 Prized and contests - Prize esseys
.5 Tneses (accounting theses) ‘ L
8 Training (For Staff trainimg See Accountants! office
.61 On-the-job training
T Foreign countries
8
3 Schools of nceounting - sccounting courses
9 Designstions, degrees, etc, - C.P.A. certificates
108 Accountancy law and legislation  (General, within
o the United States)
.1 States - Rules of state boerds (Divide by state)
- Foreign countries (iivide by country)
109 accountancy History (General) »
+1 United Stetes (Divide by state)
& Foreign countries (Livide by country)
. Pictures, photogrephs, ete. (relating to zccountancy

profession or sccounting



110

s |

113
114
115
.2
116
117
118

119

10

Accounting (Theory and practice)
See also Cost and factory accounting; sub-heading
Accounting, under special business, industry,
or trade

Publicity of accounts
(For publicity in the acecountancy profession see
Professional ethics - Advertising 104
Public relations 105 )

Ristory

Bases

Relation to taxation
Relation to management

Principles and standards
Accounting research
Uniform methods and systenms
" 8ee also System building and installation 250 A-Z
also under name of special business, industry
or trade
Government regulation

Problens
8ee also Examinations 107.2

Encyclopaedias, dictionaries, handbooks, etc.
Terminology
Bibliographies, reading lists, etec.

Accounting literature

Book reviews
Machine methods See also Mechanical devices 203.1
Foreign countries (Divide by country)

Law See also

Government - Accounting 321
Government -~ Auditing 322
States - Accounting 331
States - Auditing 332
Municipal -~ Accounting 341
Municipal ~ Auditing 342

Accounting - Government regulation 1l1.3

Period (Nstural business year)



120
121

122
1

123
124
125
126
.1
«2
127
<1
.2
128

129

130
131
132
133
134
135
136
137
138
139

11
Bookkeeping
Single entry

Doubel entry
Debit and credit

BEncyclopaedias, dictionaries, handbooks, etc.
Blank forms
Posting
Balancing
Trial balance
Errors
Adjusting aﬁiiﬁlosing the books

Corrections
Transfers

Miscellaneous
note: for History of bookkeeping See 109

Books

Journal - Day book

Ledgers

Sales books

Purchase book -~ Voucher register - Vouchers

Cash book

Mlscellaneous



140

L
[Nl VANV o

141

142

* o o o
WO U I -

143
.1

>

o<
b

<5
‘6

.68
.65
.7
.8
.9

aAccounts

See also special subjects; Cost and factory ac-
counting - 106; for further explanation of the
sub-divisions 1-9 see approved methods for the
preparation of balance sheet statements.

Classifications

Capital

Surplus. Profit and loss

Trading

Controlling. Suspense

Departmental

Repairs, renewals, replacement, improvements, etc.
Heserves and sinking funds

Other special accounts - Reconciliations

Assets

Valuation - see also special subjects

Current assets

Cash ‘

Notes receivable. Pills receivable
Accounts receivalbe

Inventories

Investments (curent)

Consignments to others
Other current assets

Fixed assets

Land

Builaings

Machinery and equipment
fyrniture and fixtures
Investments (permanent) Funds
Intangible

Goodwill

Franchises

Patents, copyrights, etc.
Emevagene acilitie
“astf%g Y * °
Other fixed assets

12

¥



144 Veferred charges

.1 Interest

.2  Insurance

.3  Taxes

.4

) bxperimental work. Urganization expenses
.6

.7

.8

.9 Other deferred charges

145 Liabilities
146 Current liabilities

.1 Bills payable MNotes payable
2 Accounts payable

%) Dividends payable

o4

D

.7 Future deliveries
.8 Contingent
.9 Other current liabilities

147 Accrued liabilities

.1 Interest

.2 Taxes

D Wages

.4 water rates, etc.

.5 Traveling expenses and commissions
.6 Damages

9 Other accrued liabilities
148 Fixed liabilities

.1 sortgages

.2 Bonds payable

.3 Lebentures

4

D

.6

.7

.8

.9 Uther fixed liabilities
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149 Profit

.1

.4
42

.43
.44

«51
.5&
«53
.54
55
« 58
.« S7
.58
+59

.61
.6
B3
.64
.65

.71
.8

+81
.82
.88

Income

Sales

Sales rehurns and allowances (Csncellstions)
Trade discounts

Expenses
Cost of sales

Purchsases

Purchases returns and &llowances

Inward freight &and cartage

Selling expenses See also:

Distribution 'costs; Marketing costs 1€1.9

Delivery expense

Nutvard freight

Advertising
Administrative expenses
Bonus Salaries Comilssions
Legal expense
Telephone and telegraph
Postsage
Stationery - Printing - Office forus
Power, light, heat, etc.
D-nations
Travel expenses
Miscellaneous
Fent
Texes (Payroll tzxes See  756.5)
Insurence
Financial management expense and income
Intervest
Bad &nd doubtful debts
Collection expense
Cash discounts
Royealties
Miscellaneous profits
Appreciation
Miscellaneous losses
Lepreciation, depletion and obsolescence
Fire losses '
%ar losses



150

151

152
153
154
155

156

157

158
159

-1

2

.1
2
«3

15

Statements, Financial
Pro-forma

Balance sheets

Consolidated

Statements, financiel - Assets and lisbilities

Statements, Financial -~ Affairs

'

Statements, Financial Realization and liquidati-n

Stetements, Financial Receipts and disbursements

_Statements, Finsncial = Funls (iyplication of ;funds)

Statements, PFinsncial

i

Surplus

Profit and loss

Yanufacturing, trading and protit and loce
Trading and profit and loss
Income, profit and loss
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160 Cost and factory accounting
See alse Selling expenses 149.4 and
under specisl subjects

161 Special kinds

«1 Multiple
o2 Terminal

«3 8ingle
«4 Process
«5 Operating

«6 Departmental

.7 Job orders

.8 Products (War production)
.9 Distribution costs

162 Elements
<1 Materials

.2 Labor
«3 Expenses - Interest as a cost - Freight charges

i

163 Prime (Direct costs)

«1 Direct material
o Diréct-labor. -

164 Overhead (Indirect costs)

.1 Indirect material

o2 Indirect labor

.3 Indirect expenses

4 Distribution of overhead
.5 Units of calculation




165

166

167

168

169

17

8pesial sceounts  (See alsa 140)

Scrap, waste, ete. (Speoilsge)
By-producets and joint-produots
Overs and shorts
Technincal resesrch - Experiments
Plint and equipment - Haintensnece and
repairs {320 also
Efmergency facilities 147.7

Payroils
Timae, ldle
Idle capaeity

Stendard costs
Cost systems - System bullding znd instellation

‘Uniform methods and systems

{8es aslso Aceounting - Uniform methods
and systems 111.2

"ezeellunesus

Estimetes (of costs)



176

17
172
173
174

175

176
178
178
179

.1

18
Auditing (For effects of war on auditing see
935.6 and under War and accountancy
in sixth supplement)
Balance sheet audits (Independent audits)
Investigations
Certificate or opinion - Reports, Accountants' - short form

Reports To employees; To publie; To stockholders;
For credit purposes

Internal audit and control

Working papers

Defalcations - Fraud - éorgery - Theft
Auditing law

Miscellaneous
Standdrds



180

i8l

182

183
184

185

19
Statistices - Ratios
Graphlc methods
Percent profits to sale or Iincome
Pefcant expenses to sale of income
Costs (Statistics) See also 160

Prices - Cost of living - Robinson-Patmsn act
(Purchasing power of the dollar)



190
191

192
193
194
195
196

[

[ ] L] . o . .
OOV GBI

e o
[(sN 9]

Mathematics

Arithmetic

Amortization
Percentages
Discounts
Premiums
Interest
Algebra
Geometry
Irigonometry

Calculas

Probabilities

Annuities - ©See also 435.1
Averages

Tables
Check numbers

weights and measures

Miscellaneous

20



£00 Business &nd industry
.1 Government regulation {(industrial recovery)
oL Court Jdecisions affecting Lusiness (see &lso
Court decisions file)
B Effects of wur on See also
Industrial mobllization for war IZF . E
«4 Government competition with business and industry.
o5 Gover .nent ownershlpy of business end industry
.6 Form of organization - (Corporate - Pirtnership, etc.)
o7 Reports to government agencles
8 bBusiness forecxsting
«3d Business history
£01 Hsnagenment
- «1  Centrslization vs decentralization
o Time &nd =motion study
«<l aptitude tests for personnel
.3 Standsrdizstion (in incdustry)
.4 Bimplification in industry
«& Hachinery in industry - Hschine capscity
.8 Research znd development
.7 %aste in industry Gee &lso
Berep, wuste, etc, 186
.8 Production and production control - Procduction plzaning -
Methods planning
o3 Reorgenizutions See also
Feorganizetions (finencisl)  LE€
<0 Dffice mansgement
.l fecords - Keeping of (See slso  booxkeeping  1£0)
«& Filing &nd incdexing - FPieservation znd retention of
records
.£1 Accounting sepertzents
. tmployment (See eiso keceounteants - Euployzent 103.8)
o4 ¥elling o
5  Complaints
.& Hznusls
.7 Timekeeping
+8 Commercitl correspondence
of ¥iscelisaneous - Forms
£02 Office eguiprent
.1 decnenical devices
& Calculeting machines - idding mesehines
& Time clocks and recoriers
P § Liting &nd nustering me&chiues
.& Tsbulating aad sorting (runched cerd)
o Typewriters
.7 frotective &nd yerforatiag meciines
.- iodressing #nd mailing spperatus
9 ¥iscelluneous - Slide rule - Dictsphone - ¥icrofilming



<4

ol
3
o4

.6
o7
.8
«?

205

206

.2.
«3

b
«3
.6
o7

o3
9

Factories (Plant)

Manageaent

Materials control

Orders

Traffic management

Conversion and expansion

Work simpli€ication S-e &lso 335.4
Inspection

Foremen

Miscellaneous

Finance See also subneading "Finance®™ under various subjects

Capital .
Profits .
Income
Budgets
Surplus
Disburments

Buying and selling

Purchasing
Receiving and shipping involeces
Stores sgsteas and stock records See 2lso subheading
®Stockkeeping® under variocus subjects
Inspection and testing Eee also Auditing 17C
Inventories - Verification 142.4
Sales and $elling - Distribution See also
celling expenses 149.4 - D
Distribution costs 161.9
Co.lectlion of accounts
advertising
Turnover

"Miscellaneocus -~ Dumping



£07 Labor and laboring classes

.01 Industrisl treaining

.02 1Industrial psychology - Aptitude tests

.1 Industriel relations - Strikes - Trade &@greements -
kmployees representation - Collective bearregining

.11 Helation of accountancy profession to labor

.2 Hours of labor

.5 Labor turnover - bkmployment and Unemployment
See also Accountants - bmployment 107.2

.31  Lebor supply (Manpower)

.4 Vomen in industry See also
Women in accountancy 108.3

.5 Child labor

.8 Industrial orgenizetions - Trade unions
(for Trade union accounting see 250 Tra)

7 Vorkmen's compensation See also
Insurance, Unemployment 497
Social security 307
Taxation ~ Soclal security 756.5

.8 Accidents

9 Law and regulation - Fair labor standerds act - Fages
and hours legislation  See &also: Wages, fees,
salaries, etc. - Government regulation - (Viage
stabilization) £08.01

208 Wages, fees, galaries, etc. .

.01 Law and regulation (%ege stabilization) Portal-to-portal
p&

.02 Guaranteed annual wages

.1 Accountants

.11 Fees

.12 Salsries

o2 Overtime

& Plece work

o Bonus Incentives

.5 Profit-sharing (Co-partnership)

6 Vacstions _

.7 Stock distributing (Stock purchase)

.8 Systems of wage payment (Bedaux plan, etc.)

.9 Pensions and benefit plans (Family allowances)
Savings plans

.91 Accountants!'! pensions

203 Miscellaneous (Trade)associations - Business Organiza-
tions '
-1 Industrial and business codes
.£ Competition in business and industry (Unfair trade
practices)
D Public relatioms
«4 Business clinics, conferences, etc,
.5 Small business
»8 Employee publications See also  Manuals



24

210 Pertnerships
£11  Accounting
<12 Auditing
£20 Corporations - See also Consolidations £30
.31 Bibliographies
221 Accounting
£82 Auditing
223 Management (organization)
1
o2 Heetings see 8ls0 dinutes 33&
.3 Directors (Board of directcrs)
- § Stockholders
.5 Officers - Controllers (See Controllers) Treasurers
«86 Secretaries
o7 Executives and managers - Accounting executives
«8 Personnel management
«81 Aptitude tests for personnel
224 Finance
.1 Capital _
.2 Profits (Corporate saving)
«3 Dividends
+4 Prospectuses
+5 Flotetion -~ Ty
.6 Promotion
o7
.8
9
225 Feilure and defalcation - Fraud.
26  Reorganizations
&2 Statistics History
£z8 Law
1 Divide by country or steate. L:8ign country letter or
state
.2 Government regulation - (Federal securities act of 1932)
"Blue sky laws® - Federal licensing of corporations
229 Special corporations
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£3b
£36
£a87

583

283

Consnlidstions snd mergers

»01  Bibliographlies

ol

o2
o2

o
oL
w6
o7

B
o3

3
. e

o

Acecunting
duditing
Mﬁnagam@nt
Pia&née

Ce ital

Profits
Pividends

Holding companics

Trusts and sati-trust lows
Honopollies

Law

Divide by countr;. Assizn count.y .etter
Governsent regulstion and control

¥lscelizneous

x5



240 Fiduclary matters
241  Executors and trustees (Guardians)
«5 Estate planning
£42  Bankruptey (Business failures) (Divide by country)
248 Ligquldations and receiversiaips
¥orm divisions
. +01 Bibliographiles

ok Aceounting
e B Auditing

-
. +4 Finsnce
.5
6
T
»8 Law and practice
.81 Divice by country. Assign country letter
88 Governument regulation a&nd control

9 Hiscellaneous



250

250

260
261
262
263
264

265
266
267
268

269

27

Special businesses, industries and trades

Divide by subject and assign the first
three letters of the subject &and a
number following, 1f necessary. Examples
Beauty parlors 250 Bea 2

A-Z Accounting -~ System building and installation

(Arrange aiphabetieally by name of author)

Merchandising (general) For special kinds see 250
Wholesale trade
Retail trade; ©peclalty stores
Department stores
Cooperatives (Associations, Societies, Stores, etc.)
See also  Apartment houses, Cooperative
Banks and banking, Cooperative
Hail-order
Factors and factoring; Conslgnments
Chain stores
Dry goods wholesalers
(For dry goods retailers see
Hetall trade 262
Specialty stores 262
‘Department stores 263 ¥

Miscellaneous
Instalments



28
270 Agriculture

.01 Bibliographies
.06 Societies
.07 Yearbooks

.1 Accounting - Cost accounting
+£2 Auditing

.3 Management

.34 Stockkeeping - Inventories
.4 Finance

.41 Valuation

.42 Costs

43

.44

.45 Credit

D

.6

.7 Statistics
.8 Law

.9 Miscellaneous - Reports
271 Fruit - Market gardening - Nurseries
£72 Livestock
273 Poultry farms
274  Dairying (Milk production)
£75 Creameries (Milk plants)
276  Butter
277  Cheese
=173 Bees and honey
£79 Miscellaneous (Assign first taree letters of subject)
€.8. Cereals 279 Cer

Sugar 279 Sug
Tobacco 279 Tob



Mining and metallurgy
Iron and steel
Gold and silver
Copper
Yuarries and quarrying
Lead
Tin
Mercury (4“uicksilver)
Coal
Miscellaneous

Lignite

Manganese

Tungston

Gypsun

Silicates

zZinc
hgdium

Form divisions

.01l Dbibliographies
.06 Societies

.1 #ccounting

oK Auditing

e Management -

.34 Stores swptems. +nventories
.4 Finance

.41 Valuation

.42 Costs

.43 Depreciation

44 Capitalization

.5

6

7 otatistics

.8 Law

.9 Special companies KReports
.91 Vivide by company.

Agsign company letter



<90

.1
&

.4
«D

.7
.8

W9

30



800
801

S0k
$08
304

306
&06
&7

308
309

210
311

3%
318

3l4

8lb
818
317
218
619

3 §

Government (Natiounal)
Civil service See also
Hilitery and government service 936.1
Economic conditions (National)
Public administration
Pubiic works (Government projects) 5ee also
Government corporations

Iravel regulsations

Bocial securit See also ,
Taxation - Payroll, under country or state S
Taxation, United Ytates - Bocisl security 766.5 U

Hational resources

Accounting -~ Cost sccounting
Auditing

hministration (Government sgencies &nd departments)

.1’

+Ew  Costs

+&» Purchasing (for purchasing under government
contracts, See Contracts, Goverament - 880)

».&v Insyection

Finance
el Income and expenditure - Heports end stetements
+£ Loans - Public securities
3 Dﬁbt, Public
«4 DBudgets
&6 Special appropriations
+6 Intergovernmental See also
Finance - 700

dovernment corporations

Research

Btatistics

Law ~ Uovernment regulation

4 eciai countries (¥ivide by country)
(Use 311 and 318 for accounting and auditing)

.1 Departments, commissions, bureaus, etc., (Divide by
name of depsartment or bureau)

il HNatiocnel parks



3L

3£0 States snd territories United Stetes

.01 Bibliographies
»08 Societies

321  Accounting & Cost accounting
SER Auditing
223 Government
.1 Charters
o2
.8 Purchasing
o4 Inspection
%4 PFinance
.1 Income and expenditure (Costs) ~ Reports & statements
+£ Loans - Public securities
«& Debt, State
o4 Budgets
225
26
387  Statistics
388 Laws

&29 Speciel states - Divicde by state, assign state letter,

(for Provinces see under 2Z00)



380 Counties

«01 Bibliographies
.08 Socleties

381  Accounting; Cost accounting
382 Auditing
388  Government

1

.2 Costs

+& Purchasing
+4 Inspection

8%4  Finance
«1 Income and expendliture

& Loens, Public securities
+83 Debtt (Public debt)

4 Budgets
385
336
387 Statistics
238

239 Special counties - Divide by county.

(Reports)

8

Aggign county letter

«1 Special departments - Divide by department
Assign department letter



34

340 MNunicipal

.01 Bibliographiles
.08 Societies

341 Accounting end cost accounting
342 Auditing
348 Government
.l Charters
«2 Costs
«& Purchasing
+4 Inspection
344 Finance
.1 Income and expenditures (Reports & statements)
e Loans, Public securities
.3 Debt, Municipal (Public debt)
+4 Budgets
345
3486
347 Statistics
248 Law

«1 Bpecial :
.2 Hunicipsl ownership

349 S8Specisl cities. Divide by city, Assign city letter

+1 Specisl departments., Divide by depertment.
Asslgn department letter,
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400 Insurance
405 Agents and brokers
410 Pire
420 Karine
420 Life - Business 1ife
435 Actuariel sclence
440 Casualty (Exp%osicn; Plate glass; burglary; Riot} ¥ar damage}
etc.
446 Repair and replacement (Lepreciation)
450 Social security (Government insurance) See also
Social security 207 - Texstion, U.S5, (sociel security)
756,5 - Insurance, Unemployment 497. .
460 Title
470 sutomobile - Aircraft - Aviation
480 Health and Hospitalization
481 Accountants' group plan
430 Surety and fidelity
491  Accountants! liability
49% Business and genersl liability ,
493 Leasehold (Kents) (Loss of rental or cost of renting other
property)
494 Credit - Accounts receivable
435  Reinsurence
498 Use and occupancy- (Business interruption) - Profits (covers
profit on finished stock which has
497 Unemployment een manufactured and is on hand at
time of destruction or damage)
498 Reciprocal
499 Earthquake - Flood - Heil and crop ~ Livestock
0?_, Bibliaaraphus .08 Boclieties
+Go  TDirectories .07 8pecial companies
1 Accounting 8 Investigations
£ Auditing 7 Statistics
] Kanagement 8 Law
4 Finence 1 Divide by atate
9 Reports : .
435  Actuarial sclence .1 Divide by state

o1

Annuities



3’| “Management
+k  Charters - rranch:ises

427 Dublic owvnership
; Store systems - lIlnveninries
% Pimence
“+1  Valuation

.2 Ubsts

‘.3  Depregiation
‘«4- Capitalization
.«  Financial statements
7@‘ Rates

36

500 Public utililies
510 ¢ﬂ11r01is
520 Flectrir and street rallroads
530 Electric light and power
540 Gas
550 Express See also
Eotor trucks 250 ot 5
7%560 Water transportation - Ships and shipping {derchant marine)
.2570 Telephone and telegraph | ”
;580 Waterworks &
‘§590 Miscellaneous
 §91 Roads and hilglways R
592 waterways (Rivers - lisrbors - Canals) =
593 Alir transgortation - Airlineﬁ ~ £irports -
: L1y mz2il -~ 2viztion achools
1594 Motor transportation See also
L ) . 250 Eﬁfot 2, 3, -4‘9, 5 ‘
;595 Radio communication See also
B Padio apparatus menuiacturers 250 dad 3
; Radlo apparatus dealers 250 Kad 4
s Redlo broadcasting stetions 250 Rad §
596
€97
599
i'_ﬁormvdivision (continuei)
401 Bibliographies N S
- . anizations:
%06 Societies g §§§§§g?fgit‘“‘sx
- 1§ Aceounting 2 Law 3
“; Uniform classification ROy Aivie _
27 puditing .1 Stites [aivid e\elpna

4 betiecally)
o2 Gnv&*rmen+ regulation
3 Opifiione, decisiins,ete

[ {f |

3
Apecyal comppenies 3
i _ei“rf° (7’v*be by

i company) |

0

L
e s g



630

-1

510
620
630
640

650

660
670

680

690
691

632
693
624,
695
696

Banks and banking
Deposit Insurance

Federal rsserve

Stute

Safe deposit companies

Savings

Clearing houses

Trust companies and departments

Building and loan and savings associations -

Loan departments - Morris plan - Loan comoanies -

Fedaeral home loan banks - #ndustrial banks

Credit unions See also
Land banks 270.45

¥iscellaneous
Cooperative baniks
Foreibn countries
Labor banks
Nationzl bsnks
Branch and group benlking
International ~ Lank for international settlements

Form divisions

.01  Bibliographies

106

(LI

R

o ~d O

.1
o2

3

o4

5

1

LIy

Societies

Aceounting - Cost acecounting
Auditing (Bank examinations)
Management

Investment policies

Directors
Officers
Shareholders
Finence
Income and expenditures - Reports snd strtemenss
Costs
Taxation
Failures
Defalcations
Stetisties
Law
. Special countries or states (Divide alw*:oat;cally)
Government regulztion °n& control
Speeial companies or hsnks y snd sta tes
Divide by compeny, alphabetically
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700 Finance
701
702
702
704
705
706
707
708
709

71C  Money Credit

711 Coins =2nd coinags

712  Credit

712.1 Consumer cradit (Government regulation)
713  Excrange (Poreign exchanre)  TFinance, Internstional
71, Money markets

715 Inflation

716  Debts 2nd debtors-Debt, International

717

718

719

720 Investments and securities
721 Stock exe anges - (Federal securities act of 1933 - 228.1 U)
(Federzl securities exchange act of 1934 - 721 U) )
5
722  Lo=ns - Government lozns and grants
723
72,  Stock
725  Bonds
26  Debenturas
727  lortgazes
728 Crises
729  Speculation

\ ;30 Negotiable Instruments - Commercial paper
31 v

732  Acceptances

733 Checks

734 Notes

735

736 Bills of lading

737 Drafts

738

739

740



(Withholding taxes and
payroll taxes are ,
not kinds of taxes

w9

750 Taxation (General)
" «1 Internstionsl double
.2 Tax conferences
.3 Tax courses (Teaching of tax work)
.4 Tex collection and delinquency
5 Tax evasion
.8 Bales and use (General)

ONITED STATES
751 Ceneral (Revenue scts &nd regulations)
.1 Exemptions
«& History and stetistics
«& Tax returns
! Tax prectice
8 Fevision - Reductlon - Postwar taxes - Tax programs
8 Court decisions (Place of courts in Texing process) Tax 1lit-
igation
.7 Administration (of tax laws)
»8 Bureau of Internal revenue

752 Double (within the United States) - Intergove§nmental {(between
states

788 Tax avoidsnce (Tax saving) (Tax planning)

754 Income - Excess profits (Ceneral)
+1 Individuel and partnerships
+11 W%Withholding - Pay-as-you~go
.12 Community property
+2 Corporations - - Excess profits - Undistributed profits
21 Relief provisions (Section 7£8)
+E8 Refunds and credits
L3 Cerry-back and carry-over
24 Surtax on accumulstion of surplus
+8 Gains and losses
.4 Employee benefits (Pension and annuity plans)
«5 War losses
.6 Reorgenigzations
.7 Deductions - Charitable contributions
.8 Foreign trade

785 Inheritsnce; Estates and trusts; Giftsj Life insurance pro-
ceeds; Estate plenning



756

757
o1

758
.1

769
.1

760

Other taxes
Fees - Licence - Stamp

Poll

Luxury

S8ocial security - Unemployment insurance - 014 age
pensions (Payroll taxes)

Sales and use -~ Excise

%indfall (Unjust enrichment)

Municipel (General)
Specisl cities, towns, etc,

States (General)
Special states

Other countries (General)
gpecial countries

Tarief

39 A



800

810
811
8l1g

813
814
815
818
817
818
819

820
881
8re
3 )

824

8&6
826
8e7
BE8
529

830
881
88
838
834
835
836
837
838
839

840
841
842
843
844
845
848
847
848
849

850
851
a8bg
883
854

868
866

a8B7

40

Law - see also subject (Tax laws see Taxation
Public laws of U.8, see U.8. Con-
gress)
International

Imanigration laws

Court decisions (general)(for accounting decisions see
Speclal file unnumbereds for busi-
ness law decisions see £00,£)

Legal atatus of women

Legal forms

Commercial law
Guaranty and surety J

Debtor and creditor law (Judgments)
Industrial property law

Trust receipts

Patents, copyrights, etc. Trade marks
Bsr act (American ber association)

Personsl
Liens
Ballments
Sales

Unclaimed accounts

Resalty

Lendlord and tenant
Leages
Ssles

Deeds

Contracts 858
Arbitration and awsrd 859
Principal and agent

Lobbying



860
861
862
88d
864
865
66

867
868
569

870
371
87
878
874

880
890

41

Torts
Fraud - Forgery - False statements - Negligence - Theft
Libel '
Malicious prosecution
Incompetency in practice of profession
Misfeasance
Unauthorized practice of law See also
Lawyers, Cooperation with - 103.7

Trials - bawsuits - "Strike suits"

Evidence

Confidential communications See also 104
Court decisions #

Courts - United States Supreme court

States (Divide alphabetically by state) '
Other countries (Divide alphabetically by country)

#For court decisions relating to Accountants and Accountancy
see special unnumbered file.



900
910
917
920
930
931
933

934

935

42

Miscellaneous
Philosophy - Mnemonics
Peace

Religion

Sociology  See also Government
Parliamentary practice
Economics - Capitalism - Sociglism

Internationsl relsti-ns - Intertistional reliefl
«1 Lend-lezse
o< War damage claims
«3 United nations

Rational defense - War
01  War production

«1 Nilitary aend governmant service (of personnel)
«2 Priorities and allocations '
.21 Industrial mobilization (ior war) - Militery procurement

.3 War measures §Laws) 3ee also underép@ci*l subjects,
specific laws ¢
«4 FEmergency facilities See also
Accounting for 143.7
Contracts, Government 850
Depreciation, depletion and obsolescence - Accelerated
149.81
+5 Defense training crurses See also
Aceounting courses 107.9
Industrial training 207.01
+6 War and accountancy  See also
Business - Wartime problems
Contracts, Government
Emergency facilities
Indust®¥ - Wartime problems
Military &bd government service
Far {inance
Wartime operations
also under special accrunting subjects, e.g.
Amortization; Depreciation, depletionn and obsoles~
cericej lnventnries - Government regulation;
Reserves, War snd postwesar
«7 Rationing
«8& Adfr-ralid protection See zlso
Insurance, War dgmzoe; Records - Alr-raid prote:tion
+9 Postwar planning - Reconversjon - Demobilization (of indus
.91  Surplus war property See also try)

Emergency facilities



900
910
917

920
930
931
933
934

5
b

*

8

«9
»91

936
937

938

42
Miscellaneous
Philosophy (Mnemonics)
Peace

Religion

Sociology See also  (Government

Parliamentary practice

Economics - Capitalism

International relations - International relief
Lend-lease

War dam a.%e C‘a\;ms

National defense - War
War production information
Military and government service
Priorities and allocations
War measures (Laws) See also under each 1nd1v1dua1
law’ e.g‘

Emergency facilities See also
Amortization - Emergency facilities
Contracts, Government
Deprec., deple., and obsol.y Accelerated
Defense training courees See also
Accounting courses; Industrial training
War and acenuntancy See also
Business - Wartime problems
Contracts, Government
Emergency facilities
Industry - %artime problems
Military and government service
War finance; also special accounting subjects, a.g.
Amortization; Depreclation, depl. and obsol.;
Inventories - Gov. regulation; Reserves, War and

postwar.
Rationing
Air»raid protection See also
Insurance - War damage; - , - Adr raid protectim

Post-war planning - Reconversion - Venobilvzalion ~
Surplus war property ,

Debt, International

Veterans

Comnmerce - Chamberw of commerce See also
Export and import trade 250 Exp




939
940
950

960
970
980

990

991
992
993

42 A

Holidays
Philology

Science
Navigation

Fine arts

Literature
(For Accounting literature See 115.1 )

Trevel Bilography IHistory

fravel
Biography
History
(For history of the Accountanecy profession
and practice of accounting See 109)



936

9%8

939
340
880

960
270
389

930
991

ga92
292

48 A

Debt, Internationsal
Veterans

Commerce - @hembers of commerce Bee also:
Export end import trade  &£50 Exp 3

Holidays

Philology

Engllish languaga)
Becience

Kevigation

Fine arts

Literature
(For Accounting literature See 115.1)

Travel  Blography  History

Travel
Blography
History
(Por history of the Accountancy profession
and practice of sccounting See 109)
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SUBJECT HEaDINGS
A 43

Abattolrs See
Butchoers 250 But
Prcking industry 250 Pac
Abbreviations See :
Designetions, degrees, ete,. 107-91
Abstracting See
Insurance companies, Title 460
Acsdemies  Bee
Schools, colleges, ete, 250 Sch
Acceptences 732
Accessory shéps 8Bee
Clothing retailers 250 Clo 3
Retaill trade 262
Speclialiy stores 262
Acelident insurence  SBee
Insurance, Aceident {40
Accountancy law and legislation 108
Aconuntaney profession 100
Relation to lawyers = See
Lawyers and acecountants  300.7
Relation to war See
War and accountancy  935.6
Acocountants (end suditors) 103
- As directors See
Corporations - Directors  223,3
As expert witnesses See
Evidence  E71
A3 recelvers 243
As stockholdars  Soe
Aveountants - independence  103.4
As trustees 241 ‘
Aceountants? certificates See
Certificete or opinion 173
Aceountantst feea  3ee 7
Wages, fess, salaries, ete. ~ Accountenta?! faoes 208,11
Accountants liens = See
Liens 831
Accountants! 1iability insurance See
Insurance, Accountants? liebility 491
Accountents?! salaries  See
Wages, fees, saleries, etc., ~ Accountants? sslarfes 208,12
Aceountents? offiecs 250 Ace (8ee 2lso other side of this pege)
Aceountantst societies 106
Aceounting 110 8ee also
Cost and factory aceounting, and also under nsme of
business, industry or trade
Acecounting conferences (institutes, clinics, seminars,sete.) 102
8e¢ also  Business clinies; Tax conferences and institutes
Acoouniing contole goe other side of théspnge)
Accounting courses  107.9
Accounting departments  202.21
Azcounting firms 250 Acce  See also  Aceruntants?! office 250 Ace
Accounting literature 1l5.1
dceounting machines  See
Hachaniecal devices 203,1 "
0fftce machinery - Deslers <50 off
gggugaetugara 250 0rf
Aceounting meanusls . 80 also ¥aonuals 202.6
Accounting records  See
Records  202.2



Accountants' office (Accounting firms)
Building & practice See
Organization and procedure
Engsgements
Equipment and supplies
Fees See
Wages, fees, salaries, etc. - Accountmnts'! fees  £08.11
Indexing and filing
Insurance
Library
Organization and procedure
Partnerships
Pensions  BSee
Pension and benefit plans - Accountants 08,91
Personnel (Selection, classification and duties)
Promotions  See
Personnel
Report writing See
Reports, Accountants' - Writing and preparation 172
Salarles BSee
Yzges, fees, salaries, etc, ~ Accountants'! sslaries  £08.1%
Services (To clients)
~uo8taff training
. 8upervising and reviewing
Tax department
Valuation and goodwill
Work distribution
Yiorking papers  See
Working papers 176

Accounting controls
Cost variance control
Production control ‘
Inventory control 8
Prompt monthly p/l statement (Profit and loss control)

From: Bennett, Clinton %.
N.A.C.A. anniversary psapers, 1944. p. 28,



43 A
Accountants (and auditors) (continued)
Foreign countries 103.8
Independence 103.4
Liability 103.1
Liability insurance  bee .
Insurznece, Accountants! lisbility 28 Aq
Liens See
Liens 831
Qualifications  103.5
Selection of  103.6
States 102.9 : :
Women %ountants 103.3
Aceountants? certificates See
Reports - Accountants! 173
Aesountsnts ! office 250 Acc
Accountants'! societies 106
Accounting 1106
(See also  Cost and factory accounting; =znd also under
name of business, industry or traﬁes '
Bases . 110
Bibliographies, indexes, catalogues, etc. 115
Boox reviews 1l5.1
incyclopaedias, dictionaries, etc. 113
FPoreign countries 117
Eistory  110.72
Law 118
Machine methods 116 See also
. Mechanficall devices 203.1
Government regulation 111.3
Problems 112 see also
Examinations 107.2
Standardization 111
System building and installation 250 A-Z
Terminology See
Terminology 114
Uniform methods and systems  11l1l.2 ,
Accounting conferences (institutes, clinies, etc.) 102
Sece also  Business clinics
Accounting controls See other side of t' is page
Accounting courses 107.9
Accounting departments 202.2
Accounting firms See
Accountantst! office  2%0 Acce
- Accounting literature  114.1
Accounting machines Sce
iechanical devices 203.1
Office machinery (Deaslers and monufacturers) P
AccHrunting manuals See
Mrnuals  202.6
Accounting periodicnls and newspapers See
Periodicals snd newspapers (Subject lieading only)
Mzagazines 250 iag
Kewspapers 250 Nlew 2
Accounting records see
Bookkeeping 120
Kecords 202.2
Journals 131
Ledgers 132

A% ]
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Accounting controls

Cost variance control

Production control

Inventory control

Prompt monthly p/l statement (Profit and loss control)

(From Bennett, Clinton .
N.A, C A= annlvorsary papers, 1944, p. 38)
_ #106.3 N
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Accounting resesrch 1ll.1
Accounting seminers See
Accorunting conferences
Accounting testing progrem  103.51
Accounting systems See
Accounting - Bystem bullding and installetion £50 A-2
See also under name of special business, industry or trade
hccounts 140
S8ee also names of various accounts
Accounts payeble 146.2
Accounts receivable 142,%2 See also
Collection of accounts £068,8
Factoring 266
Recelvables
Accrual besis See
Accounting - Bases 110.3
Accrued liabilities  See
Liabilities -~ Accrued 147
Acetate converters
Acids  BBQ Acl See aleo
Nitric acid 250 Nit
Bulphuric acid £60 Sul 2
Actuarial science 435
Adding mechines See
Calculating machines 203.%£ (use of)
Office machinery &nd equipment (Dealers and manufacturers)
£50 Off 2 ;
Addresses See
Essays, lectures, asddresses (in genersl) 040
Accounting and Accountency 101  See also
under subject of address
Adjustments 127
Administration See
Government 200 and Management £01
Administrative contsdand expenses lésig
Administrative procedure aun.uat:tg *Z
Administrators = See Aol
Executives and trustees £41
Advertising £06.7
Ethics Hee
Professional ethics - Advertising 104
Expenses 149.44
Mall advertising service £50 Mel
Advertising sgencies  £50 Adv
Advertising companies £50 Adv £
Aeronautics See
Air trangportation 583
Agencles £50 Age Dee also
Employment agencies  £50 Emp
Insurance agents 405
Lumber agencies £50 Lum &
Reel estate amgents 250 Fea &
Agency (law) 852
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Agents 250 Age 2 See also

Consignments 266
Insursnce agents 405
Heal estate agents 250 Ree £
Agreements See
Contracts 850
Trade agreements £07.1
Agriculturel cooperatives See
Cooperatives £64
Agricultural credit £70.48
Agricultural machinery and eguipment £850 Agr
Agriculture £70
Alr csrriers ©See  Airlines 593
Air conditioning £250 Alr 4
Alr mail 598
Alr transportetion
Aircraft deslers 280 Alr 2 ‘
Alrecraft finw(:ing £50 Alr & Al rcpaftkjndustry 250 Air
Aircraft insurance See -
Insurance, Alrcraft 470
Airlines 593
Alrplanes £EBO Air & See also
Aircraft industry 280 Alr
Alrports 593
Alr-raid protection 92%5,8
Alcohol £50 Ale
Alcoholic beverages See
Beverages  £B0 Bev
Breweries 250 Bre 3
Distilleries £50 Dis
Liguor trade 2850 Ligq
Wineries 250 Win
Algebra 192
Alien property Gee
Foreign property control 713
Allocatlions See
Priorities end allocations 9&5,.8
Allowances 148,12 See also .
Returned purchsses and sales  149,2%%
Almanscs 070
Alloy casting industry bBee
Foundries £50 Fou
Alterations 140.7
Aluminum industry E50 Alu
Anslgamations See
Consolidations and ‘mergers 230
Trusts £38
Ammonia £50 Amm
Ammunition See
Munitions £850 Mun
Amortigzation 191.4
Emergency facilities  143.7
Amusement enterprises Eee
Amusements 250 Amu
Amusement parks OSee
Anusements £50 Amu
Parks and pleygrounds  349.1
National paerks Z18.11



tmusexents £50 imu  See also
Atnletics B0 Ath
duditoriums, hally, ete, £89 hud
doving plcture theaters  £30 Mov £
Parks, playgrounds, etc. %49,1
Thesters &50 The
Annulties 196.5 - 42EB.1
Apartaent hotels  See
Hotels, Apertment £50 Hot
Apertment houses £850 Aps
Apparel See Clothing
Apples  See
Frult growing (Orchards) £71
Fruit and vegetable dealers £50 Fru &
Fruit packing snd shipping £50 Fru
Applisnce dealers See  Electric retailers
Application of funds statement Lee
Btatements, Finencial - 4Application of funds
Apportionment
Lew  £41.8
hppralsals  Gee
Valuation 14l1.1
Apprecistion 149.71
Aptitude tests
Accountants 103,85l
Personnel £01,8&)
Agqueducts £50 Aqu
Arbltrage £50 arb
Arbitrstion and sward 851
Architects  B5O Arc
Arithmetic 191
Armement 250 Arm See #lso
Arsenals B0 Ars
Pirearns 250 Fir £
Hunitions 250 Mun
Armies 219.,1 ¥ (War dept.)
Arms Hee
Arausment 250 Arm
Pirearms  E50 Fir &
Munitions £50 Nun
Arny exchanges Zl19.1 ¥
Art gallerles See ‘
Huseums, art galleries, ete,  £80 Mus 4
&rt goods  See }
Statuary snd &rt goods 280 Sta 8
Gift shops £8B0 Gif
Art studios Hea
Commercial art 250 Con &
drticled clerks 102
Adsbestos &0 s3db
aah hendling €50 4sh
Asphelt £50 Asp
Asseying See
" Bining and wetallurgy  E80
Asssnbly plents :
kssossments Bee  Resl estste, Valuation

Taxation - Property (under name of country or state)

i8¢
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Assets 141
Capital See
Assets - Fixed 143
Contingent 14%.8
Current 142
Emergency facllities  142.7
Fixed 143
Intangible 143.8
Ligquid See
Agsets - Current 148
Westing 143.8
Assignments See
Liquidations and receiverships 2423
Associstions See
Accountants' socleties 108
Socleties, associations, etc. £50 Soc £ or 060
Trade assoclations 209
Assurance See
Insurance 400
Asylums See
Institutions £50 Ins
Athletics E50 Ath
Atlases 080
Attorneys See
Lawyers 28O Law 3
Auctioneers  £50 Auc
Audit compenies See
Accountants' office £50 Ace
Audit progrems See
Auditing - Audlt programs 171
Audit menusls See
Manuals £02.6
Auditing 170
Balance sheet sudits (Independent audits) 171
Continuous (Internsl aud1t§ 175
Detailed (Independent audit: 171
Independent sudits 171
Internal audit and control 178
Partial (Independent audits) 171
Periodiec (Internal audit) 175
Auditing depertments See
Internal audit and control
Auditoriums, halls, etc, EB5O Aud
Auditors 103 \
Authors £50 Aut
Automatic merchandising See
Vending machines &80 Ven £
Automobile dezlers 250 Aut 4
hutomobile financing  (Auto finence compenies) 250 Aut 4
Automobile manufacturers £50 Aut £ ,
Automobile insurance  See
Insurance, Automoblle 470
Automoblle parts and accessories  B50 Aut 7
Automobile repair shops £80 Aut 3
Automobile service stations £50 Aut &

utggobtle figes, . goo
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Automobiles £50 Aut 5 See also
Automobile manufacturers 250 Aut £
Automobile deelers £50 Aut 4
Motor buses £50 Mot 4
Motor egquipment £50 Mot £
Motor transportetion  £94
Motor trucks 280 Mot B
Motor vehicles (in general) 850 Mot

iutomotive Jobbers £50 Aut 6

hverages 196.6

Avistion 598 Bee .also 250 Apir

Aviation insurance See
Insurence, aviation 470

Aviation schools 593

Awards See also
drbitretion and award 8561
Prizes and contests 107.4

Awnings See
Canvas goods 280 Can 8

Axles 250 Axl

Subdivision of £50 Auts
£50 Aut Authors

Aut € Automobile manuféciurers

Aut 3 Automobile service stetions & repalr shops
sut 4 Antomobile trade (and financing)

Aut 5 Automobiles (cost of operation

Aut 6 Automotive jobbers

Aut 7 Automobile parts and accesscries
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Bad debts See
Debts and debtors 149.6%
Losses 149
Reserves 140.8
Bags £50 Bag
Bailments 82g
Bakeries £50 Bak
Balence sheet sudit See
Auditing - Independent audits 171
Balance sheests 188
Balance, Trisl See
Trial balance £16.1
Balancing 126
Ball c¢lubs and parks £50 Bel
Bank suditors See
Auditors 103
Banks and banking - Auditing 608
Bank accounts 14%2,1
Bank confirmations 718
Bank deposit insursnce See
Deposit insurance 600.1
Bank examinations See
Bank and benking - Auditing 602
Benk reconciliations See
Reconciliations 140.9
Bankers #nd credit men, Cooperation with
Bankruptey €42
Banks and benking = 600
Banners See
Plags £50 Fla
Bar act 827
Barbers £50 Bar
Barges Bee
Shipbuilding 250 Shi 6
Ships and shipping 560
Barrels £50 Bar £ Bee also
Containers 14%.3
Coopers 250 Coo 3
Beseball See
Beall clubs & Parks 250 Bsl
Bagkets £50 Bas
Baths £50 bat
Batteries £50 Bat 3
Beach resorts See
Amusements 250 Amu
Parks, Playgrounds, etc., 249.1
Beads £80 Bea
Bearings See
Foundries £50 Fou
Beauty shops £50 Beea
Bedaux system  208.8
Bedding 250 Bed
Beds See
Furniture £50 Fur 4
Beer See

B

718

Bevegagea £50 Bev - Breweries 2850 Bre 3
ees 7 :
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Beet sugar See
Sugar 279 Sug
Bells 250 Bel
Belting £50 Bel 2
Belts See
Belting 250 Bel 2
Link belts 250 Lin
Benefit plans  See ,
Pensions and benefit plsns 20%.9
Betterments 140.7
Beverages %0 Bov
Bibliographies, Indexes, cestalogues, etc, 010
See also special subjects
Bicycles  E£50 Bic
idding See
Professional ethics -~ Bidding 104
Billing £06.6
Bills of exchange See
Negotiable instruments 730
Bills of leding 738 ’
Bills of sale £08.5
Bills paysable 146,1
Bills receivable 14£.8
Binding See
Bookbinding £50 Boo 2
Biographical dictionaries 992
Biography (Obituaries) 292
Biscuits end crackers £50 Bis
Blecksmith shops £50 Bla
Blast furnaces £50 Bia & Hee also
Iron and steel industry
Blasting £50 Bles 2
Bleaching 250 Ble
Blocked nationsls See
Foreign property control 718
Export and import trade 250 Exp 3
Trading with the enemy  935.2
Blue sky laws Gee
Corporations - Law ££8,1
Boarding houses £80 Bosa
Boats See
8hipbuilding 250 8nl 6
Ships and shipping £680
Boiler plants See Power plants £50 Pow 3
Bollers &£50 Bol %
Bolts, nuts, etc., &850 Bol
Bond brokers See
Brokers &80 Bro £
Bond discount  See
Discount, Bond 191.8
Bonds 75
Tables  See
Tables 197

Bonds payable 148,82



Bonus stock See
Btock, Bonus 784
Bonus 208,4
Book manufscturing £50 Boo &
Book reviews 115,28
Book stores £50 Boo
Book value Bee Valuation 141.1
Bookbinding 250 Boo £
Bookkeepers See
bcecountants 103
Bookkeeping 180 See also
Records - Keeping of 20£.2
Bookkeeping machines BSee '
Mechenicul devices  £02,1
Bookkeeping service 250 Boo 4
Books of eccount 130 Bee also ,
Bookkeeping 1£0, and under n&mes of
special books, e.g. Journals; Ledgers
Booms See  Business cycles 933
Bottle manufecturers £50 Bot £ See &lso
Containers 250 Con 7 '
Bottled gas See  Containers £50 Con 7
Bottling 250 Bot See also Beverages £50 Bev
Boxes, packing cases, etc, 280 Box  8ee also
Containers £80 Con 7
Paper boxes 50 Pep
Packing and shipping (service) £06.8
Branches £50 Bre ‘
Breass £50 Bra £ See slso
Foundries, Brass £50 Fou
Metal work 250 Het
Brassieres See
Corsets, girdles and brassieres £60 Cor 2
Bread See
Bakeries £50 Bak
Break-even point 169.%&
Breskeage See
8crap, waste, etc, 165.1
Breakfast foods Eee
FPood £50 Foo :
Food products manufacturers £50 Foo &2
Breveries £50 Bre 3
Brickmeking £80 Bri £
Bridges £80 Bri 3
Broadcasting 8ee
Radio brosdcasting stations £50 Rad 5
Redlo broadczsts {on accountancy profession) 101.8
Brokers £50 Bro 2 Eee also
Commodity brokers £50 Com 3
Cotton brokers £80 Bro &
Insurance brokers 405
Real estate brokers £50 Rea
Bronge 250 Bro 2% See also
Foundries, Bronze £50 Fou
Metalwork £50 Met

Brogms  See '
rushes, brooms, etc, £50 Bru
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Brushes, brooms, etc. 250 Bru
Budgets
Business  £05,4
Counties %84.4
Municipal  Z44.4
National Zl14.4
Btate %£4.4
also under veriocus subjlecty,e.g. Household - Budgeting
Building and losn snd savings associations 870
Puilding construction £50 Bul
Building contrectors See
Contractors £50 Eon
Building egquipment €50 Bul 4 8ee &lso
Elevators £50 Ele 9
Farnaces  £50 Fur 2
Plumbing and hesting supplies 260 Plu 2
Stoves ranges and ovens  £5Q Bto 4
Building menagement See
" Real estate mansgement  £50 Kea £ .
Building material £50 Bui 3 (Manufecturers - Retailers) See also
Cement £50 Cem '
Concrete products €50 Con 4
Lumber trade £50 Lum
fand and gravel £50 San
Building supplies  8ee
Building equipment 250 Bui 4
Building material £80 Buil 3
Buildings 143.2 See also
Apartment houses 250 Apa
Office buildings 250 Off
(also other speciel kinds of buildings)
Real estate £50 Rea
Real estate management 250 Res &
Burden  See
Cost &nd factory @ccounting - Overhesd 164
Burglery insurance See
Insurance, Burglary 440
Buses  Bee
dntor buses 250 ¥ot 4
Business 200 See also
Corporations £80
Government competition with business £00.4
Industry  £00 “
Management 201
Manufucturers 200 ©Bee also Fectories %04
Partnersnips 210
Bmall business £09.5
Business - Form of organigzation  £00.6
Business codes See
Industrisl end business codes £03.1
Business clinics, conferences, ete. £09.4
Business correspondence See
Commercial correspondence 20E.8
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Business cycles 938
Business ethics £09.1 &ee also
Professional ethics 104
Bueiness failures £4% See also
Bankruptey 242
Business forecasting £01.8 8ee &lso
Budgets, Business &05.4
Prospectuses ££4.4
Stetements - Pro forma 150
Balance sheets - Pro forme  151.5
Business forns Bee
Forms Z0Z.9
See 2lso Business - Form of orgenizetion 200.6
Business interruption insurance See
Insurance, Use and occupancy 496
Business machines See
Mechanicsl devices  £03.1 (Use of)
Office mechinery and equipment dealers =80 Off &
0ffice machinery and equipment manufacturers
Business menagement See
Management  EOL
Business organizations £09 See &lso
Business - Form of organization £00.€
Trade associations 209
Business research 201,86 See also
Accounting research 111l.1
Industrial research  £01.6
Butane gas cylinders  See
Containers
Butchers 2850 But See also Meat markets £50 Hea
Packing industry £50 Pec
Butter 276
Butter and eggs (trade) 250 But 4 See also
Creameries 278
Dairy products £50 Dai
Dairying £74
Poultry and egg production 73
Butter substitutes £50 But &
Buttons 250 But £
Buying See
Purchasing £06.1
By-products and joint products See A
Cost snd factory accounting - Products 165,%
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C.P.A. certificates See
Certificates, C,P.A. 107-91
C.P.A. exaninations See
Examinations- C.P.A.; Txaminations - American Institute
of accountants - 107.2
Cabarets See
Restaurants, cafeterias, etc. 250 Res
Cable companies See
Telephone and telegraph £70
Czbles 250 Cab '
Cafeterias See
Resteurantsm Cafeterias, etf. 250 Res
Cake See
Bakeries 250 Bak
Calcium arsenste 250 Cal
Calculating machines 3¢e i A
Mechanical devices - Calculating machines
Calculus 193
Calendar (calendar reform) 070
Czmeras 250 Cam
Camphor 250 Cam 2
Camps 250 Cam 3
Army camps 319.1 W See also
Cantonments 319.1 w
Cansls 592
Cancellations (of szles)  149.12
Candles 250 Can 2
Candy See
‘Confectionery 250 Con 4
Canning and preserving 250 Can §
Cans (manufacture of) 250 Can 6 See also
‘Containers 250 Con 7
Canteens 250 Can 7
Cantonments 319.1 W  See also
Cemps, Army 31%.1 W
Canvas goods 250 Can 8
Capacity, Idle GSee
ldle capacity 165.9
Capital 205.1
Capitalism 933
Car shops See
Railroads 510
Car wheels 250 Car See also
Railroad equipment manufacturers 250 Rai
Carbon dioxide See
Ice, Dry 250 lce 3
Carbon paper 250 Car 2
Baprdodrageountits See
Chart of accounts 140.1
Card systems  See
Bookkeeping - Card and loose leaf  128.2
Cardboard See
Paper, cardboard, etc. 250 Pap 3

)
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Carpenter shbps  E80 Lar &
Carpet swespers KUBJ Car 4
Carpets, rugs, ste, k50 Car 8
Carriers iee
Airlines 883
ALy trausportation 598
Notor transportation Do4
Sotor carriers RUEO dot
Kailrosds B0
- Ships snd shipping 580
Blectric and street ratlrouds 58O
~ Taxziceabs %80 ZTex ,
Lvarry-back and osrry-over iee
Texation, U.8. » Carry-buck aud oerry~over THA.H8
Cartage GBeoo | |
Freight charges 16E.3
Cartels k88 ODSee also
Consolidations and merge:s k30
Trusts, Industrial £36
Cash ‘
-hdecounting  A4E,1
Discount bBee  Discount, Cash 14,484
Cash book 186
Cash registers £50 Cas
Caskets £50 Cas & dee 8ls0
Undertakers' supplies £50 Und
Castings oee ‘
Youndries %50 Fou
Cestor oil EB0 Cas 3
Catalogues wee ‘ v
Bibilograsnies, indexes, catalogues, ete, 0L0 Also
1156 (FPor accounting bibiilographies)
Catering business kB0 Cat
Cattle Bee :
Livestock &7
Ceiluloid 280 Cel
Coment industry £50 Cem )
Coment seciks 850 Cex & Gee aiso
Containers &80 Con 7
Conateriss £/0 Cem 4
Census  Blg.1 € ]
Centralized zeccunting See
Centralizstion vs, decentralization 201.,1
Centralizaktion vs, Jecentralization #0l.1 Bee also
aggounting depsrtnents L208.8&1
Branches Bra
Ceramics See
Bricksaking B5U pri £
Clay products EM) Cla
Pottery .. BEQ Pot R
Coresls £7¢ Cer
Certificate or opinion 178 See also
Reports, sccountants' 178 ~ 174
Certificates, C.P.&e  107.81
Certified public acoountants Hee
dgcountants 103
Chmin zales eamg&n&ea 8y
Cosin stores 87
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Chairs fee
Purniture 850 Fur 4, b, 8
Chalk, crayons, ete. £80 G;u E
Chambers of commerce 938
Chariteble institutions ©See
Chagities £50 Cha
Institutions £50 Ins
Charities £50 Cha See also
Community chests 250 Com 3
Public welfare %50 Pub £
FPoreign relief orgenizations
Institutions &£50 rns
Chart of scoounts 140.1 S8ee also
Classification of accounts 140,1
Chartered asccountants See
Adccountants 103 .
Charters See
Runicipsl chirters 543,1
8ocieties, associations, ete. 0803 B850 Soc 2; 106
Charts Gee
Factories £04
Hanagement R0l
Oraphic methods 181
Check keeping (bookkeeping) 136
Check numbers 127.1
Checking 1£8,3
Checks 733
Cheese 277
Chemical industry £80 Che
Chemistry £50 Che £
Chewing gum See
Oum 850 Gum
Chickens See
Poultry farms E78
Poultry retailers £50 Pou
Poultry wholesalera 85O Pou
Child lebor RO7.H
Child welfare - Childernts homes E50 Chi
Chine Bee
Clay products 850 Lal
Pottery <50 Pot B
Choloform  £560 Chl
Chocolate, cocos, ete, &80 Cho See slso
Confectionery  &BO Con B
Christmas clubs 640
Churches 250 Chu
Cigar bomes Sce :
Boxes, psckingesses, etc., £50 Box
Cigar trade See
Cigars, cigsrettes, etc. £80 Cig &
Cigarettes 1
Cigars, clgarettes, etc, £50 Cig 8
Cigars, cigarettes, etc. B850 Cig
Cineme  See :
Moving pieture industry £50 Hov
Hoving picture theasres K50 Moy



Cities See
dunicipal &40
Civil engineering See
sngineering £50 kng
Civil service 301
dunicipal 349,1 C
Nationsl 319,1 C
State 389.1 C
Classification 140,1
Claz products 250 Cla See also
rickmeking £850 Bri B
Pottery 250 Pot B )
Cleaning and dyeing £50 Cle N
Cleaning and polishing preparations £50 Cle 3
Cleusring houses See
~ Banks and ranking - Clearing houses 650
Clearing of land £50 Cle £ :
Clocks, watches, etc. 250 Clo
Closing the books 127
Cloth See
" Textiles 2850 Tex
Clothing mesnufacturers £50 Clo £
Clothing jobbers £50 Clo 4
Clothing retailers 250 Clo &
‘Clothing wholesalers 250 Clo B
~Clubs 250 Clu Bee also
Batons, clubs, etc. %50 Bat R
Societies, associations, etc. 250 Bocj 0603 106
Coal 250 Coa 8ee also
- Puel E50 Mue
idining s&nd metallurgy, Coal 288
Coal handling 8850 Coa 2
Coal tar 250 Coa 3
Conl trade 250 Coa 4
Coats = See
Clothing
Cocoa See
Chocolate, cocoa, etc, £50 Cho
Coconuts £50 Coc
Coconut o1l £50 Coc 2
Code suthorities £09
Codes, iccounting See
Classification 140.1
Codes, Correspondence bee
Commercial correspondence £08.8
Codes of fair competition See
Industrial and business codes £03.1
Coffee E79 Cof '
Coffee brokers
Commodity borkers £50 Com &
Coffins See
Caskets 250 Cas &
Coins aund coinage 71l
Cold storage ©See
Refrigeration 260 Ref ¥
Wiarehouses £50 War
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Cold storage lockers £50 Col
Collars See
- Clothing =
Collection of scocounts R06.6
Coliective bargsining £07.1
Colleges Oge
Schools, colleges, ete. RBO Sch
Collieries GSee
Nining and metallurgy, Coal £88
Columnar records BSee
Bookkeeping 1£8.1
Combinations See
Cartels 238
Consolidations 230
HBolding companies R85
Trusts, Industrial 2836
Commerce 938 ©Ses also
Export and import trade 280 Exp
Commercial art 280 Com §
Commercial correspondence  20£,8
Comaereial law 8%0
Commercial paper Bee
Negotiable instruments 730
Coumissaries 280 Com ¢ See also
Army exchanges 818.,1 W
....Cantemns 250 Can 7 »
Post restaurants $190.,1 W
Commission mefchants See
Conslgnments £66
- Fectoring 266
Comnissions 149,51 See also
" Porfessional ethics ~ Commissions 104
Vages. Tees, salaries, et¢c, - Commisaions
Commodities 280 Com 2
Commodity brokers 250 Com &
Commodity exchanges 250 Com
Common stock See _
Btock, Common  7£4 :
Community cheats %50 Com & Bee alaso
- Public welfare £50 Pub g
Charities £50 Cha
Community property taxation See
Taxation, 0.8, - Community property 754.1%
Taxation, U,8, ~ States 7B8,1
Companies See
c corpor:tient 8320
Comp stores [ 1.
c::ginsaraes £50 Com 4
Comparative balance sheets GSee
lance shests, Comparative 1535.1
Compasses 2350 Com 4
eouganxatian See
ages, fees, etc, 208
Workmen's compensation  £07.7
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Competition (in business and industry) 209.1 Bee
Government competition with businesa £:0.4
Monopolies  &387
Professional ethics - Bidding 104

Compressing stations See
Pipe lines R8O Pip £

Compulsory savings ‘

Concert Halls GBee
Auditoriums, halls, ete, 850 Aud

Conceszsions £50 Con 8

Concrete construction £50 Con £ GSee also
Engineering £50 Mng
Contractors £80 Con

Concrete products 250 Con 4

Condensed balance sheets See
Balance sheets, Condensed 153&.,3

‘ Balance sheets, Consolidated 15&.4

CQngzitnl fg: cagsg ?isee also
pe iay P
Pipe lines 250 Pip 2
Pipes and piping £BO Pip &

Confectionery manufacturers &£50 Con b

Confactionery retailers 250 Con 6

Conferences vee
Accounting conferences 102
Business c¢linics, conferences, etc. £09.4

Confidential communications Eee
Professional ethics ~ Confidnetial communications

Confirmations See

Acceptances

Accounts payable

Accounts receivable

Bank confirmations 71E

Inventories - Verification

Investments and securities

Notes payable

Rotes receivable

Receivables

Consgsceription See
¥ilitary and government service $35.1

Conservation of materials See |
Materials - Conservation and reclamation 182,11

Conservatories  See 4
Greenhouses 250 Gre

Consignments £66

Consolidated balance sheets See
Balance sheets, Consolidated 153.%

Consolidated statements See
Statements, FPinancial - Consolidated 231

Consolidations and mergers =30 See also

 Balsnce sheets, Condolidated

Construction coapanies See also £50 Con
Contractors £50 Con
Engineering &850 Eng

Construetion equlpment

Con kRS nanFactalers? 260 Bot £
Bottling ®£50 Bot

87
also

104

Boxes, packing cases, etc. R8O Bex (coyyrNukD ON NEXTPAOE)
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Containers £50 See also (continued)....
barrels EEO bar B
Cans %50 Can 6
Paper boxes EBO Pap
Conteats GBeo
Prizes and contests 107.4
Contingent assets See
Assets, Contingent 14£.6
Contingent feea Ses
Professionsl ethics ~ Contingent fees 104
Contingent liabilities See
Liabilities, Contingent 146.8
Contra accounts 149 ~ :
Contracts accounts See ~
Cost and factory accounting -~ Terminal 161.%
Contract labor £08,8
Contractors 2850 Con See also
Contracts 850
Contracts 850
Contributions (to charities, etc.)
Controlled materials plan 035.%
Controllers ER3.5
Controlling accounts 140,5
Conventions See
Aceountents! socleties 106
accounting conferences 108
bBusiness clinies, conferences, etc, £09.4
Tex conferences 760.%
Trade assocliations 809
Conversion reserves BSee
Reserves, war and postwar 140.8
Conversion to wartime production See
Business - Wartime problems
Bmergency facilities
industry - %artime problems
Wer production
Conversion to peacetime production GSee
Keconversion 935.9 ,
Conveying and holsting machinery 280 Con 3 See also
Elevators 260 Ele 9
Grain elevators £50 Gra
Cooperation with bankera See
nkers and credit men, Cocperation with 712
Cooperation with lawyers GHee
Lawyers, Cooperation with 103.7
Cooperation with Securities and exchange commission See
nited btates - Becuritiez and exchange commisssion 721 ©
Cooperative apartments ©See
Apartaent houses, Cooperative 2850 Apa
Cooperative banks See
Banks and obanking, Cooperstive bauks 681
Cooperative:s Associations - Marketing -~ Becieties -~ Stores, etc, Bed
Cooperatives £64
Cooperatives R64
Coopers 850 Coo &



co~gartnership Bee
rofit-sharing £08.5
Co-products Gee
Cost and fectory accounting -~ Products 165.8
Copper bee
Metal work R50 Met
i#ining and metallurgy, Copper £83
Copyrights See
Patents, copyrights, ete. 143,83
Cordage, twine, ete, §50 Cor
Cork products 2850 Cor 8 See also
Linoleum &850 Lin &
Corporate savings See
orporations - Finence 224
Corgoratc v partnership form of business 8ee
usiness - Porm of orgsanization £00.6
Corporations ££0
Correspondence Bee
Commercial correspondence £0£,8
Corsets, girdles and brassieres £50 Cor £
Cosmetics £50 Cos '
Cost accountantsSee also
Accountants 103 '
Cost and factory accounting 180
Cost analysis 169
Cost and ractori sccounting 1e0
Cost keeping Jee
Cost and factory esccounting 180
Cost of living 185 ~
Cost-plus contracts BSee
Contracts, Cost-plus 850
Costs 160 écost statistics 134)
Totton £73 Cot
Cotton brokers . £50 Bro £
Cotton exchanges 250 Cot &
Cotton futures 250 Cot & See also
Futures £50 Fut £
Cotton ginning £50 Cot 7
Cotton machinery £50 Cot 4
Cotton mills 250 Cot 8
Cotton trade B850 Cot €
Cotton seed oil £B0O Cot 2 Bee also
Vegetable oil & oilseed 250 Veg
Counties 380
Counting machines See
Mechanical devices -~ Calculating machines 203.B
Coupons  See
Bonds 725
Court accounting &ee
Executors snd trustees £4)
Court decisions (business) 201.%
For accountancy court decisions See specisal unnumbered
file arranged alphabetically under name of case
Crackers Bee
Bisculits and orackers £50 Bis



Cranes See '
Convegin end hoisting machinery £028.2
Crates Cra Bee also
Containora 143,23
Crayons See A
Chalk, crayons, ete., 250 Cha
Creameries 275 (Jee also
Dairying €74
Hilk dealers 250 Mil 8
Credit 7128 .
Agricultural See
Agricultural credit R70.45
Credit agencles 2086.8
Credit and debit See
Debit and credit 122.1
Credit bureauns £06.6
Credit companies £50 Cre .
Credit departments £06.6
Credit insurance See
Insurance, Credit 491 -
Credit men, Cooperatin with G&ee
Bankers and credit men, COoporation with 718
- Credit unions 880
Creosote 250 Cre £
Crises 728
Culverts £50 Cul
Currency See
Money 710
Current assets Dee
kgsets - (uarrent 148
Current liabilities 8ees
Lisbilities - Current 146
Curtains, draperies, etc. £50 Cur
Custom hcuse £50 Cus
Customers azccounts 140.4
Cut glass 250 Cut
Cutlery 2850 Cut £
Cyanide plants 250 Cyn
Cycles See
Business geycles 933
Cycling plant See
011 industry
Cylinders GSee
Containers 2850 Con 7
Cylinder manufccturing £50 Cyl
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Dairy products £50 Del See &lso
Butter £76
Cheese £
Creameries £75 ;ccuvine -
Ice cresan £50 Ice £ I*“‘Y'Wg >4
¥4lk deslers &0 ¥il £
Poultry farms &73
Deirying (Desiry f:zrms) £74 See &lso
Cresmeries £7%
¥ilk dealers  E75 Hil £
Dams £50 Dam
Day book 121
Lay lator £03.%
Debentures 726
Accounting 148.3
Cebit and credit 12,1
Lebt, International 938
Detvt, Public 314.2
Lebts and debtors 149.62
Law 82
‘Reserves (for bad cdebts) 140.8
Lecedent estate lsw See
Executors snd trustees - Law £41.8
Ceconrators £50 Dec  See also
Painting &nd decorating €20 Pail
RSWERS o
Deeds 846 N
Deeds of &rrangement See ’
Bankruptecy  £4%
Liguidations and receiverships £43
Defalcations 177 (also &8l) See also
Forgery 177 (also 561)
Fraud 177 (also 86l1)
Defense facilitles See
Emergency facilities 376.4
Delense training See
Hational defense 325.5
Deferred charges and credits 144
Deficiency accounts 149
Deficiency stetements See
Statements, Financial Deflclency 1588
Definitions  See
Terminology 114
Leflastion
Legrees See
Pesignations, degrees, etc. 107.91
Dehydreted foods See
Food, iried :5) Foo 2
Delicstessen trade £50 Del
Delivery costs 148.4%
Cemobilization See
Industrial demobilizetion  £09.8
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Dental trade <50 Den
Dentists 250 Len &
Department stores 288
Departmental &accounts 140.6

Factory 161.6 See also

Accounting departments £02.21

Depertmental accounting and costs See

Cost and factory accounting Pepartmental
Departmentalization See

Centralization vs. decentralization £01.1
Depletion See

Depreciation, depletion and obsolescence  142.81
Deposit insursnce 600.1
Deposits 600.1
Depreciation, depletion and obsolesceuce 149.81

for sut-headings See Accountants! index
Depressions See

Business cycles 932Z
Designations, degrees, etc. 107.91
Desks See

Furniture industry £50 Fur 4

Purniture trade £50 Fur 6
Pestruction of records bee

Records lietention and preservation ZDE.Z2
Deterioration See
R Depreciation, depletion and obsolescence 149.81
bevelopment companies See

Reul estate £50 Res
Development costs 165.4
Diagrams and charts £01.1

Factories 204.2

Office 202.1
Dictaphones See

Mechanical devices £03.1
Dictionaries 020

Accounting See

Accounting  incyclopaedias, dictionaries, etc. 1123

Die manufacturers €50 Die See also

Forging <50 For

Tool manufacturers £50 Too
Direct mail advertising See

Mail advertising service B0 Mei
Cirectories 050 See also

Sociesties, associations, etc. Q063

Accountants! societies 108
Directors 2£8.3
Discount 131.6

Bond 191.¢€

Cash 143.64

Trade 148.18
Discount houses £5) Lis 2
Dispensaries fee

dospitals 53 Ins
Dissolution See

Ligquidetions and receiverships 243

Distillerles 250 [is
Distribution 208.5



Distribution costs 161.9 See also
Marketing costs  161.9
Distribution of overhead See
Overhead 164
Distributor organizations 250 Dis 2
Dividends 224.3
Docks Sece
Wharves 250 Wha
Doctor  See
Physicians 250 >hy
Dolls See
Toys and novelties 250 Toy 3
Donations 149.57 See also
Taxation, United States - Charitable contributions
Doors Sece
Woodworking 250 Voo
Double entry See
: Bookkeeping - Double entry 122
- Double taxation Sece
Taxation International double 752 -
Taxation ~ Double, under name of country
Draft (:iilitary) See
Military and government service 935,1
Drafting 250 Dra
Drafts 737
Draperies See
Curtains, draperies, etc. 250 Cur
Dredging 250 Dre
Dressmaking 250 Dre 2
Drilling 250 Dri
Drop forging See
Forging 250 For
Drug retailers 250 Dru
Drug wholesalers 250 Dru
Drug manufacturers 250 Dru 2
Drums See
Containers 250 Con 7
Musical Iinstruments 250 Mus 3
Dry cleaning See
Cleaning and dyeing 250 Cle
Dry goods wholesalers 268
(For Dry goods retailers See
Chain stores; Department stores; Retail trade;
Specialty stores; Variety storesi
Dry ice See
lce, Dry 250 Ice
Dry milk See
Milk, Dried 250 #11 4
Dumping 206.9
Duty See
Tariff 760
Dyeing See
Dyers and finishers 250 Dye
Cleaning and dyeing 250 Cle
Dyers and finishers 250 Dye
Dyes 250 Dye 2



Economics 933

Bducation and training 107 See also
Accounting courses 107.9
Schools, colleges, etc. 250 Sch

Efficiency, Industrial See
Factories - Management 204
Management 201

Eggs See
Dairy products ~ 23 Dail
Paultry farms 273

Elective inventories See
Inventories - Lasti-in, first-out

Blectric and street railroads 520

Electric batteries See
Batteries <50 Bat 3

Flectric bells See
Bells 250 Bel

Electric bulbs See
Blectric manufacturers ' 250 Fle 2

Electric contractors 250 Ele

Electric dealers  bee i
Electric retailers 250 Fle 4
Electric wholesalers 250 Ele 4

Tlectric Indusiries See
Electric manufacturers 250 Hle 2

BElectric jobbers 250 Ele 6

Electric 1light and power 530

Electric lines <50 Ele 3

Electric manufacturers 250 Fle 2

Electric plants See
Electric light and power 530
Power plants 250 Pow 3

Electric retailers 250 Ele 4

Electric shovels 250 ile 5

Electric stores and shops See
Electric retailers 250 Tle 4

Electric trucks See
Motor trucks 250 Yot 5

Electric wholesalers 250 Ele 4

Flectrical engineering Bee
Engineering 250 Fng

Electrical manufacturing See
Blectric manufacturers 250 Ble 2

Electrical parts and supplies See
Electric manufactueers
Tlectric retailsrs
Tlectric wholesalers

Electroplating 250 ®Ble 7

Electrotyping 250 Rle &

Elevators 250 Ele 9 See also
Conveying and hoisting machirery
Grain elevators 250 Gra

Embezzlement See
Defalcation 177
Forgery 177
Fraud 177

250 Con 3
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Emerygency feacilitics 835.4
Accounting fér t
Amortization of 14,7
Deprecistion of(
Bee also Deprecistion, depletlon and obsoleacence -
) accclerated 148,81
Texation See
Taxation, United Btétes - Emergency facilities T7B84.%
Emergency relief  §See
Feliel funis &l4.1l; 8&4.1; Ti4.1l; 344.1
bmsployee benefits See ‘
Pensions and benefit plsns 206.9
Taxztion, United States - kaployee teneflits ThH4.2
Bmployee publications %03.8 See slso
Hsnuals LUk.8
szployees £07
‘Employees repressntation Gee '
Benageaent - Employees representation X07.1
esployers!? ii&bilit} insursence GSee
forsmen's compensation £07.7
Emyloyment a&genclies £50 bap
tzployaent (in busliness and ladustry) &07.% oSee also
Unexgloyment £07.2 ’
Accountants - Employment 107.%
sgpployment asnagegent &U0X.&
“Bmployment stabilizetion &07.31
Eapties Eee
Coantainers &850 Con 7
sLaanel and ensmeling  &HU Eoa
incyclopeedias 80
Accounting encyclopaediss Gee
sccounting ~ Eacyelopsecias, dictionaries, ete, 1l3
Endowments See
Funds, Encowaent 14&.5
Enginesring £50 zng
Engines E50 #ng E
bpglisn lenguage 840 R
angraviog &80 épng 3 1
Equipment See
Baghinery and equiynﬁnt 142.3
irrors 1£6.&
kssays 040
dccounting 101
Prize Bees
Prizes and contests 107.4
Essential estsbilishzents Gee
United States - ¥ar manpower comsission
United States - Selective service systes
kstate acgounting See
bBxecutors and trustees &4l
Estute texes bee
Taxastion - Batates and trusts, snd
Texation - Inheritance,. under naze of dountry or state
Estste plamning 841 See also
baecutors sud trustees
Tuxation - Eststes and trusts, unuer ansae of country or siste



63 A

Estates, Private 250 Est
Estimated costs 169
Etnicas See
Business etnlcs 209.1
Professional ethics 104
Examinations 107.2 OSee &lso
Auditing 170
Investigations 172
Benks and banking - Auditing 602
kxcavation  £50 kxc
Excess profits OSee
Profits - Excess £05,2
Taxation, &xcess profits, under name of country or state
Exchanges .
Commodity £50 Com
Stock  T7El
wWomen's £50 Wom
fExcise taxes See
Taxation - Excise, under name of country or state
Taxation - S8ales and use, under name of country or state
Executors and trustees &
Exhibitions See
Fairs and expositions &50 Pail
kxpenses 149.%2
Factory 162.3 ©Bee also
special factory expenses under 160
Experience rating ©See
- Insurance, Unemployment 497
Experimentsl work 144.5 See also
Cost and factory accounting -~ Development costs
Cost and factory accounting - Research costs
Taxation, United States - Research and development expenses
Exploration -companies - 250 kxp
Explosives 280 Exp £
Export snd import trade 250 Exp 3
See also Commerce 8&8
Express 550
Exterminator companies £50 Ext
Extractive industries See

Assets, Wasting Quarries and guarrying
Fertilizers Salt

Ges, S8atural Sand and gravel
Bining and metallurgy Sulphur

01l industry Timberlands

Potash
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Factories 204
Factortwig = 266 ' o See also
Accountants receivable - Financing; Finance conmpanies
Pactory accounting See
Cost and factory accounting 160
Failures  See
Bankruptcecy 242
Business failures 242
Liquidations and receiverships 243
Fairs and expositions 250 Frail !
Fair labor standards act See
Labor - Law and regulation 207.9
False statements See
Fraud
Family allowances 208.9
Fans 250 Fan
Farm See
Agriculture <70
Farm equipment gnd implements See
Agricultural machinery and equipment 250 Agr
Farm loan act  See
Agricultural credit 270.45
Farm machinery See
Agricultural machinery end equipment 250 Agr
Farm produce See
Produce 250 Pro
Parmers! cooperative associations  See
Cooperatives 264
Feathers 250 Fea
FPederal See
Government
Federal home owners loan act 678&.1
Federal licensing or incorporation of corporations  See
Corporations - Federal incorporation 228.2
Federal reserve bank  See '
Banks and banking - Federal reserve basnks 610
Federal reserve hoard See
United States - Federal reserve system, Board of governors
Banks and banking - Federsl reserve banks 610 ,
Feeding stuffs 250 Fee See also
Qrain trade 250 Gra
8eed trade 250 See
Agriculture 270
Produce 250 Pro
Fees See
Wages, fees, salaries, etc. 208
Felt 256 Fel
Ferries See
Ferry boats 250 Fer
Fertilizers 250 Fer 2



Fidelity insurance See
Insurance, Surety &nd fidelity 420
Fiduciaries See
Executors and trustees £41
Field warehousing £50 ¥%er £ See also
¥arehousing
¥arehouse receipts £50 %ar &
Files £50 Pil
Filing &ncé indexing 0k.2
Filters snd filtration £80 Fil
Finance 700 See &also
Business -~ Flnance 205
Corporetions - Filnance ci4
Government - Flnance 214 See &lso
Automobile financing £50 Aut 4
hdccounts receivable ~ Flnsncing 14,2
Banks &nd banking - ¥o-ris plan 870
Building and losn &nd sevings associctions
Credit unions -~ 880
rectors s&nd ‘actoring 466
Loan compsnies €70
Loans  7&g
Pinance companies £50 Fin
Finsnclsl ststements See
Statements, Financisl 180
Fine arts 370 See also
¥useumns, art gulleries, etc, £80 ¥us 4
Fire apps:ratus £50 Fir
Fire departzent  249,1 F
Fire insurance See
Insursnce, Fire 410
Fire losses 149.82
Fireerns 50 Fir &
Fireproofing £50 Fir 4
Fireworks £80 Fir &
Fish trade £850 Fis
Fisheries £50 Fis £
Fishing tsckle <80 Fis 23
Fixed sssets See
Assets, Fixed 143
Fixtures (manufzcturers) £50 Fix See slso
Furniture &nd fixtures 14%-4
Flags £50 Fla
Flasks See
Containers 143.2
Flavoring extracts 50 Fla
Floeting &ssets See
Assets, Current 14%
Floating lisbilities See
Lisbilities, Current 1486
Flood control £50 Plo
Flooring £50 Flog
Florists £50 Flo 3
Flour mills 250 Flo 4
Filour brokers See
Commodity brokers £80 Com 3

a870
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Food 250 Foo See also
Food products manufacturers 250 Foo
Food administration 319.1 F
Food, Dried 2850 Foo 3 See also
Fruit, Dried €50 Fru 2
Milk, Dried £50 M1l 4
Food, Frozen £50 Foo 4
Food processors See
Canning and preserving 250 Can &
Food products manufacturers 250 Foo &
Food stores See
Chaln stores £67
Dairy products retailers 250 Dai
Fruit and vegetable retailers €50 Fru &
Grocery retailers 250 Gro £
Yeat retailers £50 Mesa
Forecasting See
Business forecasting 201.8
Foreign money See
Forelgn exchange 713
*loney - Postwar stablilization 710
Foreign property control 713
Foreign rellef £50 For 3
Forelgn subsidieries See
Holding companles and subsidi:zries 235
Foreign trade See
Commerce 938
Export and import trade £50 Exp
Forests and forestry 280 For &
Assets, Vasting 142.8
Lumber industry £50 Lum
Forestry service 219.1 F
Forgery 861 See also
Defelccztions 177 also 861
Freud 177 #1lso 8861
Forging 80 For
Forms (business) £02.9 See &lso
Stationery &nd printing 149.55
Foundations (charitable, etc.) £50 Fou £
Foundries 80 Fou
Frenchise taxes See
Taxation, United States; Taxation, under name of state
Franchises = 143.6%
Fraternities See
Societies, associations, etc. £50 Soc £
Fraud 861 See also
Asuditing 177
Corporations <wE=EE® A0
Law 861
Free enterprise See
Capitalism 23
Frelght charges 162.3
Frelght forwarders £50 Fre
Freight rates £504.6

Friendly societies See
Societies, zssociations, etc. £50 Soc £



Frozen food lockers See

Cold storage loockers £80 Col
Fruit, Dried £50 Fru £
Frult snd vegetable retellers 250 Fru &
Fruit and vegetable wholesalers £50 Fru 3
Frult growers 271
Frult packing #nd shipping 250 Fru
Fuel £50 Fue See also

"Coal trude £50 Cos 4

Yining and metsallurgy, Cosal £88

0il industry £50 0il 2

011 treade €50 0il 3
Funds 142.5 See also

Sinking funds 140.8
Funeral directors See

Undertakers £50 Und £
Fur farming <50 Fur &
Fur trede See fu riers £50 Fur
Furnaces £50 Fur 3
Furniture manufeacturers 80 Fur 4
Furniture dealers £50 Fur 6
Furniture, Metallic 250 Fur 5
Furniture &nd fixtures 142.4
Furriers &50 Fur
Futures £50 Fut 2 See also

Cotton futures 250 Cot &

Grain futures 50 Gre &

Hedging 250 Hed
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Gains See
Profit &nd loss 140.3
Profits £05.82
Games See
Toys and novelties 250 Toy 3
Garages 250 Gar See also
Auto service stations 250 Aut 3
Auto repeir shops £50 Aut 2
Garbage removeal See
Refuse £80 Fef 3
Gardening See
Market gardening 271
Garments See
Clothing industry €80 Clo £
Clothing trade £50 Clo Z
Clothing jobbers £50 Clo 4
Gas 540 See also 0il industry

Ges appliances &nd apparatus £80 Gas &

Gas fixtures 50 Gas
Gasoline £b0 Cas £ See also

0il industry =50 011 £

011 refineries £80 011

011 treade £50 011 3
Gear manufscturers £50 Gea
Geometry 193
Gift shops £50 Gif
Gifts See

Donations 143,57

Texation, United States - Gifts
Girdles See

Corsets, gircles &and brassieres
"Giving effect® statements See

Statements, Fitanclal - Proforma
Glass menufccturers £50 Gla
Glass retailers £50 Gla &
Gloves 250 Glo
Glue, mucilage, etc. £50 Glu
Glycerine £50 Gly
Gold £50 Gol See also

Gold &s money 710

Mining znd metallurgy, Gold £8¢€
Gold as money 710
Gold dredging £8&
Goodwill 14Z.61
Government %00

Counties E30

Municipal 240

Netionel 210

States 320
Government agencies and depeartments
Government competition with business
Government contrccts ~ee

Contracts, Government 8850
Government corporations 215
Government employment and employees
Government loans and grants 722

755
250 Cor
180.1

[
<
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Government ownership of business and industry £00.5 ©See also
Government corporations
Public utilities - Government ownership
Real estate - Government ovnership
Government projects Z04 See also
Public works 304 .
Government questionneaires and reports See
Reports - To government &agencies <00.7
Government regulation of accounting 111.2
7Government regulation of business and industry See
Business - Government regulztion <00.1
Public utilities - Government regulation 508.23
Stock exchanges - Government regulation 721
[gpvernment regulation of suditing 170.3
overnment reorgenization See
Government - PReorganization Z10
Government research 316
Grain elevators 250 Gra
Grain futures 250 Gre 2
Grain trade 240 Gra
Grammar See
English language 940
Grants-in-aid See
Government loans snd grants 728
Graphic arts £50 Gra 4 See also

Printing Photoengraving
Publishers Electrotyping
Commercial art Bookbinding
Typesetting Lithographing

Graphic methods 181
Gratulties See

Donetions 1498.57
Gravel See ~

Sand and gravel £50 San
Gravestones See

Monuments 250 Mon 2
Greenhouses 250 Cre
Grinding vheel menufacturers €50 Gri 2
Grocery manufacturers £50 Gro
Grocery retallers £50 Gro 3
Groc«ry wholesalers 250 Gro £
Guarantees  8%Zl
Guardians 241
Gum £50 Gum
Guncotton vee

Munitions 250 Mun £
Gun powder See

Munitions £50 Mun 2
Guns See '

Armament £50 Arm

Firearns £80 Fir 2

¥unitions £50 Mun 2
Gypsum See

Mining and metallurgy, Gypsum 289.,4



Horse racing See
Race tracks £50 Rac
Racing stables 50 Rac £
Hose  £50 Hos
Hoslery See
Knit goods 250 Kni
Hosiery shops See .
Clothing reteilers £50 Clo B8
Hospitels Z50 Ins ©Dee 8lso
Institutions  £50 Ins ,
Hospitelization insurance bee
Insurance, Hospitalization 480
Hotels £50 Hot
Hours of labor £07.%
House furnishings £50 Hou 3
House furnishings trade £50 Hou 4
flouse organs
Household accounts 50 Hou
Household utensils and sppliznces
Housing 280 Hou £
Hydroelectric plants  See
Electric light and power 5&0
Humor  101,1

£80 Hon 3
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Haberdashers £62 (see also Specisalty stores)
Hair work  £50 Hsl
Halls See
Auditoriums, convention halls, etc. 250 Aud
Hammocks £50 Hem 2
Herdware manufacturers =80 Har
Hardware trede  See
Hardware retallers 250 Har 3
Hardware wholeselers E50 Har £
HQerbors 598 See also
Viaterways 59R
Harness, ssuadlery, ete. &£B0 Har 4
Hatcheries  vee
Poultry farms £78
Hats 250 Hat See also
Millinery 250 Mil 2
Hdeulage See
Express 550
Hotor trucks <50 Hot 5
Trucking &80 Tru &
Hey See
Produce £850 Pro
Health insurance  See
Insursnce - Health aznd hospitalization 480
Hearing aids £50 Hes 2
Heat (accounting for) See
Power, light, heat, etc. 149.86
Heat trcating £50 Hea 2
Heating companies  £50 Hea
Heating contrzctors  See
Plumbing and heating contrazetors  £850 Plu
Heating supplies See
Plumbing and heating supplies £50 Plu 2 See also
Furnaces and stokers £50 Fur & :
Stoves, ranges and ovens £50 Sto 4
Hedging £50 Hed See also :
Cotton futures &850 Cot 8
Futures £50 Fut
Grain futures £50 Gra 3
Bighways See
Roads and higrways 591
distory  £98 v
Accountancy profession - History 109
Aceounting ~ History 110.28
floists Oee
Conveying and hoisting machinery 250 Con 3
dolding coampsnies and subsidiaries 236  Eee 8lso
Consolidations and mergers 230
Holidasys 929
Home relief  See
Relief funds 214.1; 224,13 224.1; 44,1
Home loan banks See
bBenks and benking, Federal home loen banks 670
Honey fSee
Bees and honey =78
Hops £79
Horses £7g
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Ice 250 Ice
Ice cream 250 Ice £
Ice, Dry &850 Ice &
Idle capecity 1865,9
Idle tize  165.8
Implements 250 Imp See &lso
Agricultural machinery and equipment £50 Agr
Import trade  See
' Export and import trade  £50 Exp 2 ’
Improvements (sccounting for) 140.7 (Factories) £04.5 GSee
Expansion and improvement
Incentives See
¥ages, fees, salaries, etc. - Incentives 208
Income 208.2
Income, National 314.1 (Arrenge by country)
Income tax  See
Taxation - Income, under name of country or state
Taxes 148,69 (Accounting for)
Incompetency (in practice of profession) 864
Incorporated asccountants See B
Accountants 103
Indebtedness See
Debts and debtors 149.62 end 8£8
Debt, International 716
Debt, Public :
Debt, Municipsl 244.3
Debt, Nationsl  314.3
Debt, State 3£4.8 ‘
Taxation, U. S, - Indebtedness  Camcellation
Indemnitlies  8%£1
Indexes  See '
Bibliographies, indexes, catalogues, etc., 010 v
Accounting - ﬁibliograpﬁias, reading lists, etc, 118
Indirect costs Bee
Cost and factory accounting - Overhead 164
Industrial and business codes  £09.1
Industriel benks See
Banks and banking, Industrisl basnks 670
Loan companies  &70
Industrial compensation See
Workmens' compensation  £07.7
Industrial management  See
Factories - Menagement 204
Menagement 201
Industrial mobilization 825,21
Industrisl orgenizations E07.6
Industrial recovery sct  £00.1
Industrial relations  207.1
Industrisl representation  See
Employees repregentation  207,1
Industriel research see Research 201,86
Industrisl training £07.01
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Industry 200 See also
Buginess £30
Uovernment reguluation  See
Business ~ Government regulation £00.1
Postwar problems  £00,8
Infirmsries Gee
Institutions 280 Ins
Infiation 718
Inheritence law See
Executors and trustees £41.8
Inheritance taxes BHee
Taxetion ~ Inheritence, under name of country or state
Initials See
Designations, degrees, etc, 107.81
Ink 250 Ink
Insolvency See
Bankruptcy E42
Business fallures 242
bigquidations and receiverships 243
Inspection of purchases 208.4
Government  &13.4
Municipal 3435.4
-instalments 269
Institutes See
' Accountants'! societies 106
adccounting conferences  10£
Societies, sssoclatlions, ete., £50 Soc E
Institutions 250 ins See also
Children's homes £50 Chi
Child weifare £50 Chi
Hospitals &850 Ins
libraries E£50 Lib
8chools, colleges, etc. E£50 Sch
Instrunents See
Negotiable instruments 730
Surgical instruments £50 Bur
Insurance 400
Acclident 400
Accountants' liability 491
Accounts receivable 494
hircraft 470
Automobile 470
Burglsry 440
Business liability 490
Business life 430
Business profits See
Insurance, Profits 426
Insurance, Use and Oceupancy 496
Casualty 440
Credit 494
Crop 499
Deposit  See
Deposit insurance 800.1
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Insurance (Continued)

Employers?' liability
Workmens ! compensation

See

‘Insurance, Casualty

See

Insurance, Surety and fidelity

Explosion
Fidelity
Fire

‘Flood
Health

410
499
4,80

Inz urcnce,

Hail 499

Hospitallzation
493

497
profits

Leasehold
Life 430
Livestock
Loss of
Marine Ll
Plaite glass
Reciprocal
Rents 3ae

Ins ur“ncn, Leancehonld
fidelity

Aq,

Surety end
Title 460
Unemployment

Taretion - Socizl
ceupancy
440

Usze and o

F oy .
Wa Ramog ge

War dumage
acecounts

Insurance
Insurance agents
Insurance
Insurance

(Use szne
assets
Assets, Iutanﬁl‘l
191.8

Intangible

Interest
Accounting

Acerued Se

Accruai"
Daferred

Daierred cl
197
Interest a3 a cost
Interior decorators
<50 Dec
Interio® depariment
United States.
See
Auditing - Interim audit
and control

Tables

Decorators

Interim audlt

Internal zulit

brokers
companies

tv

WBrLes

See
207.7

440
&% Aq0

See also

Hospitadlization 4 €0

4 €0

440

498

493
490

also
security, under name of c¢ountry
496
See
935.3
149.59
405
405
400
ubne“Jimgs as "Insurance")
See

seo

143.6

149 . 61

1L7.1
,144.1
162.5

see

See
Interiosr, Dept. of

175
175

319.1



Internal check
Internal
Checking

International

International
Finsnce,

Internationsl

International

International
Commerce

Inventoaries

Investigations
Investment advisers

Investment companies and
Investment banking

See

sudit and cnnt“ol

126.3
congress on
finance

law £10

relations

trade See
938

3

14244
172

See

See

Investment companies
Investmant companies and

Brokers
Law

Invaices

(Blue
Investment trusts
Investnent
Investuents and
r-;OL ~
~ .

250 3Bro 2
sky laws)

see

companles

Iron and steel industrvy

11;1;r1*
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International

934
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Jewelry wanufacturers 25Q Jew
Jewelry wholesalers 250 Jew 3
Jewelry reteilers 250 Jew 2
Job analysis, evaluation and classificeation
Job orders See
Cost &nd factory accounting - Job orders
Jobbers £50 Job
Joint products See
By-products and joint products 166.%2
Joint stock companies
Corporations R20
Joint ventures  See
Ventures 250 Ven
Journal 1%l
Judgments Bee
Debts and debtors  149.6%
Juries 880 Bee also
Court decisions
Lawsuits 870

Kegs See

Barrels £50 Bar 2

Containers £50 Con 7
Keys See

Metal work £80 Met
Kitchen utensils £50 Kit
Kiting see Defalcations
Knlt goods 250 Eni

£08
161.7

78
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Labor 207
Accounting l6z.2
Costs 16k.L
Overhead 164.% (Indirect labor)
Prime 163.% (Eirect labor)
La% and regulation £07.3 (Felr lebor stande:ds zct)
See also Social security 758.5 (Tzxes)
Labor saving .Jevices 129
Mechanical devices <0&.1
Labor turnover £37.2
Labor unions See
Trade unions £07.6
Accounting for €50 Tra
Laboratories oSee under speclal kind, i.e.
Chemical; Lental; etc.:
Leborstory &nd sclentifiic eGuip-ent £50 Lab
L&ce 50 Lac ]
Lacquer  See T
Paint and vernish £850 ;Psil &
Lemps £50 Lam ;
Land 143.1 GSee &lso
kezl estate <50 Kea
Land banks See o
Agriculture - Credit - 270.45
Land companies See
heal estate companies 250 Fea
Lané developaent “yy
Landlord snd tenant § é
Language study 340
Launches  See
Shipbuilding &850 Shi &
Ships and shipping 560
Lenndries £50 Lau
Law B0
Accountancy See
hccountancy law and legislation 108
4ccounting -~ Law 118
Commercial See i
Commercial law  8%0
Intercational 810
Personal 850
Realty 840
Unesuthorized practice of 866
Lawsuits 870
Lawn mowers £50 Law
Lavyers  £50 Law 3
Lawyers and accountants 100.7
Lesed  See
M'ning znd metallurgy, Lead  £8%
Leskage See
Scrap, wiste, etc, 165.1
Leased departments 263 See also Concessions

Lespcbolgs o942



Lezther

Tanning 250 Tan
Leather goods £50 Lea
Lectures See

75

Esseys, lectures, acdresses, etc. 040 (general)
Accounting 101 (general)
otherwise under subject of lecture or address

Ledgers 122
Legacies See
Endowments 14%.5
Legal accounting
Bankruptcy - Accounting

2.-4.& - l

Executors and trustees - Accounting ~41.1
Ligquidations &nd receivecrships - Acc-unting £42.1

Legal expenses 149.52
Lend-leuse 9Z4.1
Lenses See

Optical instruments <50 Opt

Letter writing See
Commercial correspondence
Liabilities 145 See also

Accrued 147
Contingent  146.8
Current 146
Libel 862
Liberty loans See
Loans 2l4.2
Libraries £50 Lib
Liens 831
Life annuities See
Annuities 435,11
Life insurance See
Insurance, Life 428
Life tenant and remainderman
Light (accounting for) See
Power, light, heat, etc.
Lighthouses £50 Lig
Lighting See
Electric light and power
Gas 540
Street lighting 500
Lignite See

<0e.8
Accounts pasyable; Hotes payable}
Accruals,

£4l1.8
149.56

520

Mining and metallurgy, Lignite £89.1

Lime £50 Lim

Lingerie shops See
Specisalty stores 262

Link belts £50 Lin 2

Linoleunm £50 Lin 3

Linseed oil £50 Lin 4

Ligquid assets See
Aczsets, Current 142

Liguildations and receiverships

Partnerships - Dissolution

243 See ealso
215



Liquor See
Beverages 250 Bev
Distilleries £50 Dis
Wineries <50 %in
Liquor 250 Lig
Retailers
¥holesalers
Literature 980
Accounting literature 115.1
Lithographing £50 Lit
Livestock e
Livestock shipping associztions 250 Liv £
Loan &associsations See
Building and lozn and sevings & socistions
Loan companies 670 See also
Banks and banking, Loan departments 670
Benks &nd banking, Morris plan 670
Building and loan and szvings #ssoclztions
Credit unions 680
Factoring £66
Finance companies <50 Fin
Loans TEE
Public 214.2; 3f4.53 234.23 244.%
Locker plants See
Cold storage locker plants 250 Col
Locks £50 Loc See also
Metal work <50 Met
Locomotives «50 Loc &
Logaritnms 194
Logging See
Lumber 50 Lum
Logismoyraphy 120
Loose-lesaf See ,
Bookkeeping - Loose-le&f 1£8.2
Loss and g&in See
Profit esnd loss 140.3
Losses 149
Profits «05,.,8
Accounting 143
Taxation - Gains and losses 754
Losses 149
Lubricants 50 Ludb
Luggeage See
Leather goods £50 Lea 2
Trunks 250 Tru
Lumber industry <50 Lum See &lso
Forests &nd forestry &850 For £
Lumber  (Lumberyerds) £50 Lum
Retellers
#holeselers
Lunchrooms oee
Restaurants, cafeterias, etc. <50 Fes

76
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Macasroni £50 Hae 4
¥ichine capacity  £01.5
Mechine shops &850 Hac
#¥zehine time
Hachine tool industry EBD Mec &
Mschine tools (sccounting for) 14F.3
Macninery and equipment 142.,3 (Dealers; Wunufacturers &%0 dac B)
See also Office machinery and squipaent E5D Off @
also specisl kinds of mechinery and equipment, such esj
Agricultursl =schinery end eguipment 20 Agr
Printing machinery  E£50 Pri
Machinery in industry (use of) £0l.%
Hagezine deslers See
Hews deslers 50 Hew
Magegine publishers  See
Publishers 250 Pub
¥egazines  EBO dsg
For those taken by Library see
Periodicals and newspapers
Mail advertising szervice £80 Wail
Mail order business Les
Malling £0E.4
Mailing spparstus See
Rechanical devices - Addressing and mailing apparetus £0%.8
Maintenence and repsirs 160,.5
Management 01
Factory Gee
Factories - Hanagement  £04,1
Qffice Bee o~
Office managezent - 20K -
Mansenexe  See
Bining end metellurgy, Mangenese  £58,8
#anpower  See
Lebor supply &07.31
Employment  £07.3
Manuels  £0£.8
Magufacturers (00 Gee also
Pactories EO4
Industry 200
Mapufscturing See
Cost and fsctory sceounting 160
Peotories £04
Industry &00
Hsnufscturlng costs and expenses tee
Cost and fectory socounting - Wanufacturing costs 184
Meps  8Bee
Atleses 080
Marble Bee
querries snd yuarrying 284
8tone cutlting £B0 Bto
Hergerine Bee
Butter substitutes 250 But 3
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Msrine eguipment See
Bhips and shipping 560
Berine issurance See
Insurence, ¥srine 480
Harine tanks £50 Mar 2
Mark~-down snd mark-up 280
Market gardening &71
Marketing &80 Mzr See also Distribution £0&.B
derketing costs see Distributiosn costs  181.9
Rarkets £50 Mar 2
Xasonlc orders £50 Mas
Maaonry 250 Mas Z
Hateh industry 850 Hat
Materlals control £04.2 See also
Inventories 14k.4
3tores systems and stock records (06,3
Mxthematics 1890 bee &lso _
Algebre; Arithmetic) Csleculus} Geometry; Lozsrithams, etc,
Batting  £50 Hat 8
Meat packing Oee
Pecking  £5D Pac
Meat markets £PO Mea  See #lso
Butchers EEG But
Packing industry £80 Psc
Hechenicsl devicesn £072.1 Se+ also
Office machinery and eguipment {(Manufscture and selling of)
£E80 Qrf{ &

Bechanicel engineering See

Engineering #50 bng

Mecnenical hendling Yee
Heterial handling

Hedicinas  See
brug

¥eetings, conferences, ete, See
Accounting crnferences 108
Aceountants'! societies 108
Corporations ~ Hcetings EEZ.E
S8ocieties, nusociations, etc., EBD Soc £
Tex conferences suG institutes 75, 9



Mercantile sccountin Sece
Merchandising £60

Hercantile agencies £560 Rer
Yercantile law  See
Commerciel lsw 3880
Harchandi se (sccounting for) 14£.4
Bercoandising  £60
Herchant marine B6E8 See alsgo
Bhips &nd shipping 260
Hercury See
Rining end metallurgy, Mercury 287
Mergers Oee
Consolidations and mergers  E20
Trusts, Industrisl  £88 Cartels 23
Merit rating $08 dee &1so ~27'C ©
Insurence, Unemployment - kxperience reting %97
Hetal nining bee
#ining and metallurgy, Hetels 280
Metnl pollsh See
Clesnsing and polishing prap&rationa £5) Cle &
Yetal stenmping
Hetal work  PBO Met
Metallurgy See
Bining end metallargy  £80
Meters  EBD Met ¥
Hethods plenning  £01.8
Ricrofilming and wicrophotoiyraphy  dee
Records ~ Microfiiming £03.8
Microscopes  Bew
Opticel instrusents 250 Opt
Hilitery and goverament service 235,1 See also
Civil service 301 ‘
Hilitary procurcment PELLEY
#ilk 250 ¥11  bee &lso
Deirying (Production of milk) E74
Deiry products £50 Dei
Cresmeries 279
¥ilk dealers &£B0 M1l K
¥1lk, Lried S50 11 4
#ilk dealers EEC N1l 4
Milk distributors Oee
Bilk deslers  Z50 Ri)l &
#ilk plents  See
Crezmeries E75%
Milk deslers &8O M1l 2
Milk production Bee
Peirying £74
¥1lk products Bee
Butter 276
Cheese 277
Creameries E7TE
Dairy products &0 Dal
Ice cream  £B0 Ice £

78 A



Millinery £50 M11 & See also
Hats £50 Huzt
81lling See
Mining snd metsllurgy £80
¥ills GSee speclul types, e.g.,
Cotton mills £50 Cok B
Pilour mills £B0 Flo 4
841k mills £50 811 £
#1illwork Gee
toodworking 250 ¥Woo

Yinerels DYee HMining snd metsllurgy, Hinerels

Mining end metallurgy £80
Mints  312.1 4
Minutes (parlienentary practice) 332
Hirrors £50 Hir
¥isfeasance B8H Jee also
Profesaionel ethics 104
¥icsions £50 ¥is
Hneminics 810
Honey 710
¥oney lenders See
Finance compsnles £50 Fin
Loan coapanies 670
Pawnbroxkers 250 Paw
Money markets Ti4
Monopolies £37 Lee also
Competition  £09,.&
Consolidsations &30
Holding companles £25
gmaéllbnsigggu £0B.B
Ertels — d ;
donuments £50 Mon 3 Trusts, Tndostral
Hortgege compunies  £50 Yor
Hortgages 787
hocounting  £48.1
Borticlians EGee
Undertakers £50 Und ¥
Hortuaries See
Undertakers 250 Und £
Motion pictures Eee
doving picture industry £50 Hov
Hoving pleture theaters £50 dov £
¥otlon study Gee
Time &nd motion study  L01l.E
Botor bosts Bee
Shipbullding 2850 8hi 6
Shipe end shipping  £80
Hotor buszes 250 Mot 4
Hotor carricsrs ilee
Motor vehicles £80 Mot

*36
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dotor courts bee Tourist camps  £50 Tou

Hotor cycles  &BO Mot 3

Motor equipment 250 ¥ot £

Hotor transportation £94 See a&lso
¥otor vehicles EBO ot

Motor trucks CBO Mot §

Hotor vehicles E20 Hot Cee &lso
Automobiles  £50 Aut 5 (Cost of operstion)
Yotor buses  £EQ Mot 4
dotor coycles 250 Mot ¥
¥otor transportation 524
Notor trucks BBO Hot b

dotors See
pngines  EB0 «ng £

Hoving plcture indastry 50 Hov

Xoving plcture thesters &850 Nov

Mucilege bBee
Giue, mucilsye, etc, %60 Gliua

Bunicipal 240
Taxetion  See

Texstion -~ Mumicipal, under name of country TE7

Munitiony  £BD ¥un  Yee slso (Ammunition and &ll war materiels)
Armament  LED drm
srsenels  EBC &rs
Firewrms  EEQ iir &

Museums, &rt galleries  XBO Hus 4

Husic  E850 Hus

Music halls €50 Bus &

#usiec storss 250 dus £

Busicsl #nterprises  £50 Mus 5

Susicel fostrunents £80 Hus 4
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National debt See
Debt - National  &1l4.8
Rational defense 935
Netional income  Bee
Income - National Zl14.1
Natlional parks 319.11
National planning
National recovery administration £00.1
National resources 209
Nationaliszstion See Government ownership of business and
industry 200.5
Natural business year See
Period 119
Nafurel gas See
f@as, Natural 540
Naval stores (Rosin, turpentine, etc.) 250 Nav
Navies 319.1 N
Navigation 960
Navy department  See
United States, Navy depertment 319,1 N
Neckwear £50 Nec
Needles See
Pins, needles, etc. 250 Pin
Negligence 861 See also
Professional ethica 104
Negotiable instruments 7&0
Net worth See 2lso Capitsal; Proprietorship
News dealers £50 New
Newspapers  £50 New &
(For those taken by the Librsary, see Periodicals and
newspapers)
Kewsprint See
Paper, cardboard, etc, 250 Pap 3
Night clubs See
Restaurants, cafeterias, etc. 250 Res
Nitrates £50 Nit
Nitric acld 250 Nit 2
Nominel accounts  See
Accounts - Nominal 149
Ron-profit organizations See also
Hospitals 250 Ins
Institutions 250 Ins
8chools, colleges, etc, £50 8ch
Bocieties, assoclations, etc. £50 boc 2
Noodles See
Macaronl R25@ Mac 4
Rotaries, Public £50 Kot
Notes T84
Rotes payable 146.1
Notes receiveble 14£.2 Bee also
Recelvables
Notions £560 Not
Novelties See
Toys end novelties 2850 Toy 2



o

Humbering mechines bee
#Hecnenicsl devices £08,4
Nurserles 271
Nuts bee
Bolts, nuts, ete, 280 bol

0

Obituaries  99%
Obsolescence  Utee
Depreciation, depletion snd obsolescence 148,81
Ocean csble carriers See
Telephone snd telegreph 570
Office bulldings £80 Off
Office employees
Nfftice Forms  £0E.D
Office mechinery and equipment Dealers
Renufecturers £80 OfF %8
See also
Yechenlcal devices  £03.1
Office supplies EQZ
Office manegement  E0L
Office msnuils See
Mapuels  £02.6
Office supplies 08
041 Grilling 200 041 §
041 industry &850 01l g
011 refineries &850 011 4
011 trede £B0 041 3
Nld-age insurance tea
Pensions and benefit plans  £88,9
Social security 307
Oleomargarine dee
Butter substitutes 280 But &
Omnibus companies  Hee
¥otor buses 250 Mot
On the lob training See Education
Oncost  Bee
Cost end factory accounting - Overhead 164
Opinion, Accountants' Bee
~ Certificate or opinion 178
Opinions of Federel power commission Oee )
United 8tates - Federal power commission Fl9.1 F

Electric light und power - Opinlons, decisions, ete, BIB.B

Optical instruments &850 Opt
Opticisns &50 Opt &
Dptions &80 Opt 4
Optometrists &850 Opt &
Orchards Bee
Fruit growers £&71
Orchestres See
¥usical enterprises 250 ¥us 5



Ordnance See (All xinds of weapons; artillary)
Armazaent £50 Ara
Arsenals £B) Ars
Firearms L8C Fir B
Bunitions %50 Eun
Ore See
Hining and metallurgy £20
Organization chsrts e e
Pactories - danagement £04.1
Mansgement 201
Of{fice menagement  &£0L,1
Orgenlzation expenses 144.5
Orgens See
dusicsel instruments 50 Mus &
Original costs 504.2
Ornaments £80 Orm
Orphanéges See
Children's homes  £50 Chi
Institutions £50 Ins
Cutdoor advertising compenies  Bee
Advertising compasnies  £50 Adv R
Output cost accounts &See
Cost snd factory ascecounting - Single 1€1.%
Over~-the-counter merkets 7El See slzo
Investnent compsnies and trusts £20 Inv
Btock exchenges  7TEl
Overells  See ,
Clothing 18D Clo ¢
Overnesd bee
Cost and fectory accounting - Overhesd 164
Overs nd shorts 165,23
Overashoes  See
Bubber goods  £20 Fub &
Overtime  See
Aours of labor  R07.FR
®ages, feas, saleries, overtime, etc. - Oventime
Oyster beds ee
Fishing £50 Fis &

208.2
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Pacraging See
recalng sud shipping &06.% See wlso
Frult pockiug snd shipging &80 Fru
Paciing industry &50 Peg
Pecking fadustry &5U Pac
Peckiag céses See
BEozes, packing ckses, etc, Ebu Box
Contesiners %0 Con 7
Peeking and suipping Lkus.k
Paper boxes &50 Pap
Paint & varnisn
¥eaufecturers €50 Pasi &
#nolesalers 25O Pal 2
Retailers 280 Pal 4
raeiotiag sad decorating &5U Pai
ransxs Canal See
Canals B3k
Laterways 53%
Janles T8
rapur bags  See
~ Paper countsiaers EbU rep X
ragper bozes  Lbs Pap
Yaper, ceardbosrd, ete. &0 Pep 3 _
Foper containers (Paper bags and wpeppers; E5§ Pap &
Bee &lso 2Paper toxes &80 Pay
ruger aillis ocee ,
Paper, ca&rdvosrd, etc. by Pap
Poper patteras &B0 Psp 6
Paper toweis <50 Pup 4
Faar trade kBO Zap B
Paraffin See
%ax, pareffis, etc. by lsx R
Parss, pslaygrounds, etc. kB0 Par & See also
Hational parys 3iD.il
Burlismentary practice <k
Parcei deiivery &BJ rsr
Partoessaigs  £10
Peste &5U Pus -
Patent nedicines  Lge
Kedliciney  E5J EBed
Patents, copyrights, etc. 1és.68 Gew uinmo
Trade zargs aud trade nases (Law, oké
{(Velustion and sccounticg) id46.63
Royaities 142.68
Patterus, draskngs, modeis, etec., 1d4c,.&  see salso
Peper patterzs &by Pap 6 ,
Pavenenls &ng paving &by Pav Paanirokers  £50 Paw
Yey-as-you-g0o lacoae tax plan  see
Taxation, under nzae of country
Payabies Zee slso
icecunts peysble 148.%
~ Notes payable 1l46.1
fayroll slliotment plans See
bonis, Government  78b
Payrolls  185.7
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Payroll taxes Gee
Taxation - 8ocial security, under name of country or state
Taxation - Withholding
Taxes - Accounting 149,59
Payrolls 16€5,7 »
Peace 917
Peanuts £79 Pea
Penal institutions  See
Institutions 80 Ins
Pencils 250 Pen
Pens £50 Pen £ DBee also
Fountein pens 280 Fou 2
Pension trusts Dee
Pensions snd benefit plans 20%.9
Taxation, United “tates - Emplioyee beneftts 754.4
Pensions and benefit plens £08.9
Perfumery E50 Per
Perforating nachines See
Mechanical devices 2038.7
Period 119
Periodicals and newspaperst
EFar those taken by Library, arrange alphabeticelly)
List new perlodicals and newspapers tsken, or old
ones with new names, in the Accountants' Index
under the above subject heading)
S8ee also
Hagazines £50 Mag
Newspapers 250 New 2
Periscopes  See
Optical instruments 250 Opt
Permanent liabilities See
Liabilities - Fixed 148
Personal sccounts 850 Per fee a&lso
Household accounts 250 Hou
Personel finance £50 Per
Personal holding companies See
Holding companies 286
Taxution, United States - Personal holding companies 75l
Peraonality {of eccountsents) See
Aecountants - {ualifications 103,95
Personnel menagement 223,8 See also
Industrial relstions 207
Office management  £O0E
Personnel testing see
Aptitude tests 201.21
Petroleum  See ‘
011 industry 280 D11 g
011 refineries £50 011

d 18
Pet ileggg e ﬁaO 01

Cash 142, 1



Pharmaceuticals See
Drug manutacturinf 250 Dru £
Drug trade £50 L‘ru
Philology 2340 £See also
English language 540
Philosophy 910
Phonograph records 250 Phe
Phonographs  See
Musical instruments 250 Mus 3
Radio apparatus dealers £50 Hed 4
Radlo apparatus manufecturers £50 Lad &
Pnosphates  See
Fertilizers £50 Fer &
Photoengraving 250 Pho £
Photographers 250 Pho & ‘
Photograpnic equipment  £50 Pho 4
Pnotograpnic records vee
Records ~ Hicrofiiming £03.9
Photographs relating to accountancy 108.3
Photo-lithographers see
Lithographing 250 Lit
Physicians  £50 Phy
Pianos  See
Canning and preserving 2850 Can 5
Pictures, photograpnhs, ete, 102.3
Piece work  Bee
tapes, fees, salarles, eltc, - Plece work  208.3
Plerg” Gee
Wharves 250 Wha
Pillows See
Bedding 250 Bed
Pins, needles, etc, 250 Pin
Pipe laying £50 Pip
Pipe lines 2850 Pip &
Pipes and piping 250 Pip 3
Plant accounting See
Cost and factory accounting 180
Property - Accounting 143
fublic utilisies - Aceounting 501
Plant and equipment 143
Plant -~ expansion  see
Expansion and improvement
Factories; Plant and equipment; Replacements
Plant values Bee
Valuation 141.1
Plastering £50 Pls £
Plastics industry £80 Pla 4
Plate glass See
Glass 250 Gla
Plating 2850 Pla 2
Playgrounds BSee
Parks, playgrounds, etc. 2485.1 P
Pledges 50 Ple ‘

85
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Plows See
Agriculturel machinery £50 Agr
Plumbing and heating contrasctors 250 Plu
Plumbing and heating supplies £80 Plu &
Plywood Gee
Woodworking 250 Woo
Poetry 101,11
Point systems  See
Wages, fees, salaries, etc, -~ Systems £08.8
Police  348.1
Polishing preparations See \
Cleaning and polishing preparations £50 Cle &
Political economy See
Economics 938
Population 180
Porcelain See ‘
Ciay products 250 Cka
Pottery £50 Pot £
Porcelain enameling £50 Ena
Portal~to-portal pay See _
wages, Tees, salaries, etc., ~ Portal-to-portal pey £08.01
Ports «50 Por 2
Post exchanges bee
Army exchanges 519.1 W
Post office department 219.1 P £
Postwar planning 93b.9
Postwear credits See
Taxation, United States - Refunds and credits o4, k2
Postwar problems (See reverse side of this page)
Potash 250 Pot
Pottery 50 Pot 8
Poultry farms k73
Poultiry retailers = 250 Pou &
Poultry wholesalers £50 Pou
Powder Bee
Hunitions £50 Hun
Power costs 250 Pow £
Power, light, hest, etc. (accounting for) 149,56
Power plants 250 Pow &8 Bee &lso
Electric light and power (compsnies) 530
Power projects §See Government projects &04
Practice before federal department See
Uovernment agencies 313
Tax practice 751.4
Premium stock See
Stock, Premium 74
Premiums 121.7 ©See also
Wages, fees, salaries, etc, -~ Premiums  £08.4
Preserving Bee )
Canninf and preserving £50 Cen &
Prices 8%
Principal and agent 852
Printing 250 Pri See also
Stationery and printing 149.58
Printing ink Pee
Ink 250 Ink



Postwar problems  See

Accounting -~ Postwar groblems
Business - Postwar problems
Business cycles .
Capitalism

Contracts, Governmant

Deht, National

Lapleyaent

Government - finance )
indausgtry Zostwar groblems ;
Inflation R
Money - International aspect»
Prices

Postwar planning

Haconversion

Reserves, War and )GStWar
vocial seeurity

Surplus war prepnrty

Taxation, United States - ?matwar taxes

Unemployment
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Printing machinery £50 Pri ®
Priorities and allocations 9358
Prisons See
Institutions £50 Ins
Private accounts 149 See aleso
Personal accounts £50 Per
Privete enterprise See
Caplitalism 933
Privaete estates 250 Est o
Privileged communications Bee ~
Professional ethics ~ Confidential communications

Prizes and contests 107.4

‘Probabilities 196
Probate law &nd practice BSee

Executors and trustees 241.8
Procurement planning 925,21
Produce E50 Pro 8ee also
Agriculture -
Frult growers
Peeding stuffs
Grain
Whest
Produce brokers GSee
Fruit and vegetable retsilers o
‘ wholesalers £50 Fru 2
Dafiry products £B0 Dai
Grain treade £50 Gra

104
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Product costs see Cost and factory accounting - ?roducta

Production control  £01.8
Production costs BSee

Cost and factory accounting - Production costs
Production requirements plan

Production planning

Priorities and allocations 935,82
Professional employees

‘JProrexaional ethics 104

Advertising
Bidding
Confidential communications
Contingent fees
Estiméting -
Independence of accountents bee
Accountants -~ Independance of 103.4
Soliciting
Unauthoriged prectice of law See
' - Law, ‘Unauthorized practice 866
See uleo Trial board

{ Professional men EBQO Pro £ Bee also

names of various grcfessions
Profit and loss
Accounts 149
Btatements See
Statements, Financisl - Profit and loss 18589

Profit sharing £08.,5 see also
Incentives \
Pensions and benefit plans
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Profits E£05.8 ©See also
Earnings
Income £05.3
Pro forme balance sheets or statements See
Statements, Financial - Proforma  150,1
Programs (of conventions, conferences, meetings, etc.) 081
Promotion and promoters 224,.8
Proofreading 8ee
Printing 250 Pri
Property 142 See 8lso
Surplus war property 935,91
Property taxes GSee .
Taxation - Property, under neme of city, country or state
Proprietary preparations see
Drug retailers - wholesalers - manufucturers £50 Dru
Medicines &b0 Med ‘
Proprietorship accounts 140,.%
Proprietorships 219.1
Prosecution See Maliclous prosecution 863
Prospectuses £cd. 4
Provision trade 850 Pro See also
Fruit and vegetable retailers - wholesalers £%0 Fru £
Dairy products  £50 Dai
Graln trede €50 Gra
Proxies
Public szccountants See  Accountants 103
Public administration 303
Public debt See Debt, Public 314.3 (for country, municipal and
state debt in particular See also Counties -~ Finance 3&4.3
Municipal -~ Finance 344.3
States - Finance Z24.3
Public health GSee ‘
Health departments 349,1 H
Public iands £50 Pub
Public relations
Accountancy 1056
Business and industry 209.%
Public spesking 981
_Public utilities 500 ©See also
; Specisl utilities, e.g. Gas - Electric light and power
Public welfare agencies &£50 Pub £ See also
Charities 50 Cha '
Community chests 250 Com 3
Hosplitals £50 Ins
Institutions £50 Ins
Social service agenclies  £50 Soc
Publie works 204 ©See alsoc other side of page
Publicity ©ee Public relations
Publicity of accounts 110.1
" Publishers £50 Pub Bee also HNewspapers 250 New £ ,
Pulpwood See Lumber 850 Lum ~ Paper, cardboard, etc. 250 Fap 3
Pumping £50 Pum '
Pumping stations £50 Pum 2
Pumps 850 Pum & ‘
Punched card metnod See Mechanical devices - Tabulating and
sorting 203.5

Punctuation See English language 940j Commercial eogggsgondence
3 ]



Purchase book 154

Purchases 149.31

Purchasing 206.1
Government (federal) 313.3
Municipal 343.5

Purchasing power of the dollar see
Prices 185

Q

Qualifications of accountants See
Accountants - Gualifications 103.5
@uarries and quarrying <54
Guasi-reorganizations See
Reorganizations £c6
Guick assets See
Assets - Quick 142
Guicksilver See
Mining and metallurgy, iercury 287
Quotations 980 See also
(about accountancy) 101.1

87 B

Investments and securities (sbock and bond)

Public works consist of:
Highways
Public buildings
Vater supply
Sewage disposal
River, harbor and flood control
Reclamation projects
Power projects
Publicly-owned public utilities
Airport construction
Public housing
Military and naval constructlon

720
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Race tracks £50 fae See slso
&musedvnts L0 Amu
nralstors &80 Rad
Hedio apparstus ﬂanuf&cturers £
Redio &;paratus deslers £J had
Failo troacceasting atatlens 80 kK
Hadio broade:sts {(on sccountency) 101.2
Fadium £53.7
Peilroad car &nd s:rvice compenies &80 hel &
Failro&d equipgpent manufsacturers 50 Ral
Faiirouds ElQ
Ranches See
wivestock £7c
Penge co ttlemen oee
bivesztock £7&
Rati-n banking See
r&tiowing 3L,
Reti-ning 92,
ratios 180
Faw moteriels See
¥eterials
Rayon «EQ 'a)
Fazors =80 !

Feal ¢stote EJ Lea
Resl estste brokers £50 Yet 4
Real estate development See
Land development - Heel sztate conpanies 50 fen T
Real estate mansrement £BD £
Recapitalization £08.1 also 2a4 1

Ferelvables See &also

sccounts recelvalble 142,72

Hotes recelvable 141.f
Reccivarships See

iquidetions zud receiverships £43
ﬂecigrobal accounts 140.3 ,
Fectiprocity (between state Loarus of &c ountency) 108 or 108.1
under name of stute

Feclamation service 213.1 R
Fecgoastruction  140.7
Fecongtructisn finsnce corporastion Z1lE-R
Feconversion (to pescetime concitions) 325,30
Fecoriaik systen See

BFecordis - Mlcervofllining LI 03
Fecords

&ir rald _rotection tee &lso

hecords - ¥icrofiiming £02.2

Keceping of £0%,.&

tetention end .reservetion “JZ ek

Yicrofiiming 0%.3

creation See

Amusesent parks £50 smu

Athletlcs «£Q ath

Parks, -laygrounds, etc. 749.1
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Feferees' sccountine oee
Bsnxruptey 242
Redemption premiuams See
Premiums 181.7
“eflnancing 731
fefineries See
U11 refineries £50 01l 4
, Suger refineries £79
Reformetories See
Institutisns £53 Ins
Fefrectories £70) hef
tefresher courses See
Accounting courses 127.9
Fefrigeration <EQ ief &  See glso
Cold storege  £20 Col
tarehouses «t0 ser
tefrigerstors 50 sef 4
Refunds and credits See
Taxztion, United States - Fefunds snd credits  784.%g
Refuse &80 kef 3
Feglstration statements bee
Investrent companles a&nd trusts - Sovernment revilation
Stock excianges - Governwent regulstion
Feguistion V See
Losns, V, VI, end T  7L%
Fegulatory C.P.4. lecisla‘ion (United States - Cemaral) GCee
Accountamey law and legislation 108
leinsur«snce vee ,
Insurance - iieinsurznce 485
fellef commissions £50 Tel
Hellef expenditures See
Felief funds
Telief funds
Government (feceral) Zl14.1
State  ¥i4.1
County  224.1
Hunicipel 344.1
Rellef -~rgenlgstions  See
Foreign relief organizations
Relief provisions of section 72& See
Texation, United States - kxcess profits-
Yellef .rovisions - Section 7&s, 754,21
religion 30
Remainderman See
Life tenant and remainderman £41.8
Femuneration bee
wsges, fees, stlaries, etc, £08
Hent 149.59 )
Fental libraries bee
Litreries £50 Lib
feorganization »of government :gencles See
Government sgencies and departnents - ‘corgaenizution Z1&
Reorganizations (corporste) £E£6
Repulr and replecement insurence See
. Insursace



89

Repalir shops <50 Rep
Repairs See
Maintenance and repairs 165.5
Feparations 314 See &lso
Debt, Internationsl 926
Repleacements 140.7
Reports
Accountants' (Accountants! opinion) 173
Government (federal) Zl4.1
" state)  324.1
" munieclpal)  244.1
To credit grantors 173
To employees 174
To governzent sgencles £00.7
To management 174
To stockholders 174
(See also special file of annuzl corporate reports
arranged elphcbeticelly)
Research and development (in business and industry) £201.6 GSee als
Accounting research 111.1
Resear-h asnd development costs 165.4
Heserves 140.8
Resort hotels See
Hotels, EKesort <50 Hot
hestsurents, cefeterias, ete, £50 hes
Eetall trade <62 :
Retir<-ment plans See
Pensions and benefit plens <08.9
Retirements See
Deprecistion, depletion and obsolescence
Returned purchas:s 149,22
Returned s&les 149.12
Revenue See
Incone £05.3
Reversions ©41.8
Eibbon trade £50 Kib
Ribbons (manufacturing) See
Silk £50 511 <
Textiles £50 Tex
Eice £739 Ric
Rifles See
Firearms £50 Fir £
Kings See
Jevelry £50 Jew - 250 Jew £
Riparian rights See
V.eter rights £50 VWet
Rivers See
Waterways 59&
Roads tnd highways 591 See also
Street cleaning £50 Str
Robinson-Petman act (prices) 185
Rocks See
quarries and quarrying £84
Stone cutting <50 Sto
Rockets See
Fireworks £50 Fir 5



Rolling aills £50 Rol
Roofing «50 koo
Eope See
Corduage &and twine £50 Cor
Posin vee
dszvel stores £6) Rev
Fnatation of sccountants and suditors bee
Accountants - Selection 182.6
idccountants! office - Personnel gprobless— (50 Ace
Royalties 143,65 See also
Putents, co.yrights, etce,. 148,88
Rubber inlustry £80 Pub
Fubber .roducts manufscturers £80 rub <
fubber proofing £53 Fub 8
fubber tires See
Tires end tubes £20 Tir £
Fugs See
Carpets, rugs, etce. 50 Cur B



8afe deposit depsrtments 820
Salaries  bee
Lages, foes, sslarles, etc, €08
Salsry stublilizstion See
Yages, fees, sslerles, etc., - Cov, regulstion  £08.01
Sales &nd pelling £08.5
Cost of sales 143,
8sles book 133
Seles department 2.( . 5\
fales tsxes See
Taxation - dales and use, under nsme »f country or state
belesmanship and sslesmen  Bee
Sules &nd selling £08.5
Salt 200 Sal £
balvage Gee
Scrap, naste, etc, 1HE,L
Sslvation srmy €50 8l &  Jee slso
Charities L80 Che
Pablic vwelfare £8D Pub &
Sociel nork  &BC Goe
Bampling See
Testing and sampling 170
gand &nd gravel  LFQ Sen
SeEndstone  bee
 wuarries and quurrying 284
vanitariuss  See
dospitals  Z5) Ins
savings binks  See . ‘
Banks and banking - »avings benks 840
bavings and loan sasocieticns  “ee
. bBullding end loesn &nd ssvings ssscclctions 870
Gevings deposits  Oee
bank cejosits
baensit insurance  €00,1
vavings plans ~ee
Yimges, fees, salarles, ete, ~ Savings pluns  £28,.€
Saw mills See
bumber industry 250 Lum
Seales 50 bes
Sehnlarships 107.%
Schools, colleges, ctce. 1497.9
aconuanting  E80 Sch
Scisnce 950
oscrap metal busicess B0 beor
berep, waste, ete, 18&,1
Bereens  REU Ser % ,
berews msnulacture  LbBO Ser 3
Berip certificstes Th4
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Seaplenes  Bee
Alirpleanes £50 Aflr
Secret reserves Hee
Feserves - SBecret 140.8
Secretsries Gee
Corporsations - Secretaries  £%3, ~
Socleties, &ssociestions, etc., - Bécretaries £5) %oc ¥
Securities Ses ‘
Investuents and securities T20
Becurities sct of 1933 £28.1 U (&lne sky law) ‘
SBecurities and exchange sct of 1984 721 U (stock exehanges)
Securities deslers e
Eeed trade kB0 Swe
Selling (Gee
Gales send selling £06,8
Selling costs and expenses 149.4
Service enterprises {see other side of this page)
Service rating Bee ‘
Job snalysis, eveluation snd elsssification £08
fService stations see i
sutomobile service stations &850 Aut 7
Beversznce taxes lige 5
Taxation, United States ~ States 708 S
laxation, under name of erticular state  7TH8.1
Sevwersge k50 dew
Eewing aschlines EBQ bew k
dheft sinking £8) Sha
shares ee
Stock  TE4
Shesp Yee
Livestock k72
Eheet metal See
Metal working L850 Net
dhellee  beea
Paint, varnish, etc, £80 Pei &
Shells  See
Bunitions L850 Hun
Ghingles 30 Shi 4
Snipbuiliing 2EQ 8ni @
Shipments E08.E See also
Paciking end shipping £06.8
Ehipping sct 508 :
Ships and shipping 560
8hipyards See
~ Shlpbuilding &80 3ni 8
Bhirts Gee
- Clothing 250 Clo &
bhoe manufeacturers €80 Sho 4
Shoe rspelring £50 Sho
8hoe retailers 250 tho &
v  wholesslers 250 Sho3
Bhops kB0 8ho 8 ©See 8slso
bBeauty shops 260 leas
Cerpenter shops £50 Cer 8
Electric dealers 28O Lle 4
Machine shops &80 Mec



fiervice enterprisess

banks snd bsnking

Besuty shops

Cleaning end dyeing

aytolioblle service stations
Hotels o
Laundries

sglegraph

Teleshnne

Irust compenies

(desting and cooking services)
Rallrosd car and servive cor enles
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Bhortcuts See

Aritimetic 181
Bookkeeping 150
Business £00 w
Shovels &80 vbho 7 See also
Llectric shovels &850 Ble &
Steam shovels £20 Cte 3
Shrinksege  Bee
c‘imr"ap, waste, @tcg 16501
Sidewalks See
Pevements and paving 250 Pav
Signals  2EQ big :
Signs B8O Sig £
B1licates Yeew
#ining snd metallurgy ~ &ilicates LHB.B
811k  EBO &1l & ‘ ,
Silver oo L
#iaing end metallurgy - 8ilver  £8%
Silver as money 710 1
S1lversmiths 280 811 4 Oee also
Jewelry &060 Jew
Silverware REO Bil &
Siiverware £50 511 8
8ixplification in industry €01l.4
Binking funds 140.8
8ingle entry Gee
Bookkeeping ~ Yingle entry 1E1
Blag %8B0 vls
Slaughterhouses  “ee
‘Butchers £50 &ut
Paocking industry &850 Pac
Blide rule See
Mechanicel devices - 8lide rule £02.9
8lip system See
Bookkeeping - ‘an{and loose-leaf  1£8,.2
8lot machines  See
Vending machines £50 Ven &£
Small business  £09,5
Smelting Fee
Bining andé metallurgy  E80
8now removal  £80 ino
Snuff es
fobaoeco  £79 Tod
Somp  EBD boa g
Soapstone products BB0 Loa &
Bocisl security 207
Socisl security board vee
United States - “oclal security bosrd 2182.1 =
Social security texstion Uee
Taxation - Social security, under name of country or state
Sociel service agencles EBO Boc  See slso
Chaerities E&O Lha
Child selfere £50 ini {see other side of tihis
Childrena' nomes  £50 Chi yage for kinds of agencies)
Publiec welfare %50 Pudb &



Boclal Bervice Agenciest

Family service and reliefl

Employment and vocationsl guldsnce
Lare of children

“By nurseries

Homes [or sged

flecrestion and groupwork

Protective zgencles

Civic betterment end reform

Jospitels and nealth sgenclea

Jeneral planning and funiing sgencles



28
Socletlies, sssocistions, ste, 080 (
Accounting and suditing £SO boc & see also
~ecountants! socletlies 1086
“iubs  £50 Lla
Cooperatives  £74
¥sannic orders £50 Hdas
~ Trade mssoclations €09
Soclology  3%0
Soda water apparatus £50 vod
Soft drinks See
beverages  £50 Bev
Bols propristorships See
Progrietorships El8,.1
Soliciting Gee
Professional cthics - solliciting 104
solicitors “ee  Lawyers  EBO Lew &
Bortiag macnines Dee
decheniesl devices - labulsting snd sorting £0Z,B
Spere perts snd equipment
Speculetion  TEB
Gpecislty stores 28
Spices  £80 Spi
Spinning VYee
- lextlles  E50 Tex
“pollage Sse
serap, waste, etc.  163,1
8porting goods  £50 Spo
Spring manulacturers £59 Bpr
Staff tralolug Gee aceountents! office  £80 4ce
"Stemp plan® Gee  Banks L banking - ssvings banks 840
btandard costs 188
S8tandsrdizetion (in industry) £01.8 see slso subherdings:
Yrinciples snd stendards :
Uniform methods &nd systess
(under Accounting, #uditing snd other special sublects)
State bosrd of scoountancy 107.8
State banks vee
Baniks and banking - Stete banks 820
Statements, Financisl 150
Applica%iau of funds 186
Balance sheets Dee
bglence sheets 151
Deficliency 188
Incowe, profit and loss  103.8
Of affairs 158 :
fleceipts and dlsbursements 1588
flgalization and liguidsation 154
Profit and loss 1853
Surplus 157
Trading aad profit and loss  1BG.X
Gtetes 2RO
Stationers - Manufscturing &80 Sts
Stationers -~ Retell  &50 ota B
Stationery 142.8556 See slso Office supplies
Btutistics 180
Etaturry snd art goods <b0 Sta 8



Steamfitters Z50 Ste
Steam heating OSee
~ Heating £50 Hea
Steam plants  £50 vte 2
Steam shovels &50 “te 2
8teamboats See
Shipbullding £80 Shi 6
Ships and shipping 580
Steamship agents £50 vte 4
Bteel ©See v
Fabricating ©“ee Iron and steel construction £50 Iro 2
Foundries, Iron and steel £50 Fou
Iron snd steel construction €50 Iro E
Iron and steel industry £50 Iro
~ Mining end metallurgy, Iron 8nd steel £81
bteel furniture “ee :
Furniture, Metallic £50 Fur 4
Ytencils £50 Yte B
btevedoring £50 Bte 6 Dee also
- Wharves 250 Wha
Btock 724 )
btock brokers See
Brokers 250 bro £
Stock control see Btore systems and stock records 206.3
Stock distributing ©See , h
Vages, fees, salarles, etc, - Stock distributing £08.7
Stock dividends See
Dividends, “tock 2i4.3
Btock exchanges  7£l
Stock-in-trade See
Inventories 142.4
8tock jobbers See
Brokers 250 Bro £
Btock on hand 8ee
Inventories 14%2.4
Stock options See
Options 250 Opt &4 see also ,
¥Wages, fees, salarles, ete, - Stock purchase
Texation, U.8. - Stock options
Stock raising See
Livestock 272
Stock rights 724
Btockholders BR3.4
Stockkeeping Ydee
Stores systems and stock records £06,3 .
Stokers See ©Ptoves, ranges and ovens 250 Sto 4
Stone See
Guarries and quarrying =84
Stone crushing 250 dto £
Stone cutting 250 Sto
Stone crushing £B0 Sto £
Btone cutting £50 ®to
Stone products ®ee
Brickxaking 250 Bri 2
Cement R50 Cem
Clay products £50 Cla
Pottery £BO Pot 2



8torsge See
Warehouses £50 Wer
Store fixtures and eguipment fee
Pixtures (menufscture} £580 Fix
Furniture end fixtures 142.4
Stores See
Herchendising £60
Department stores  £8%
Chain stores &67
Retall tresde  26E

88

(also under name of specisl kind of store, e.g. -~ Book

stores; Variety stores, etc,)

Stores systems and stock records  £06.2

dtoves, ranges and ovene #80 Sto 4
8ee sleso Buillding eguipment

Street clesning  £5O Btr

Street lighting 500

8treet reilrosds See Electric and strest railroads

Streets See hoads snd highweys 531

Strike suits Eee
Strike losses
Lawsults 870

Etrikes EO07,1

btring %Yee Cordage snd twine  ®EO Cor

Btructurel steel Uee
iron and steel construction &850 Iro 8

Student sctivities £50 Sch &

Student orgenizations Dee ‘
Bocietlies, associations, ete, £80 vog
Accountants! societies 108

Bubdividers Bee
Fesl estate  EBO Rea

Subsidieries Bee
Holding companies  E35

Bugser £79 8ug

Sulphur £50 8Sul

Sulphuric scid £50 Sul £

Supplies Bee
Stores systems and stock records  £08,3

Bupply and mschinery destlers - bee
Heuchinery demlers 50 Msc ¥

Eupreme court of the United Etates See

' United Etates, Suprene court

Burgeons  8ee
Physiclans  L50 Phy

Bargicel instruments  £E50 Bur

Burplus  E0B.5

Burplus accounts 140,83

Surplus war property 925,81

Burplus wsr property 935,01

Bwimming pools ©Bee Perks, playgrounds, eto. 248.1

Symbols Bee )
Classification 140,1

Bymphony socletiss Hee  Husical enter;rises &850 Mus ©

8ynagogues  E£50 Syn

Byndicates Gee
Consclidstions and mergers  £80
Investoent compsny snd trusts £50 Inv
Trusts  £36

Synonyzs 340

Bystems (Accounting) Ses

Accounting « Systen building end instellstion E80 A-Z



Tables 197
Tabular bookkeeping See
Bookkeeping - Columnar and tabular 1£8.1
Tabulating machines See R
Hechanical devices -~ Tabulating end sorting 203,5 "y
Taft -~ Hartley act Bee b
Labor - Law and regulation £07.9
Tailoring 250 Tai
Tenks See
Marine tenks 250 Mar &
¥unitions 250 #un
Tanning 250 Tan See also
Leather £50 Les
Tar and tar products 250 Tar
Tariff 760
Tax sccounting see Taxes - Accounting
Tax administration 751.,7 (for U.8,) B8ee
Taxation - Administretion, under name of country
Tax anticipation notes
Tax avoidance 753 ) ,
Tax collection and delinquency See Taxes - Colechion and delwm uene
Tex conferences and institutes 750.& ’]‘5%) A Y
Tax courses 750,38 :
Tax court ©See United States - Tax court  751.9
Tex departments
Tax evasion  750.5
Tax loophole act  See
Taxation, 0.8, - Personel holding comp&nies
Tex planning Cee
Estate planning 755
Tax avoldance 758
Tax practice 751.4
Tex returns  751.3
Tax saving See
Estate planning 785
Tex avoldance 753
Taxation 780
Taxes (accounting for)  149.59

Texicabs £50 Tax BSee also Collecfion amd delingquency 150:4-
dotor vehicles £50 Mot '
Tea 279

Teaching (of accounting) 107.9  see also
Education 107
Acecounting - Problems 112
Accounting courses 107.8
Tesrooms  Bee
Restaurants, cafeterias, etec, 250 Res
Telegraph Bee
Telephone end telegreph 570
Telephone and telegraph 870
Telephones  Bee )
Mechanicel devices - lelephones £03.1
Telephone and telegraph 570
Telescopes  Bee
Cptical instruments 250 Opt
Tennessee Valley Authority 204
Tennis balls £50 Ten
Tennis courts JSee
Parks, playgrounds, etc., 348.1



96 A

Tents See
. Canvas goods 250 Can 8
Terminals See
Ports £50 Por £
Terminology 114
Terra cotta 250 Ter See also Clay products £50 Cla
Territories 380
Testimony See
Evidence 871
Testing and szampling 170 See 8lso
Internal audit and control 17§
Textiles 2850 Tex See also
Names of verious textiles, i.e, Cotton; S5ilk; Wool and worsted
Theaters £50 The See also
Moving picture theaters £50 Mov
Theatrical productions 250 The %
Theft 861
Thermometers £50 The &
Theses  107.%5
Thread £50 Thr
Tile See
Clay products £50 Cls
Timber  See
Lumber £50 Lum
Timberlands Bee
Assets, VWesting 143.8
Depreclstion, depletion and obsolescence - Timberlands
Porests and forestry £50 For 2
Lumber industry £50 Lum
Time See
Hours of labor £07.%2
Idle time 185.8
Time and motion study £01.%2
Time clocks See
Timekeeping £02.7
Timekeeping 208.7
Tin and tinware 250 Tin See also
#ining and metallurgy - Tin 286
Tire fabrics 250 Iir
Tires and tubes 250 Tir 2
Title insurance See
Insurance, Title 460
Tobacco industry £79 Tob
Tobacco retailers See
Cigars, cigarettes, etc. 250 Cig €
Tobacco wholegsalers <80 Tobd
Tollet preparations 250 Tol
Toll bridges See
Bridges £50 Bri 2
Tool manufecturers 250 Too See also
Machine tool industry 250 MNac 2
Tools  143,%
Torpedoes  See
#lunitions £50 Mun
Totalisators (English) Sece
Race tracks 880 Rac
Tourist camps £50 Tou
Toys and novelties 850 Toy 3
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Tractors and trailers £50 Tra &£
Trade See

Commerce 928

Export and import trade £650 Exp B
Trade &acceptances See

Acceptences 73
Trade assoclietions £09
Trade agreements  £07.1
Trade merks and trade names

Lew 8g8

Accounting end valuation 143,63
Trade unions 207.6

kecounting £50 Tra
Trading sccounts 140.4
Trading assets See

Assets, Current 14%
Trading stamps 850 Tre &
Trading with the enemy &ct 8%5.8
Traffic management £04.4 (Pactories)
Trailers  See

Tractors and trailers 280 Tra
Transfer companies See

- Trucking £50 Tru £

Transfer texes See

Taxation - Transfer, under name of country
Transfer of stock  See

Btock - Iransfer of 784
Transmissions 280 Tra 4
Iransplscements ©Dee

Errors  1&6.8
Trensportation 500
Treanspositions ©See

Errors 1B6,.2
Travel 291
Travel agencies 250 Tra
Travel regulations for government employees 306
Travelling expenses 143,58
Treasurers  See

Corporations - Officers 283,85
Treasury department Bee

United States - Treasury department 318.,1 T
Treasury stock See

Stock, Tressury 784
Treasury tax notes Bee

Tex asnticipation notes
Trial balsnce 1£6.1
Trial board 106,14 Bee also

Professional ethics 104

UﬂAéﬁg See
Lafuzu;té 570
Ivad boarnd 1061 A

Jﬁé@@vuwhqzﬁiﬂ} 194
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Trials See
Lawsults 870
Trial bosard 106.1 &
Trigonometry 194
Trolley lines fee
Electric and street railroads 520
Trucking 250 Tru 8 see also Motor trucks 2BO Mot &
Trucks See
Motor trucks £50 ot &
Vehicles £50 Veh
Trunks £50 Tru
Trust companies and departments 660
Trust funds See
Executors and trustees 241
Funds, Trust  143.5
Trust indenture sact ©41.82
Trust indentures See
Executors &nd trustees £41
Trust recelpts 8&85
Trustees Bee
Executors and trustees £41
Trusts See
Executors and trustees £41
Taxation - Estates and trusts 780
(Undsr neme of country or state)
Trusts, Industrial £36
Tubes £80 Tub
Tungsten  See
Hining and metallurgy ~ Tungsten 2689,%
Tunnels snd tunneling £50 Tun
Turnover £06.8
Labor See
Labor turnover 807,8
Turpentine 250 Tur See also
Naval stores £50 Nav
Twine Eee
: Cordage, twine, etc. &80 Cor
Typewriters E£50 Typ £ §See also
Mechanical devices - Typewriters £03.8
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Umbrellas, perasols, etc, £80 Umb
Unamortized bond discount  See
Discount, Bond 191.8
Unauthorized practice of law See
Law, Unauthorized practice of 866
Undertaskers 50 Und B8
Undertakers' supplies €50 Und 3 See &lso
- Caskets 260 Cas 2
Underwear See
Clothing 250 Clo £
Knit goods  £50 Kni
Underwriting Eee
Insurance 400
Undistributed profits See
Profits 205.2
Taxation, United Htates - Undistributed profits 754,28
Unemployment insursnce bee
Insurance, Unemployment 487
Unemployment relief  See
Relief funds Z14.1; 384.1; 234.1; Z44.1
Unemployment taxes See
Taxation - Bocial security, under name of country or state
Unfair trede practices See
Competition 209,.g
Uniform sccounting See
Accounting - Uniform methods and systems 111.2 szlso
under special subjects
Uniform cost eccounting See
Cost and factory accounting - Uniform methods snd systems 168,
also under special subjects.
Union contracts See Trade &greements
Unions  Ees o
Trade unions B07.6; £BO Trs
United Nstlions 9Z%4.8
Universities See
Schools, colleges, etc, &850 Sch
Unjust enrichment taxes  See
Taxation, United Btates - Windfell tax
Unused capacity See
Capacity, Idle 165.9
Upholstery £50 Up
Use taxes  Bee
Taxation - Sales, under name of country or state
Use and occupancy insursnce GSee
Insurance - Use ané occupancy 498
Used car dealers See
Automobile dealers 250 Act a-
Utilities BSee
Public utilities 500
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V loans See
Loans, V, VT, and T T<R
Vacuum cleaners 250 vac
Valises See
Leather goods 250 Lea 2
Trunks 250 Tru
Valuation  141.1
Valves 250 val 2
Varnish  Bee
Paint and varnish 250 Pai 2
Vases bee
Pottery 250 pPot 2
Vegetable dezlers  See
Fruit and vegetable retiilers 250 fru 3
Fruit and vegetable wholesalers 250 Fru 3
Vegetable oil and oilseed 250 Veg See also
Cottonsced 01l 250 Cot 9 :
Vending machines 250 Ven 2
Veneer See
Woodworking 250 Woo
Ventures 250 Ven
Vossels See
Shipbuilding 250 8Shi 6
Ships and shippings 560
Veterans 937
Villeges See
Municipal 340
Vineyards  8ee
Fruit growérs 271
Violins See
Musical instruments 250 Mus 4
Vocational guidance (as applied to Accountancy) 100.1

Voucher system 134
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Wage and selary stabilization See
Wages, fees, salaries, ete., - Gov. regulation 208,01
Wages and hours legislation S8ee
Labor - Law and regulation £07.9
Wages, fees, salarles, etc., £08
Accountents (general)  £08,1
~ hecountants! fees 208,11
Accountants' salaries £08.1%2
Accounting for 168.7 ,
Bonus and incentives = £08.4
Contract  E08.6
Corporate officers: See
Executives: 208
Plece work £08.f
Government regulation 208,01 :
Profit-sharing (Co-partnership) See
Profit-shaering 108.95
Stock distributing 208,7
Bystems  208.8
Wagons See
Vehicles  EED Veh
¥Wallpaper 280 Wal
Wer and national defense 935 (See under 935 for subdivision)
War demage claims 984,82 o
War damage insurance  See
Insurance, Wer damage 440
%ar department See
United States - War department 319.1 W
¥ar finance
National Zl14,.F
International 810
War loans  See
War finsnce
Loans, V, VI, and T. 788
War losses
Accounting 149.83
Texation 754.,5 -
War production 938,01 8Bee also Cost &nd factory accounting -
~ War production 161.8
War reserves  Bee
Reserves, VWar asnd postwar 140(8
- War savings bonds Bee ‘
Bonds, Government  7£5
War finance 2%1l4.%
War tralning courses  See
Defense training 935,56
Warehouse receipts REO War £
Warehousing £50 War
Wartime operations 935,86 ©See &lso

Amortization ;&gﬁq
Contracts, Goveromént <$5O
Depreciation, depletion and obsolescence - Accelevaded 14q.3)

Inventories - Government regulation (42.4
Reserves - War and postwar \|40.%

Eynergauc7-§aeﬂkhés q35.4
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Waste See
8crap, waste, etc, 165.1
Wasting sssets  See
Assets -~ Wasting 1432.8
Washing machines €50 Was
Vatches See
Clocks, watches, etc, £50 Clo
Vater carriers See
8hips and shipping 560
Water rights 250 ¥Waet
Waterways 598
Waterworks 580
Wax, paraffin, etc. £50 Wex
Wear and tear Bee
Depreciation, Jdepletion and obsolescence 148,81
Weaving See ’
Textiles €50 Tex
Welghts &nd measures 188
Welfare 2gencies. See
Public welfare agencies £80 Pub &
Social service agencles 230 Soc
Wharves £60 Wha
¥heat £50 Whe 8 See also
Graln 250 Gra
Produce £50 Pro
¥heels 250 Yhe See also
Car wheels 250 Cer
Whiskey  Sece
Beverages £50 Bev
Distilleries 250 Dis
¥holesale trede 261  See also
w11§gecig$owholesa1e trades under neme of trade,eﬂg.(QVbcevy whole salins
¥inding up See
Liquidetions and receiverships £43
Window display 260
Wine fHee -
Beverages  £50 Bev
Wineries £B0 Win
¥ine merchants  See ,
Liguor trade 250 Lig
Wineries £50 Win
¥ire £50 Wir See also Metal work  £50 Met
Wireless telegraphy and telephony See
Telszphone and telegraph 570
Redlo 250 Rad 3 - 4 - 5
#fiithholding texes See
Texation - Individual under name of country
Taxation - Boclal security
Witness Bee
Evidence 871
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Women
In sccountancy  103.3
In industry £07.4
Legel status 813
Women's exchanges £50 Vom
Wood distillation 850 ¥Woo 4
%ood heels £50 %oo &
Wood pulp See
Lumber £B0 Lum
Peper, cardbosrd, etec. £50 Pap &
Foodworking £50 Woo
Wool and worsted £50 Woo E
Wool brokers 250 Woo B
Woolen raggs 250 Voo 21
Work sheet 178 Hee alse Working papers 176
Work simplification (in factories) £04,.8
Work-in-process  See
Cost and factory accounting - Work-in-process 161.4
Working assets See
- Assets, Current 146
Working capltal See
Capital  205.1
Yorking liabilities See
Liabilities, Current 146
Working papers 178
Workmen's compensation  207.7
VWorks management  See
Pactorles -- Kanagement 204
Worsted  See
¥ool and worsted  £50 Voo £
¥recking 280 Wre

Yarn 280 Yar
Year See
Calendar 070
Perlod 119
Yearbooks (070 See also
Accountants! soclieties
Bocietlies, assoclations, etc, 0603 BBO Soc £
YH#CA and YWCA  Bee
Societies, essoclations, etc, 250 Boc B

Zinc  See
Mining end metallurgy, Zinc £89.6
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